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Date 

Explain the importance of the new human right you want. Mention 2-3 reasons why you think this should 

be implemented in your school. 

 

 

 

Introduction to why you are writing and what you know about the importance of human rights.  

Their Address 

Your address 

Yours Sincerely/Yours Faithfully,  

 

Name 

Dear Sir/Madam… 

Formal Letter: Structure 
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Formal Letter: Template 


