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Course Content & Instructor Worksheet
Instructor Information:
1. (a) Primary presenter name and degree 
     

(b) License and expiration


     


(c) Mailing address



     

(d) E-mail address



     

(e) Cell phone number 



     

2. (a) Additional presenter’s name and degree
     

(b) License and expiration


     

(c) Mailing address



     

(d) E-mail address



     

(e) Cell phone number



      

3. Instructor Qualifications: A continuing education course instructor must satisfy at least two of the following minimum qualifications: (check all that apply):
 Hold a license, registration, or certificate in an area related to the subject matter of the course. The license registration or certificate shall be current, valid, and free from restrictions due to disciplinary action by the Board of Behavioral Sciences or any other health care regulatory agency; 

 Possess a master’s or higher degree from an educational institution in an area related to the subject matter of the course; 
 Have training, certification, or experience in teaching subject-matter related to the subject matter of the course; or 
 Possess at least two years’ experience in an area related to the subject matter of the course.
4. Course Instructors’ vitaes or resumes: This document(s) should demonstrate expertise in the course content area. Bios are not sufficient, must be an actual vitae or resume (please include as a separate attachment).
5. Please provide a brief description of your qualifications to teach the course: Include relevant professional degree and discipline, current professional position, and expertise in program content (this will be used in promotional material).
Workshop Information:


1. Topic of workshop:

2. Level of presentation: Introductory (new to topic), Intermediate (applicable to therapists with working knowledge of topic), Advanced (applicable for seasoned therapists specializing in topic). 
Check One:
 Introductory
 Intermediate       Advanced
 All Levels
3. Title of presentation: 
4. Length of time for the presentation: A continuing education hour is defined as a 60- minute hour. Continuing education credit shall be awarded for instructional time only. Lunch and other breaks shall not be included in total time awarded for CE credit. Courses must be a minimum of one continuing education hour, in one block of time. 
5. Course syllabus: Must contain at minimum: a general outline of the course with the main points for each topic, educational goals and specific measurable learning objectives (please include as a separate attachment).
Definitions: 

Educational Goals: General educational goals reference overall professional growth, improved sophistication, or greater clinical skills, which would occur later (after the workshop) in future clinical work. 
Measurable Learning Objectives: Educational learning objectives for the course must be in measurable terms and are things that the participants will be able to do upon completion of the course (immediate). These objectives should be specific and quantifiable. (Example: List 5 signs of…. Identify 3 methods…etc.)
6. Which of the following is the course content based upon: (check all that apply)
 Methodological knowledge base
 Theoretical knowledge base

 Research knowledge base
 Practice knowledge base

Please provide information to support the methodological, theoretical, research, and/or practice knowledge base for the sample course content. Information provided should help demonstrate the knowledge base being utilized as the foundation of the training.
7. Indicate which of the following requirements the sample course content meets: 

(check all that apply)
 Demonstrates credibility through the involvement of the broader mental health practices, education, and science communities in studying or applying the findings, procedures, practices or theoretical concepts
 Is related to ethical, legal, statutory or regulatory policies, guidelines, and standards that impact each respective practice
Explain how the content meets the specific requirement(s).
8. References: Provide a minimum of 3 representative citations that were used to develop the course content and support your claims. Must be full citations in an acceptable format such as APA Style: (Example: Author, A. (Year of Publication). Title of work. Publisher City, State: Publisher.). 
9. Workshop Description: Include a clear, concise description of the course that includes statements about how the material relates to the theory and/or practice of therapy. Please write the workshop description in a third-person perspective. The presentation should relate to well-established psychological principals or may be based on content that extends current theory, method, or practice. Workshop description will clearly identify relevant research that supports both the application and associated outcome within clinical contexts. If unique terms are being used in the syllabus, please define them for clarity of your course description.[image: image2.png]



