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GIFT CARD REQUEST FOR RESEARCH SUBJECTS
This form is to be used only for the request of gift cards for human subjects
participating in research projects that have been reviewed and approved by FIU’s Institutional Review Board.
	Step 1: REQUEST

	Requester Name:
	     
	Panther ID:
	
	Email:
	
	

	Department:
	
	Phone:
	
	Fax:
	     
	

	Principal Investigator Name:
(If different than Requester)
	
	Payout Period:
	
	to
	     
	(not to exceed 30 days per request)
	

	

	Project ID:
	
	                          1. Estimated # of Participants
	
	

	IRB Protocol #:
	
	          2. Value of Gift Card to Each Participant
:
 
	$     
	

	Location of Study:
	     
	   3. Total Value of Gift Cards Requested
	 $     
	

	

	Please explain the purpose of this request and the benefit of this research to Florida International University:

	
	     
	

	
	
	

	

	How will the gift cards be safeguarded? (please explain):

	
	     
	

	
	
	

	

	Requester Certification (Please append a copy of IRB protocol approval letter for this project):

	I certify that the gift cards requested above are necessary in the performance of my official University duties and in accordance with the guidelines of the Office of Research and Economic Development.  I accept full responsibility for the gift cards received and will safeguard them as required by the Controller’s Office policies and procedures.  I understand that I am liable and that my wages may be garnished for gift cards received if I do not re-submit the appropriate form(s) to the Controller’s Office as reconciliation in accordance with Controller’s Office policies and procedures, once all gift cards have been delivered to participants or at the end the project period, whichever comes first.  I further attest that the information that I provide herein is in accordance with the proposal awarded by the project sponsor and with the protocol approved by the IRB.
I will keep the gift cards in a safe, locked place at all times. I will maintain and reconcile the log that documents to whom the gift cards were given in a manner consistent with the confidentiality requirements of the study, if any, certify that all of the gift cards were distributed to bona fide participants of the research project for the above-referenced IRB protocol number and adhere to the policies and procedures of the Controller’s Office for receipt and reconciliation of gift cards.  Confidential Studies will require that information that identifies human subject participants shall only be made available to appropriate FIU personnel, the project sponsor, FIU’s Office of Inspector General or to external auditors that may be authorized to review the project records.


	 Print Requester Name:
	     
	Signature:
	     
	Date:
	
	

	
	
	
	
	
	
	

	       Print PI Name:
	    
	Signature:
	     
	Date:
	
	

	

	Post Award: 


	
	Budget for Participant Payments above is correct
	 Approved: 
	
	Denied: 
	
	

	
	Project period above is correct
	Approved: 
	
	Denied:
	
	

	                      Print Name:            
Office of Research Integrity: 


	Signature:
	        
	               Date:             

	
	IRB Protocol approved for Payment of Subjects
	Approved:
	
	Denied:
	
	

	          Print Name:
	         
	Signature:
	        
	Date:
	          
	

	


	Step 2: DOCUMENTATION

	All substantiating documentation must be kept for the length of time required by the Office of Research and Economic Development policy #2350.065, Record Retention Schedule for Sponsored Project Documents (http://policies.fiu.edu/files/369.pdf).  All records must be made available to FIU’s Office of Inspector General and/or to external auditors authorized to review project records should the need arise.

Please check below the type of documentation on file for this request:
	

	 FORMCHECKBOX 
 Informed Consent Form signed by Participant

 FORMCHECKBOX 
 Coded Key with Cross-Reference List of Participants
	 FORMCHECKBOX 
 Detailed Recipient Log

 FORMCHECKBOX 
 Other (please specify):      
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