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 JAIN COMMUNITY CENTRE BOOKING FORM

Pease complete section A, then return the form to the address at the bottom of section A.

Your attention is drawn to the TERMS and CONDITIONS Attached   

SECTION A

Name of individual 

Contact Name   

                                        Position                        tele no

Address of individual

Date required                                            Time required

Will this be a regular booking? YES/ NO (circle one)

If YES is it DAILY / WEEKLY /MONTHLY /OTHERS

What activities do you plan to run please give details-?

Will the Contact person be present during the activities?                YES / NO

If NO. Please give details of who will be supervising the activity.

Name                                                        Contact details                                           

Which facilities do you require? Main Hall / Dining&Kitchen (circle one or both)

Will you require any Extra Arrangements? YES / NO

If YES please give details

Number of people attending?

DECLARATION: I have read and understood the terms and condition attached.

Signed                                                            Date

Please return the completed form to the booking secretary Mr AJAY PATEL at

189WILMSLOW ROAD –HEALD GREEN-CHEADLE SK8 3BQ

TEL 0161-4376934 MOB-07958649208 EMAIL-ajshivani@yahoo.co.uk.

                                     http://jainsamajmanchester.org
 Section B – to be completed by Jain Samaj Executive

Name of person taking the booking

Has the booking been accepted? YES/NO

Is Booking entered in dairy? YES/NO

Has Caretaker/security (if req’d) been notified? YES/NO

Agreed charges for the periods of Hire;

MAIN HALL-DINING&KITCHEN ……

MAIN HALL ONLY…………………………………………

DINNIG KITCHEN ONLY …………………………………

OTHER CHARGES…………………………………………

SECURITY IF REQUIRED………………………………….

CLEANERS IF REQUIRED…………………………………

TOTAL AMOUNT……………………………………………..

Agreed method of payment: Cash/Cheque/other(please state)

Please provide confirmation to client on receipt of 20% deposit.

                                            http://jainsamajmanchester.org
Section C –Letting Terms and Conditions for Hire of Halls
1. Every application for the use of halls must be made in writing on a prescribed form.
2. In the interpretation of these clauses (i) the expression Samaj shall mean Jain Samaj Manchester (ii) the term Hirer means person who has signed the application to hire form.
3. At all times the Samaj shall be deemed to be acting by or through its officials, committee Members, Employees or duly authorised Agents and spokespersons. 
4. The Samaj reserves the right to refuse any application to hire the premises without stating reasons for doing so.
5. Rates (fees) for hiring Samaj premises shall be in accordance with the scale of change determined by the executive of the Samaj. Subject to revision from time to time. Further charges will be levied on the hirer for any damage or damages incurred to the Jain Samaj Centre (internal and external) and/or any fixture and fittings belonging to the Samaj.
6. The hire of the Samaj centre includes the use of some equipment e.g. PA system by prior agreement. Additional charges may be levied for certain facilities.
7. Access to the use of the hired premises shall be strictly restricted to the hired area and to the hours stated in the Hire agreement. Any overlap will be treated as excess hire and will be charged at the appropriate hourly rate.
8. There shall be no variation to these conditions of hire without the prior agreement of the executive of the Samaj.
9. The Samaj reserves the rights to cancel the hiring in all cases when the property is required to be used by the Samaj, or where it come to the notice of Samaj that the purpose of hire is in conflict with aims and objective of the Samaj. In cases where the executive of the Samaj terminates the agreement all unused proportion of the fees will be reimbursed.
10. The Executive Committee of the Samaj, its staff and all authorised persons reserve an absolute and unrestricted right to enter the premises at all times for the purpose of supervision of the hiring and for other purpose considered proper. 
11. The hirer is responsible for the Health and Safety of all persons using the hired premises. The hirer must, therefore, ensure prior to hiring that the hired area and all access and egress thereto is suitable for the proposed used by the hirer and are safe for persons using the premises. The hirer must prior to the hiring be fully aware of the fire precautions procedures in existence for the hired areas, including identifying fire doors and emergency means of escape from the premises.
12. The Samaj shall not be liable for any loss of or damage to any goods, vehicles, chattels or effects belonging to the hirer or members of his party (whether invited or gatecrasher) nor for any personal injury to or, death of any such person present at function from or by whatever cause not will the Samaj accept any responsibility for any breakdown, leakage, fire or accident rendering it necessary for the closure of the premises or a temporary interruption of the function or for any loss/damage/injury, repairs, or  renewals consequent upon or arising from such breakdown, leakage, fire or accident. The Samaj shall not be liable for failure of gas, electricity or water supply.
13. Where the function involves a gathering of children under age of Seventeen years, an adult must be in charge and remain on the premises throughout the hire time.
14. The hirer must always hand over the charge of the property to an authorised official of the Samaj/the caretaker at the completion of their function.
15. The Samaj accepts no liability for damage or loss of possessions of the hirer or any person relating to the hired premises howsoever arising.
16. The Samaj will be entitled to require the hirer to limit the number of people actually present at the function to that specified in the agreement or the booking documents and to remove any excess, than the Samaj reserves the unrestricted right to stop the programme.
17. The hirer shall at conclusion of the hiring remove all the refuse and other materials and equipment belonging to the hirer or his party, and hand back the premises in a clean and tidy condition. The Samaj reserves the right to charge additional cost incurred in putting the premises in the same condition as it were at the time of hire.
18. The Jain Centre is a “No Smoking” premises.
19. Meat, eggs, fish, alcohol, Gambling and controlled drugs are not permitted in and around the centre.
20. The hirer shall not allow any animal to enter or remain in the hire premises except Guide dogs.
21. The hirer during the period of hirer, shall take all reasonable steps to ensure that no noise or traffic nuisance is created.
22. The hirer shall ensure that any vehicle connected with hire in any capacity, which are parked on Centre’s site shall be arranged so as to ensure entry for emergency vehicle at all times.
23. Sporting activities will not take place inside the hired premises with written approval of the executive of the Samaj. In the event of the hirer breaking this condition the HIRE Agreement shall be cancelled and fees paid shall be forfeited.
24. Insurance cover is maintained by Samaj. However the Samaj will not be responsible for any wilful damage caused to the premises and facilities. Such cost will be bome by the hirer. You are advised to take advise on your own public group, individual liability.
25. All security and cleaning is not the responsibility of the Samaj. Nominated contractors approved by the Samaj will only be allowed. 
26. Booking from agencies or group that support the Samaj in benefiting the local community will be given priority.
27. Booking will only be accepted from agencies or groups that support equal opportunities principles and are non-discriminatory in practice. 
28. Cancellation fee as below will apply

(a) 4 weeks notification-no fees payable.

(b) 2 weeks notification-50% fees payable

(c)  1 week notification-full fees payable
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