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PRE-DEPARTURE ADMINISTRATIVE CHECKLIST

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

Passport valid for trip dates N/A

Visa obtained N/A

N/A

Signed Agreement Letter sent N/A

N/A

TRAVEL:

COVERED COSTS:

NO   /month via Field Advance  

NO NO

NO  

PAYROLL: 

NO

 NO

Notes  

TR AVEL & SAFETY CONTINUED
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INSURANCE:

Comprehensive Medical  

Supplemental Medical Evacuation/Repatriation:

 

 

  

Notes  

 

BUDGET(S):

EXPENDITURE Y/N
  COST 
   $$

BUDGET # %
NOTES  
(ie, dates, other sources of funding, etc.)

Rent/Hotel

Other

Notes  

 

 

 

 

TR AVEL & SAFETY CONTINUED


