
 

If your contact details have changed since you lodged your application, please provide your new details by logging on to your student portal account, ask the ATMC reception/student support hub how to in person or email 

info@atmc.edu.au, otherwise we may not be able to contact you with important information. Only changing your address via the student portal will be accepted. 
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FOR OFFICE USE 

Administrator Signature: ______________________________________________  Date: ____________________ 

The ATMC Student Code of Behaviour requires students to maintain at least satisfactory attendance. Therefore a student may at-

tempt an assessment only if they achieve at least 80% of attendance. (Refer Student Handbook). 

In the absence of reasonable explanation and supporting evidence for low attendance, the student will be required to 
repeat the unit (up to the discretion of the trainer). 

Attendance Recording— If students do not comply to the following arrival times for each session as mentioned below, 

their attendance will not be marked:     

Morning Session*: 8:30am (latest arrival time 9:00am) OR 9:00am (latest arrival time 9:30am) 

Afternoon Session*: 12:30pm (latest arrival time 1:00pm) OR 1:00pm (latest arrival time 1.30pm)                                                     

 Evening Session: 5:00pm (latest arrival time 5:30pm)                                       

*Sessions are subject to courses 

International students who fail to maintain satisfactory course progress may be at risk of being reported to Department 

of Home Affairs. ATMC defines progress to include satisfactory attendance (Refer Student Handbook).                                                                                                                                                       

Domestic students under Skills First Program who are in breach of the student code of behavior are at risk of cancella-

tion of enrolment and losing their government subsidized training entitlement. 

Course Attendance Agreement 

Student ID 

  

Course Code 

Start Date  End Date   

  Student Name 

  

    

I declare that I have read and fully understand all of the above mentioned policies and regulations. 

 

Student Signature: ___________________________________________________  Date: ___________________ 

Course Name 

Australian Technical and Management College Pty.Ltd. 

Trading as Australian Technical and Management College 

470 Bourke St, Melbourne VIC 3000 

Telephone: +61 3 8327 3100     Email:  info@atmc.edu.au  Website: www.atmc.edu.au 

ABN: 73 130 044 745    RTO No.: 22158     CRICOS: 03013D  
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