Collection Procedures Audit Checklist

I.
Prior to Collection:

Yes
No

__
__
Clean

__
__
Well lit

__
__
Facility (or part of the facility) dedicated to urine collection

__
__
Has Federal Custody & Control Forms (CCF) & a choice of specimen containers

__
__
Collector appeared organized and knowledgeable of procedures

__
__
Collector provided instructions in clear and concise manner

__
__
Toilet bluing agent was noticeable in the bowl

__
__
There was no other source of water in enclosure where voiding occurred

__
__
Is a source of water was accessible, was it effectively secured or 

monitored to ensure that it is not used (sink or toilet tank)
__
__
Collection area is secure and there are no places to hide adulterants; i.e., ceiling        



tiles, cupboards, trash cans, etc.

__
__
Collector requested photo identification from donor

__
__
If the collector did not request photo identification, was the donor 

positively identified by agency official.

II. Collection:

__
__
Collector instructed donor to remove unnecessary out garments such as

coats or jackets

__
__
Collector ensured the donor’s personal belongings such as purse or 

briefcase remained locked for security 

__
__
Collector instructed donor to wash with water and dry hands

__
__
Collector provided donor with a choice of sealed urine specimen 

collection bottles/containers and remained in the presence of the donor to avoid

access to fountains, faucets, soap dispenser, or any other materials which could be used to adulterate the specimen

__
__
Partitioned area for voiding was clean and available for individual privacy

__
__
If a sealed disposable collection container was used, donor observed the

collector transferring the specimen from collection container to specimen bottles

__
__
Collector encouraged donor to wash hands after voiding

__
__
Did collector perform only one collection at a time

__
__
Does collection site have male/female staff available to conduct direct observation 



collections

__
__
Is the collection site familiar with the new federal requirements for direct  




observation in Part 40.67

III.
 After Collection:

The specimen never leaves the sight of the donor until the tamper proof seal is put on the specimen bottle.  

Upon receiving specimen from the donor, the collector appeared to inspect for the following:

__
__
Adequate amount of urine (45 ml.)

__
__
Specimen’s color and any signs of contaminants.  Note: Any unusual

findings should be noted on the Chain of Custody.

__
__
Collector checks temperature reading of the specimen within 4 minutes

from time of urination

__
__
Temperature is documented by the collector on the chain of custody

__
__
Specimen poured into two sealable bottles, one with at least 30 milliliters

the other with 15 milliliters  of urine.

__
__
The specimen was kept in view of the collector and donor at all times prior 

to it being sealed and labeled

__
__
Collector dates the specimen bottle seal

__
__
Donor initials the label after it seals the bottle

The collector ensured the following information was documented on the label:

__
__
A unique specimen identifying number (employee or social security number)

__
__
Initials of the donor providing the specimen (Initialing verifies that the

container contains the identified person’s urine)

__
__
Collector’s name and date of collection

The Collector ensured all information identifying the specimen was properly documented on the Chain of Custody:

__
__
Collector ensured that the donor signed the Chain of Custody certifying

that the specimen identified as having been collected from the donor is in fact that specimen he or she provided.

__
__
Collector signed the certifying statement on the Chain of Custody

certifying that the specimen presented to him/her by the donor was collected, labeled, sealed and released to delivery service according to federal rules. 

__
__
The collector places the sealed specimen bottles and Chain of Custody

form into the collection kit and seals the bag or box in the donor’s presence. 

__
__
The sealed kits are stored in a locked safe place while waiting for  the 

courier. 

Notes:


































































