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Public Request to Order Disposal - Request Form
This form can help you exercise your Right under the Community Right to Reclaim Land to seek to bring under-used or unused land or property back into a beneficial use. It will help you submit a Public Request to Order Disposal Request to the Secretary of State for Communities and Local Government.

You do not have to use this form to submit a Request, but it may help you set out why you believe the existing landowner should dispose of their land and help us process your request more quickly. 
Your details
	Name:
	     

	Address (including postcode):
	     

	Email address:
	     

	Telephone number:
	     

	Reference (if applicable):
	


Details if you are acting on behalf of a community group, company or other organisation
	Name:
	     

	Address (including postcode):
	     

	Email address:
	     

	Telephone number:
	     

	Your position within the organisation:
	


Details regarding the land/property about which you are making a Request
	Site name:
	     

	Site address (including postcode):
	     

	Site owner’s name
	     

	Site owner’s address
	     

	Site owner’s contact email, telephone number or website:
	


·  If you are uncertain who owns the land, you may be able to find out by:
· contacting the assumed owner for confirmation 
· checking whether the land is included in the public land database (see assetdata@communities.gsi.gov.uk) or 
· using the services of the Land Registry (www.landregistry.gov.uk)
Reasons why you believe the land/property is underused or unused and should be disposed of
Please provide the reasons why you believe that this land/ property is underused or unused, and or there are no plans to bring it into use and why the current owner should dispose of it. 
	Please feel free to either provide your reasons in this free text box, or to supply them in a separate document

	     



Please feel free to supply as much information and supporting material as you wish, including photos and maps. To help us orientate any map, it should include at least two road names as well as the general name of the location. Any land subject to the Request should be clearly highlighted; for example by outlining the assumed or known boundary in red.
Purpose(s) to which you/your group believe the land could be used for (optional)

	     



Please note that such information may help us understand the reasons why you have made a Request. However, it may not necessarily be able to be used as part of the Secretary of State’s decision as to whether the land or property should be disposed of.
Have you had contact with the site owner? 
Yes □
No □ 
If yes: please supply details.
	     



If no: please note that to process your request we will need to contact the owner. This is in order to discuss the request and obtain any relevant information pertinent to your request. Therefore are you content for your/your group’s identity, and the reasons why you have made a Request to be revealed to the site owner? 
Yes □
No □ 

If yes: please sign the box below:
	


If no: please note that while we will respect any requests for anonymity, they may make it difficult to process the Request. In such circumstances we will contact you to discuss how your request may best be processed.
Date of Request

	


Signature of person making the Request (the Initiator)
	


This form and any supporting material may be emailed to: 

NPCU@communities.gsi.gov.uk 

Or it can be posted to:

The National Planning Casework Team

5 St Philip’s Place

Colmore Row

Birmingham

B3 2PW

Any queries regarding this form or the Public Request to Order Disposal process can also be emailed or posted to these addresses.
Further information about the Public Request to Order Disposal process can be found at:

www.communities.gov.uk/righttoreclaimland
