Program Proposal for an Undergraduate Certificate

1. Name of the proposed undergraduate certificate. 
2. Name of the department(s) involved.
3. Name of contact person(s). 

4. General description of the undergraduate certificate.
5. Need for the proposed undergraduate certificate.
6. Objectives of the proposed undergraduate certificate including the student learning outcomes and how the learning outcomes will be assessed. 

7. Relationship of the undergraduate certificate to other programs at Iowa State University.
8. Relationship of the undergraduate certificate to the strategic plans of the university, of the college, and of department or program.
9. Comparison of the proposed undergraduate certificate with
similar programs at other universities, including the Regent’s universities.

10. Program requirements and procedures, including:


a. 
prerequisites for prospective students;


b.
application and selection process;


c.
language requirements;



d.
courses and seminars presently available for credit toward the program;


e.
proposed new courses or modifications of existing courses;


f.
advising of certificate students;


g.
implications for related areas within the university.

11. General description of the resources currently available and future resource needs, in terms of:


a.
faculty members;


b.
computers, laboratories, and other facilities;


c.
library facilities (journals, documents, etc.) in the proposed area;


d.
supplies, field work, student recruitment, etc. 

12. Describe the needs for new resources and/or reallocated resources.  Attach to the program proposal memos from the department chair(s), the college dean(s), and other appropriate persons, agreeing to the allocation of new resources and/or the reallocation of resources.  
13. Attach to the program proposal, letters of support, recommendations, and statements when appropriate, from programs and departments at ISU which are associated with the proposed program or have an interest in the proposed program.

14. If the new program is interdisciplinary, a governance document should be created and submitted to the Associate Provost for Academic Programs.   Indicate here that it has been completed.

