
Reception

seating
chart

organizer
Created by   for Oriental Trading



You’ve got all of your RSVPs back. Now it ’s time to seat your guests at your 

reception. Use this Reception Seating Chart Organizer to make lists of your 

guests per table, figure out how many people can sit at what size and shape 

tables, and some best practices for seating guests at your reception.

On the following pages, you’ll see drawings of the most used table sizes with 

chairs that indicate the amount of people that will fit at those tables. Feel free 

to print out or make copies for as many tables you have at your reception. Cut 

the tables out from the pages and visually arrange your floor plan on a table, 

wall, or simply on the floor. Use a pencil to write in guest ’s names in the seats.

Once you have your guests sat at tables, write in their names on the lines under 

each table number on the list page. 
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TABLE LAYOUTS

GUEST LIST BY TABLE



Round tables typically come in two sizes: 60” and 72”. The size is measuring 

the diameter of the table. A 60” round table can seat 6-9 guests. A 72” round 

table can seat 10-12 guests.

If you are using chargers or a lot of glassware per place setting, I do not 

recommend seating the mazimum amount of guests per either of these tables. 

It simply won’t fit.

Rectangle tables typically come in the standard length of 8’ and seat 8 guests. 

They are available in di�erent widths: 30”, 36”, 42”, and 48” wide. I don’t 

recommend using the 30” wide tables. They are really too narrow for any type 

of centerpieces or decor. For weddings with large, grand centerpieces, aim to 

use the 42” or 48” wide tables.

To make super long tables, push together as many 8’ rectangle tables that fit in 

your venue. 

Square tables are used in 60” squares and 72” squares. They add a fun 

dimension to your reception space when mixed in with round tables.
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ROUND TABLES

RECTANGLE AND SQUARE TABLES



60” ROUND TABLE

6 guests
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60” ROUND TABLE

7 guests
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60” ROUND TABLE

8 guests
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60” ROUND TABLE

9 guests
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72” ROUND TABLE

10 guests
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72” ROUND TABLE

11 guests
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72” ROUND TABLE

12 guests
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8’ x 30” RECTANGLE TABLE

8 guests

8’ x 36” RECTANGLE TABLE

8 guests
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8’ x 42” RECTANGLE TABLE

8 guests

8’ x 48” RECTANGLE TABLE

8 guests



60” SQUARE TABLE

8 guests
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72” SQUARE TABLE

12 guests
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