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Gift Card Request Form
2015-2016

(Revised: August 31, 2015)

Please complete the information below for Gift Card Requests and return to the Student Life Center located in the Olmsted Center.
Date:__________________
               Student Org: _______________________

Cards Requested By: ________________________________________________
Card Requester’s Student ID Number:___________________________________     

Business Purpose for purchasing gift cards: 

Gift Card(s) Requested: 
Type (i.e. VISA, Starbucks, Bookstore, etc): ___________________________________

Amount on each card (up to $25): ____________________________________________
Number of cards needed: __________  Total Amount:__________________
By signing this Request for Gift Card Order Form, I agree that:

· I am responsible for the safekeeping and maintenance of gift cards until distributed to recipient.
· I understand that I am responsible for collecting tax information on the Gift Card Receipt Form for IRS reporting purposes from each gift card recipient, providing all receipts associated with the Gift Card purchase, and submitting those to the Student Life Center within seven (7) business days following purchase and event.  
Student Signature:_________________________________________________________
Date:  _____________________________
************************************************************************************
                                                          Student Life Center Use Only
Approved By: _______________________


Student Account Number to be charged _______________________________________
Date: ____________________
