
Student Position Request Form 
Please provide all requested information in order to get your student set up for employment, 

and allow 2-3 weeks for processing of student hire in Workday. 

Position Title: 

Number of Positions Required: 

Cost Center: 

Hourly Rate: 
Prior approval is required for any other amount 

$12.00 
$15.00 
$20.00 

Student Name(s):  
If the student’s I-9 has been completed and verified, please include name(s) below. 

Comments: 
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