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Estimate Quote Letter 

Report File Name quote-letter.rpt 

Report File ID 168 

Module Estimating 

Description Displays the estimate quote letter. 

 

To run this report, do all of the following: 

1. On the EFI Pace Main menu, click Estimating, and then click Find 
Estimates.  

The Estimate list page appears. 

2. On the Estimate list page, use the search and find feature to locate 
the desired Estimate. Click the magnifying glass next to the estimate 
for which you want to view the Estimate Quote Letter. 

The Estimate Summary page appears. 

3. On the Estimate Summary page, click [Quote Letter]. 

The Estimate Quote Letters page appears. 

4. On the Estimate Quote Letters page, click the magnifying glass next 
to the quote letter you want to view/print. 

The Estimate Quote Letter page appears. 

5. On the Estimate Quote Letter page, click [Print Quote Letter]. 

The Report Properties pop-up window appears. 

5. On the Report Properties pop-up window, complete the fields using 
the “Parameters” topic in this report documentation as a guide. 

Use the Estimate Quote Letter report to create a quote letter in customer 
consumable format to send to the customer.  This report is typically run 
by the Estimator. Customer Service Representatives and Salespeople can 
also generate this report.  
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Parameters 
The following table contains the parameters, both user and system 
defined, that the system uses to generate this report. 

Parameter 
Name 

User Entered Values System 
Entered 
Values 

Default 
Value 

Show Paper 
Specs 

Y=Yes, display paper 
specifications. 
N=No, do not display 
paper specifications. 

None N 

 

Field data source and calculations 
The following information provides report field source information and 
calculated values (as applicable). Refer to the related Quick Start Guide 
for detailed field description information. 

Unless stated otherwise, all fields on this report use the following: 

Source object:  Primary objects are the Estimate and the 
EstimateQuoteLetter with references to Estimator, Salesperson, 
Customer, EstimateSummary, QuoteLetterType and Contact. 

Source table:  Primary objects are the Estimate and the 
EstimateQuoteLetter with references to Estimator, Salesperson, 
Customer, EstimateSummary, QuoteLetterType and Contact. 

Navigation:  Estimating/Find Estimates/Estimate Summary 
page/Quote Letter button/QuoteLetter Detail page. 

Description 
Location: Description 

Size 
Location: Size 

Paper 
Location: Paper 

Ink 
Location: Ink 
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Prepress 

Location: Prepress 

Finishing 
Location: Finishing 

Prices 
Location: Prices 

Schedule 
Location: Schedule, user-defined standard paragraph 
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Estimate Quote Letter report sample 
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