PERSONNEL ACTION NOTICE (PAN)

Office of Human Resources
2019 -2020
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ONBOARDING NEEDS

For HR Purposes — Please check mark what the New Hire will need:
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Email Address / Computer Login

Phone Extension
Building Keys

ID Badge / Badge Access Permissions

Name Tag
Debit / Credit Card
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Work Laptop

Work Desktop

Work Cell Phone
Business Cards
Name Plate for Desk
Other:
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Human Resources

Date

Department Director

Date

President

Date

Vice President of Administration

Date

MIDWESTERN SEMINARY & SPURGEON COLLEGE
5001 N. Oak Trafficway — Kansas City, MO — 64118
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[] External Study [] Independent Study [] Directed Study
Amount Requested Course
Number of Students Student Names
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g [J Below Minimum Class Amount Calculation
=
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Number of Credit Hours Calculation
Course Development
Amount Course
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(e}
E Last Day Worked Termination Date
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