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Permanent Monthly-Classified Employees:  Please DO NOT USE this time sheet to report extra hours!

Santa Monica -  Malibu Unified School District

Classified Non-Merit/Substitute Hourly Employee Time Sheet

Important:  see back of sheet for the date time sheets are due in the payroll office!

Department Approval
(If applicable)

Position

Signature of Employee

Date Hours 
Worked

Account No. Substituted For (Name) Work 
Location

Approved
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C3 PAYROLL 

SCHEDULE FOR 2022-2023 

 SCHOOL YEAR 

CLASSIFIED HOURLY SUBSTITUTES/STUDENTS/SPECIAL SERVICES/NON-MERIT 

• Do not duplicate submission of a timesheet unless specifically asked to do so by a
member of the Payroll Team.

August 1 through 31 2022 08/31/22 3pm 9/9/2022

September 1 through 30 2022 09/30/22 3pm 10/10/2022

October 1 through 31 2022 10/31/22 3pm 11/10/2022

November 1 through 30 2022 11/30/22 3pm 12/9/2022

December 1 through 16 2022  (School Employees) 12/16/22 3pm 1/10/2023

December 1 through 31 2022   (OPS/FUD) 12/30/22 3pm 1/10/2023

January 1 through 31 2023 01/31/23 3pm 2/10/2023

February 1 through 28 2023 02/28/23 3pm 3/10/2023

March 1 through 31 2023 03/31/23 3pm 4/7/2022

April 1 through 30 2023 04/28/23 3pm 5/10/2023

May 1 through 31 2023 05/31/23 3pm 6/9/2023

June 1 through June 9 2023 (School Employees) 06/09/23 3pm 7/10/2023

June 1 through 30 2023 (OPS/FUD) 06/30/23 3pm 7/10/2023

July 1 through 31 2023 07/31/23 3pm 8/10/2023

Time Sheet Due in 
Payroll

Payroll Period
Issue Date of 

Check
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