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Compliance Candidate Checklist

	Candidate Name:

	

	Task
	Date Completed

	Prior to Assessment

	First part of both references received (if applicant given permission to contact)
	

	Verbal reference follow-up call complete if necessary
	

	Please provide details of any discrepancies (e.g. unexplained gaps in employment) raised in references to be addressed and indicate when these are resolved:



	During Assessment Process

	Qualification certificates received – originals photocopied, checked, signed and dated
	

	Proof of eligibility to work in the UK received – originals photocopied, checked, signed and dated
	

	Safeguarding issues discussed at interview
	

	Documentation for an enhanced CRB check received – originals photocopied, checked, signed and dated
	

	Please provide details of any discrepancies or safeguarding issues raised during assessment and indicate when these are resolved:



	If Offer is Not Made

	All photocopied documentation destroyed
	

	

	If Conditional Offer is Made

	Information on health-related absence received
	

	Health questionnaire completed 
	

	CRB check completed
	

	Form AP1 completed (additional post form)
	


	All checks Completed and Satisfactory

	Signed and dated:


	

	Offer can now be confirmed


