Checklist for 

MOHCD Authorization to Issue

Notice to Proceed (“NTP Checklist”)
PROPERTY ADDRESS: 

____________________________



PROJECT NAME:  
_______________








OWNER/DEVELOPER / Primary Point of Contact:
_____ / ________


CONTRACTOR / Primary Point of Contact:  ___________    / ________________

ARCHITECT / Primary Point of Contact: 
______________________________________
 
OWNER’S REP (CM):  
 _______________________________



    

MOHCD PROJECT MGR:  _______________________

____________
PROJECTED START DATE: 
___________________



	Received/Approved
	document

	_         _ / _______  
	Contract Set of Plans (ONE - 1/2 size set, plus Electronic)

	_         _ / _______  
	Project Manual (Specifications) in searchable electronic format

	_         _ / _______  
	Construction Contract 

	_         _ / _______  
	Construction Schedule

	_         _ / _______  
	Schedule of Values

	_         _ / _______  
	MOD Plan Check completed and Permit set approved

	_         _ / _______  
	Payment and Performance Bonds

	_         _ / _______  
	Subcontractor Names & Dollar Amounts for SBE/LBE review

	_         _ / _______  
	Permits (including Addenda schedule, if appropriate)

	_         _ / _______  
	PGE/PUC Application (prior PUC feasibility required)

	_         _ / _______  
	Dust Control Plan (when applicable)

	_         _ / _______  
	Storm Water Plan (new construction)

	_         _ / _______  
	Section 3 Hiring Plan if applicable

	_         _ / _______  
	GC Liability Insurance, Workers Comp & Auto Certificates

	_         _ / _______  
	Property Ins. – Incl. Pollution Liability – (where applicable)

	_         _ / _______  
	Completed MOHCD DIR Registration Questionnaire 

	_         _ / _______  
	DIR Registration ID provided to GC: #___________________ 

	__​​​​__ / _______
_______ / ________

_______ / ________

_______ / ________

​​​​_______________​​​​​​​​​​​​​

	Pre-Con Crack and Settlement Survey (where applicable)
For Rehab Projects – Pursuant to Ordinance 208-15:

Sign Posting Pursuant 
Affidavit of Sign Posting

Notice of Permit Issuance (w/in 24 hrs. of Permit Approval)

Pre-Construction Mtg HELD (Labor and Wage Compliance) 


AUTHORIZATION TO ISSUE NOTICE TO PROCEED:
____________________ 
________
________________________
_________
MOHCD Project Manager
Date

MOHCD Construction Manager
Date
07282017

