
Lamar School District Extra Duty Timesheet
Use one timesheet per duty -fill out with black or blue ink

Extra Duty Worked - _______________________________(example: tutoring, morning car rider etc…)

Employee Name - _________________________________(print please)

Employee # - _____________________________________

DATE 00/00/00 TIME IN TIME OUT TOTAL FOR THE DAY 

EXTRA DUTY CAN NOT BE DURING CONTRACTED *Record in 15 min increments

TIME- YOUR START AND END TIME HAS TO BE per day - AR Labor Law

PRIOR TO CONTRACTED TIME OR AFTER CONTRACTED

TIME HAS ENDED 

TOTAL EXTRA DUTY

FOR THE MONTH  ________________

IN HOURS 

Extra duty is paid in 15 minute increments per day, if you arrive 5 minutes late for a 15 minute duty

do not write the time down. 

My signature certifies that the above times and information are correct. 

_________________________________________          ________________________________________

employee signature and date                         supervisor signature and date


