AREAS OF EXPERTISE

Contract negotiations
Commercial Law
Nondisclosure agreements
Preparing legal briefs
Statutory obligations
Negotiating civil disputes
Supervise legal assistants

Interpreting laws

PROFESSIONAL

Advanced First Aider
French speaker

Fluent German Speaker

PERSONAL SKILLS

Attention to detail
Confident
Tactful & articulate

Having common sense

PERSONAL DETAILS

Karen Higgins
Dayjob Ltd

The Big Peg
Birmingham

B18 6NF

T: 0044 121 638 0026
M: 0870 061 0121

E: info@dayjob.com

Driving license: Yes

Karen Higgins
Lawyer resume

PERSONAL SUMMARY

An articulate, focused professional who has a proven history of gathering and
analysing information and then using the results of that analysis to make effective
decisions and find innovative solutions to legal problems. Karen possesses strong
post qualification experience which allows her to play an important and visible role
in all areas of her profession. She has superb communication skills which are vital
when meeting and interviewing clients to establish her firm's suitability to provide
the necessary advice and services to them. Right now she is ready for a new and
exciting challenge and is looking forward for a suitable position with a driven and
dynamic market leading legal firm.

WORK EXPERIENCE

Legal Firm — Birmingham
LAWYER June 2010 — Present

Responsible for not only handling personal caseloads but also assisting other partners in
high value complex cases. Also in charge of preparing and drafting legal documents,
such as wills, deeds, patent applications, mortgages, leases, and contracts.

Duties:

o Drafting & negotiating all legal documents for a range of UK & international clients.
e Advising clients on commercial contracts and agreements, company law and
corporate compliance.

Attending and representing clients at Magistrates and County Courts.

Planning and organising workloads in order to meet business priorities.

Managing the commercial and intellectual property aspects in due diligence.

Settling disputes and supervising any agreements.

Interpreting laws, rulings and regulations.

Drafting, reviewing and negotiating contracts with third party suppliers.

Educating and advising internal departments around legal requirements.

Presenting and summarizing cases to judges and juries.

Solicitors Office - Coventry
LAWYER April 2010 — June 2010

KEY SKILLS AND COMPETENCIES

Proven ability to solve problems in a methodical and practical way.

Ability to communicate persuasively and clearly, both orally and in writing.

Self motivated and a proven ability to work well as part of a team.

Highly skilled and negotiating and debating.

Effective management of external advisors on any project.

Studying statutes, decisions, regulations, and ordinances of quasi-judicial bodies to
determine the ramifications for cases.

o Evaluating findings and developing strategies and arguments in preparation for
presentation of cases.

ACADEMIC QUALIFICATIONS

Sparkbrook University 2008 - 2010

BA (Hons) Law

Coventry Central College 2005 - 2008

A levels: Maths (A) English (B) Technology (B) Science (C)

REFERENCES - Available on request.
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