[image: image1.jpg]


 

This form helps you check that appropriate safety arrangements are in place for Outdoor venues. Keep a copy in the Event Safety File.
	Venue location
	
	Date of event
	

	Event title
	
	Network / Div / Dept
	

	Type / description of event 
	

	BBC’s role in event (tick)
	Event Organiser (EO) 

Host Broadcaster (HB)
Contributor (C) 


Rights Holding Broadcaster (RHB)

	BBC Organiser / Producer
	
	Contact details
	

	Venue Manager
	
	Contact details
	

	 Other:
	
	Contact details
	

	Privacy Notice - Personal information collected for the purposes of this form will be used to identify those at risk and those involved in controlling risk, from this or similar activities, and to fulfil the BBC’s obligations under Health and Safety policy and legislation.  It could be retained for up to 6 years after the conclusion of the event.  It may be shared with other organisations, including our agents and contractors, with whom the risk or the control of risk is shared.

	Item
	Y / N / Nos.
	Notes

	Audience Profile

	Expected number in audience?
	
	

	Age range of audience?
	
	

	Behavioural profile of audience?
	
	

	Suitability of Venue

	Venue big enough to cope with production infrastructure, incl. hospitality / welfare/etc.? 
	
	

	Max capacity of venue?
	
	

	Risk of noise nuisance to local residents?
	
	

	Venue Location

	Emergency services close by? 
	
	

	Good access roads for audience / production?
	
	

	Adequate public transport links?
	
	

	Landscape

	Slopes, culverts or embankments present which present safety risks?
	
	

	Foliage or woodland present which could present fire risk?
	
	

	Live overhead power lines present?
	
	

	Good sightlines to stage from all areas?
	
	

	Water features on site?
	
	

	Terrain might hinder audience control?
	
	

	Where will sun set in relation to stage?
	
	

	Audience observation points available?
	
	

	Ground able to support loads placed on it? (think soft ground, covered pits / culverts)
	
	

	Venue Access / Egress

	Access suitable for production vehicles?
	
	

	Artist access to venue / stage not compromised when public / audience present?
	
	

	Suitable parking available for production vehicles?
	
	

	Suitable nearby parking for audience / public?
	
	

	Suitable access to venue for disabled persons?
	
	

	Fire & Emergency Evacuation

	Venue evacuation procedures available?
	
	

	Escape routes well defined / designated?
	
	

	Appropriate muster locations defined?
	
	

	Suitable fire exit provision?
	
	

	Emergency Services Requirements

	Suitable access to venue can be maintained for emergency vehicles? 
	
	

	Within venue, fire appliances able to reach within 50m of all structures / premise?
	
	

	Adequate accommodation for support services to expected audience size (e/g/ info points / first aid  / meeting points)?
	
	

	Utilities

	Premise has 5-yearly fixed electrical safety installation certification? (request copy)
	
	

	Waste management arrangements suitable?
	
	

	Mains water provision adequate?
	
	

	Other:         
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