Instruction Sheet for the PSQ Data Input Administrator

(GP Trainee: Patient Satisfaction Questionnaire (PSQ))
Hi,

This is a really important part of my GP training and is called Patient Satisfaction Questionnaire (PSQ)

I would be really grateful if you could enter the responses generated by these questionnaires onto a website for me.

What do you need to do?

1. Connect to the internet

2. Log onto www.eportfolio.rcgp.org.uk/forms
This will take you to the Assessment Form Entry page
3. At the top of the screen you will see a purple bar labelled Assessment Forms Entry – directly beneath this you will see: 

‘For PSQ input please click here https://eportfolio.rcgp.org.uk/PSQ’ 

Please click on this link
4. You will then be asked to enter a Ticket Code provided by the GP trainee (me). Please enter the code exactly as it appears on the sheet I have given you. 

5. From there please enter the questionnaire information as directed by the on-screen instructions

Please not that there is an expiry date attached to this Ticket code. It is really important that all the questionnaire information is loaded onto the website before this expiry date – otherwise all the questionnaire answers are invalid.

If you have any problems please give me a shout!

Thank you.
<GP Trainee Name>
<Contact Number/Email>

