SACRAMENTAL PLANNER - CONFIRMATION
	TIME
	EVENT
	PERSON RESPONSIBLE

	Beginning of year.


	· Ensure all year levels are teaching the Confirmation Units of Work in the lead up to the Sacrament.
· Organise photographer 

· Talk to the Parish Priest and send a few dates for the sacramental celebration to the Bishop’s secretary – secretary@broomediocese.org
· Set date for Parent Meeting with Parish Priest  

(Take into consideration Catechist Program Times)
· Set date for Commitment Mass

· Design/decision/order mass booklet covers.

· Design/decision/order certificates.

· Decide/order lapel pin/holy medal/gift.

· Decide/order special head gear/sashes for candidates
· Order Confirmation commitment cards – Gattos Christian Shop, Perth
· Check for Baptism certificates/records – if unable to find at Parish, the diocese has a central record.
· Create a list of potential candidates
· Organise date for Reconciliation prior to the Sacrament
· Order materials for headbands or stoles

· Confirmation Enrolment Cards - Photocopied sheets to be completed by parents including an example


	

	10 weeks before
	Meet with catechists, catechist coordinator, REC, teacher/s and Parish Priest and Principal.  Record minutes and ensure that everyone has a copy.

Discuss:

· Prayer of the Faithful to include Bishop, Priest, sick and dead of the community
· Choosing music for Mass and practice  - burn/organise music for all classes.  Put the lyrics into PowerPoint/booklet
· Creating an introduction to Mass
· Allocation of the readings to students, parents, parishioners who can read confidently and from the Lectionary
· Church decorations
· Create information for parents on sponsors, saint names etc…
· Determine a date for a Confirmation practice, if there is to be one

· Check on list of potential candidates

· 
	

	5 weeks before
	Parent information night

· Parents only or parents and students?

· Set up for meeting 

· Reflection/prayers

· Agenda/Information notes 

· Distribute head bands/sashes

· Mention about the need for silence during the mass - reverence during parts of the ceremony.

Commitment Mass

· Print out candidate commitment cards to be read out during the commitment mass 

· Print out family commitment cards to be read out at commitment mass 

· Confirmation Enrolment Cards - Photocopied sheets to be completed by parents including an example

· 
	


	4 weeks before
	· List of candidates to send to the Bishop’s office
· Reconciliation - organise a time with Parish Priest

· Prepare Mass booklets

· Email a copy of Mass to the Bishop
· Check on list of potential candidates

· 
	

	3 weeks before
	· Print certificates

· Print Mass booklets

· A4 sized Mass booklet in display folder for Bishop
· Photographer - double check

· Check children have completed draft Confirmation Cards and print out originals

· Confirm Bishop's visit

· Determine when the certificates will be given out 
· Determine how the Bishop would like the children to come forward for anointing.  
· Prayer cards of candidates for parishioners
· Check on list of potential candidates

· Meet with community elders/church leaders – discuss their involvement in the celebration (headbands/stoles etc…)
· Make arrangements for gathering after the celebration – food, seating, locations, guests…

· 
	

	1 week before
	· Decorate the Church – put up visual prompts of gifts etc…
· Rehearse where to stand etc… with all involved (parish children, school students…)
· Nice touch to include the Chrism in the procession - one of the candidates

· Reconciliation for students
· Check on list of potential candidates

· Advertise in the community

· Organise altar servers
· 
	

	On the day
	· Lemons, towel and bowl for Bishop to wash oil from hands after anointing.  Check if Parish Priest is organising this.

· Put out Reserved Sign for Bishops car before each Mass

· Seating arrangements/ reserved seats
· 
	


Other things to consider:
· A sacramental retreat: facilitated by whom?  Where?  Before or after the sacrament?  What activities?
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	2 pillars in red silk

Felt flames coming out from cross
	Baptism Candle with 3 tables surrounding it.  Gold cloth cover with 7 smaller candles and a vase of flowers on it too.
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	Flames for reading of Gospel:  Jarrah stand (one of 2 in church), Terracotta Pot, cotton wool and Epsom salts with methylated spirits.  Taper to light candle


	Decorate Church
	Black Doves on Wall

Red Pillars

Baptismal Font set up for candles - flowers as well?

Flowers? Is this done by parish?

Flames

Flames for reading of Gospel:  Jarrah stand (one of 2 in church), Terracotta Pot, cotton wool and Epsom salts with methylated spirits.  Taper to light candle
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