
Presentation planning sheet 
 

Create a presentation about a specific topic of your choice. Examples 
endangered animals, Countries, ICT topics. 
Topic:  My Topic is… 
 
Aim:  
 
The aim of my presentation is to…  because… 
 
 
Audience:  
 
The target age range is…  because… 
The gender is…  because… 
The type of people is…  because… 
 
Success Criteria (Rules) for Presentation: 
My presentation must: 
▪  Have _____ number of slides. 

 
▪  Get information from ______ 

 
▪  Have images and text. 

 
▪  …… 

 
▪ ……  

 
▪  …… 

 
 
Chosen Font Style/s  Reason for Choice 
My chosen font styles are…. 
 
 
 

I have chosen this style because… 

Chosen Font Colour/s  Reason for Choice 
My chosen font colours are…. 
 
 
 

I have chosen these colours 
because… 

Background Colour/s  Reason for Choice 
My chosen background colours 
are…. 

I have chosen these colours 
because… 



 
 
 

Layout Plan 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 


