
10 HPT Meeting 
Agenda

Ground Rules (Red Card / Yellow Card) 
1. Openness & Trust – Right to ‘off the record’ speech with ‘on the record’ documented as formal feedback. 
2. Balanced Debate – Respecting both sides of the argument and allowing diversity of views. 
3. Competency over Role – Respecting the ‘value’ of the person’s opinion regardless of their ‘status’. 
4. Issues over Personalities – Staying ‘issues’ focused and not letting personalities overpower the agenda. 
5. Accountable Actions & Clear Outcomes – Being constructive in feedback and offering a solution focus 
6. No Devices – Except Moderator, Chair and Notes: Alarm, Timer and Typing 

Team Meeting (60 mins) 
(Organisation / Team Mission):  
Location: 
Date & Time: 

Chair:  
Moderator:  
Notes / Minutes:  
Attendees:  
Apologies:  
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. Clarification of key forward messages for stakeholders.

(Refer to Team Data Wall)
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