
Two Harbors Public Library Director – Required Supplemental Application Form 
 

Applicant Name: ___________________________________ Date: __________________ 
 

YOU MUST COMPLETE AND RETURN THIS FORM TO BE CONSIDERED AS AN APPLICANT. 
Please note: 

This supplemental form will be used to rank applicants, so please be complete and accurate in your responses. 

 
1. Do you have a Master’s Degree in Library Science? 

YES ☐          NO ☐ 
 

2. Do you have a minimum of 5 years’ experience in library or non-library administration?  

YES ☐          NO ☐ 
 

3. Do you have equivalent experience or education, as found acceptable to the Library Board? 

YES ☐          NO ☐ 
 

4. Do you have a valid state driver’s license or the ability to travel to library meetings and 
conferences in the region, state, or nation? 

YES ☐          NO ☐ 
 

5. Provide an example of your thorough understanding of principles and practices of modern 
library systems and programs. 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 

6. Provide an example of your thorough understanding of library collection classification and 
selection techniques. 
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7. Provide an example of your working knowledge of equipment and facilities required in a 
comprehensive library program. 

 
 
 
 
 
 
 
 
 
 
 

8. Provide an example of your leadership skills and the ability to plan, organize, coordinate, and 
implement a comprehensive library program. 

 
 
 
 
 
 
 
 
 
 
 

9. Provide an example of your broad communication skills and the ability to communicate on a 
variety of platforms (verbally, via email, via social media, etc.). 

 
 
 
 
 
 
 
 
 
 
 

10. List your skills in operation of computers including website design and publishing, word 
processing, and database management software. 
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11. Provide an example of your knowledge of current trends and developments in the library field, 
including technology developments. 

 
 
 
 
 

 
 

 
 
 
 

12. Provide an example of your knowledge of children’s, young adult, and adult literature and online 
resources. 

 
 
 
 
 
 
 
 
 
 
 

13. Provide an example of your ability to analyze library service in relation to the needs of the 
community, and to redirect services consistent with changing public needs and library policy. 
 
 
 
 
 
 
 
 
 
 
 

14. Provide an example of your ability to coordinate, analyze, and utilize a variety of reports and 
records. 
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15. Provide an example of your ability to establish and maintain effective working relationships with 
employees, supervisors, other agencies, and the public.  

 
 
 
 
 
 
 
 
 
 
 
I hereby certify that all answers contained in this application are true and I agree and understand that any 
misrepresentation or omission of facts contained in my application for employment or this addendum will be 
grounds for disqualification for employment, or in the event of employment, immediate dismissal from 
employment upon later discovery of any omission of facts or misrepresentations. 
 
By my signature on this form, I hereby acknowledge that I have read and understood the above statements. 
Failure to sign application forms may result in rejection of your application. 

 
 
Applicant’s signature: ________________________________________ Date: ________________ 


