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Graduation Application 
and Action Request Form 

Student Number: N_________________________________ 

 I am applying to graduate for the term:    Spring  Summer  Fall Year__________ 

 I wish to cancel my graduation application for the term:              Spring             Summer              Fall             Year_________ 

Name on Diploma: (print)___________________________________________________________________________________________ 

(First) (Middle) (Last) 

If this name is different than your current name as it appears in myWings, you must also submit a Name/Address Change 

Form (www.unf.edu/onestop/registrar/Registrar_-_Forms.aspx) along with proof that this is your legal name. 

Type of Degree:  Associate Bachelor Master  Doctorate       Certificate 

This form should only be used by the following students. All other students should apply to graduate via the myWings student portal. 

 Students who are unable to apply to graduate using the online Graduation Application. 

 Students who wish to apply to graduate after the deadline for the term. 

 Students who wish to cancel a previously submitted Graduation Application. 

Participation in Ceremony (Bachelors, Masters and Doctoral graduates only): 

Do you plan to participate in the commencement ceremony?  Yes  No 

Would you like your name published in the commencement program? Yes  No 

       Not available for students applying after the deadline 

Would you like your name published in the online local newspaper?  Yes  No 

 Your inclusion in the commencement program and/or online newspaper will not affect any request for the release of directory 

information.   

 The commencement ceremony will be  recorded and DVDs will be available for purchase.  If you have questions about 

graduation or the commencement ceremony, please visit the commencement Web site: www.unf.edu/commencement. 

Diplomas: 

Each graduate will receive their diploma by mail approximately one month after graduation. UNF will use your current mailing address as it 

appears in myWings. If you would like your diploma mailed to a different address, please provide that address here: 

Student’s Signature: _____________________________________________________  Date:_______________________ 

Advisor Recommendation: 

Is this student pre-certified to graduate?  Yes  No 

Advisor/Graduate Coordinator Signature: _______________________________________ Date:_______________________ 

If applying for graduation after the graduation deadline, and within 30 calendar days of the commencement ceremony, I understand that I 

will receive a reduced number of guest tickets for the commencement ceremony. In addition, I will not be eligible to receive extra guest 

tickets. Due to publishing deadlines, I also understand that my name will not appear in the commencement program and may not appear in 

the online newspaper.  

       I do not want my diploma mailed to the address on file in myWings. Instead I wish for my diploma to be mailed to: 

c/o: __________________________________________________________________ 

Address: ______________________________________________________________ 

City:__________________________________________________________________ 

State:_________________ Zip Code:_________________________________ 

Submit this completed form to One Stop Student Services, Hicks Hall (Bldg. 53) Suite 1700. 


