Worksheet: Providing Applicant Feedback
	Position Title: ​​​​​​​​​​​​​​​​​​​​​​__________________________

Candidate Name: ________________________



	Requirements
	Strengths/Weaknesses

	Skills:


	

	Feedback and Advice:



	Qualifications:


	

	Feedback and Advice:



	Ability:


	

	Feedback and Advice:



	Relevant Experience:


	

	Feedback and Advice:



	Definitions:

Requirements refer to the required skills, qualifications, abilities, and relevant experience as outlined in the job description and/or posting.

Skills refer to competence to perform certain tasks and are synonymous with proficiency, developed aptitude or special qualifications.  
Qualifications refer to some form of formal education, certification or training.

Ability refers to an inherent capacity to do a particular thing and includes such things as initiative, reliability and judgment.


