
                                                    
                                                     

Dear                                                   ,
It is with great pleasure that we offer you the                                                                role here at  
                                                                             . You will report to                                                      , 
and your start date is scheduled to be                               . We are offering you a starting pay rate  
of $                                                  . This position is a full-time, non-exempt position.  
In addition to your pay rate, your compensation package includes the following options:

•	 Eligibility for health and dental coverage, subject to plan terms and changes
•	 Paid time off (PTO) earned on an accrual basis
•	 Company paid holidays
•	 Bonus options available for achieving practice goals set by management

This job offer is contingent upon:

•	 A satisfactory background check
•	 Passing a drug test
•	 Adequate reference checks with your previous employer
•	 Execution of a confidentiality agreement

On your first day, you will park_________________________, and you will be given an orientation by  
                                                          . This orientation will include the completion of your employment 
forms, team introductions, and an office tour. Please bring with you on your first day the proper 
documentation to complete your new-hire forms, including your driver’s license or passport for I-9 
verification. Failure to provide this appropriate documentation within three days of your first day will 
result in immediate termination under the terms of the Immigration Reform and Control Act.  

Please indicate your acceptance of this offer letter by signing below and returning a copy of the letter, 
with your original signature, no later than                                        If you have questions about the 
details aforementioned in this letter, contact me directly at                                                or 
                                                  . 
We are excited about having you as part of our team and feel that you will find this opportunity both 
challenging and gratifying. 

I have read and understood the provisions of this employment offer, and I accept the above 
conditional job offer. I understand that my employment with                                                                                                 
is considered at will, meaning that either the company or I may terminate this employment 
relationship at any time without cause or notice.  
This offer remains open until                                       . Any acceptance postmarked after this date will 
be considered invalid. 

Date: _____________________ 	Candidate Signature ____________________________  

Conditional Job Offer Letter 

                                                                      


	Current Date_es_:sender: 
	Candidate's Name_es_:sender: 
	Position Title_es_:sender: 
	Practice name_es_:sender: 
	Name, Position_es_:sender: 
	Note details about parking_es_:sender: 
	Employee Name: 
	Date_es_:sender: 
	Phone number_es_:sender: 
	Email Address_es_:sender: 
	Open Until Date_es_:sender: 
	Signature Date_es_:signer: 
	Candidate Signature_es_:signer:signature: 
	Job starting date_es_:sender: 
	Amount per hour, week, mounth or year_es_:sender: 


