
Service Hour Student Report

Student Name_______________________ Total Hours on this report______  Grad Year_______

Please complete the entire form in order to receive service hour documentation.

1. Give a brief description of the service you performed.

2. How does this service fulfill the teachings of the Bible?

It is the student’s responsibility to maintain the verification of community service hours. Turn
this form into the Guidance office as soon as the service is completed. The service must be
verified by the agency volunteer coordinator

Guidance personnel only: Entered on ___________________ By: ____________



Guidelines and Procedures for Service Hours

Purpose:
Ministry to others is an essential part of the Christian life (Mt. 25:35) and a central focus of Christian education
(Mk. 6:7). We serve God, in part, by serving others (Jn. 21:15). The Master’s Academy encourages Christian
ministry through sponsoring ministry projects, mission trips, and service hour opportunities.  Our mission is to instill
the practice of excellence in service to others.

Benefits to the student:
● Service brings honor to God, blessings to others, and personal growth to the server.
● Service provides leadership opportunities.
● Service within certain areas could provide career or educational direction.
● The National Honor Society requires 16 service hours per year.
● Florida Academic Scholars Award through the Bright Futures Scholarship Program require a total of 100

service hours accumulated anytime during high school.
● Other scholarships based upon service and leadership require service hours. (i.e. Prudential Spirit of

Community Award, Wendy’s Heisman Award, etc.)

Guidelines:
1. Service hours will only be documented for work done for or through 501c3 organizations such as churches,

mission organizations, community organizations, hospitals, nursing homes, or other charitable
organizations.

2. Students are encouraged to serve in or through their local church if at all possible. Sudents should speak to
the appropriate pastor or lay leader in their local church to seek an opportunity to serve.

3. Students should not skip weekly corporate worship (He. 10:25) to participate in service hours.
4. Students may document a maximum of eight service hours per calendar day.
5. Service hours will not be documented for any activity project, or class that is already part of the student’s

curriculum, i.e. ministry days.
6. Any non-TMA sponsored service done during the school day will not be documented.
7. Students may not document service hours if they receive a financial remuneration or some other benefit

(including class credit) for their work.
8. Service hours may not be conducted for, or supervised by family.
9. Students may not document a service activity where there is no leader or responsible adult (other than a

parent) on site to evaluate and confirm the student’s performance.
10. Service hours will only be documented with the completion of the Service Hour Student Report Form
11. Documented service hours may count towards both National Honor Society and Bright Futures,

simultaneously.

Procedure: How do I get the hours documented?
1. Forms are available in the guidance office, the upper school office or online on the guidance page of the

TMA website.
● Service Hour Student Report Form - To be completed by the student to record hours, activity,

dates, supervisor, etc.
○ This form needs to be used at the completion of each different service project.

2. Completed forms are turned into the upper school office or the guidance office.
3. The guidance office will maintain a service hour file on FACTS for each participating student. Students and

parents may view accumulated hours through FACTS.
4. Any questions should be directed to guidance@mastersacademy.org


