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April, 2018 

 
Asset Redeployment/Disposal Form 

 
 
Asset Tag #:  _______________________   Item Location: ___________________________________ 
 
Item Description: ____________________________________________________________________ 
 
Serial #: ________________________   Manufacturer:  ______________________________________ 
 
Condition:  
� Excellent/good     � Fair     � Poor/Beyond repair     � Stolen     � Potentially hazardous*  
 
* Describe potential hazard:_________________________________________________________  
 
 
 
Recommended for:  
 
� Redeployment   � Trade-in    � Sale    � Used for Parts   � Donation   � Storage � Disposal   N/A 
  
 
Comments:_____________________________________________________________________________ 
 
______________________________________________________________________________________ 
  
 
Equipment Coordinator:_______________________________  Ext: _________     Date:_____________  
 
Approved by Dean/Executive Dean/Director/Executive Director:   
 
Name: _____________________________________________     
 
Signature: ____________________________________          Date: ____________________ 
 
 

FINANCIAL SERVICES ONLY 
 

 
Redeployment/relocation: ____________________________________________________ 
 
 Final Disposal:                                                          Final disposal date: ___________________ 
 
� Sold � Recycled    �  Donated � N/A  � Other __________________________________   
 
 
Fixed asset records updated by ____________________ Date:   ______________________ 
 

 


