
SAMPLE PRO RATA WAIVER LETTER
<current date>
Mr. Paul Grimes
City Manager

City of McKinney

222 N. Tennessee Street

McKinney, TX 75069

RE:  <type of agreement> FOR <name of person, business or entity>, <name of road(s) and public improvement(s)> FOR <name of development> IMPROVEMENTS

Dear Mr. Grimes:

< name of person, business or entity > constructed the <name of public improvements> for <name of road(s)>.  This letter is intended to accompany our request for a Pro-Rata Agreement and to waive the collection of pro-rata fees from properties that have already contributed to the construction of these utilities.

The properties for which we waive the pro-rata fees are:

1. <addition name, lot, block, name of business>
2. <addition name, lot, block, name of business>
3. <additional (if necessary)>
Please contact me if any other information is required in order to waive the pro-rata fees from the above properties.

Sincerely,

<name> 
<title>
 <name of business or entity> AND  
<address of person, business or entity>


v. 8/2016

