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CAREER PLAN CHECKLIST (SODA)

SELF-ASSESMENT

What skills do you need to enhance or develop to assist you to reach your career goals?
What skills can you gain or enhance now that will help you future proof your career?

Do you need to gain experience in particular areas? If so, in what areas?

Do you need to acquire deeper knowledge? If so, what about?

What aspects of yourself could you further develop to enhance your employability?
Could your digital footprint benefit from some attention?

Do you need to develop examples of skills as evidence for your job search documents?
Do you need to grow or broaden your network?

Is there further education or training that would help you achieve your career ambitions?
Do you need to conduct more labour market research?

Do you need more information about what is required to reach your career aspirations?
Are there changes you could make to enhance your interpersonal skills?

Could your future career benefit from developing better communication skills?

What barriers do you see that could interfere with you reaching your career plans?
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Are you clear about your career aspirations? If not, what do you need to do to gain more clarity?



CAREER PLAN CHECKLIST (SODA)

OPPORTUNITIES
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What opportunities can you engage in to develop or enhance skills that will assist you reach your career goals and
help you future proof your career?

What can you do to develop examples of skills for your job search documents?

What kind of work experience would be advantageous to your career prospects?

Would an overseas exchange benefit your career aspirations? In what ways?

Have you considered seeking out a mentor? Conversations with mentors can raise useful thoughts and answer
career-specific questions.

Who can you approach to help you find a mentor?

What experiences you can engage with to help overcome barriers to achieving your career ambitions?

Have you researched professional associations and membership options for students?



CAREER PLAN CHECKLIST (SODA)

DECISION MAKING
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Are there other people who play a part in determining your career path? If so, are they in alignment with your own
career aspirations?

Do your current career ideas fit with your self-assessment? If not, what changes can you make?

Are you satisfied with the career path/s you have identified?

What consequences can you envisage from the different career options you are considering?

Are there significant changes you are considering for your career direction? What steps can you take to ensure you
make informed decisions?

Do you have people you can talk to about your career aspirations? What value will those people bring to the
conversation?

Will further study enhance your career prospects? If so, where will you find information on what study will be of

benefit? And will you need to achieve certain grades to be eligible?



CAREER PLAN CHECKLIST (SODA)

ACTION

What actions can you take now to help you reach your career goals?
Ensure the courses you choose to study enhance your desired career outcomes.
Talk to relevant people about your career aspirations and SMART goals.

Write SMART goals to enable your career plan to move forward.
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What ideas, suggestions, feedback or knowledge do you contribute to your professional network to enhance

reciprocity within your network?

O

Be open to opportunities and extending yourself beyond your comfort zone.

O

Do you believe that you are in control of your career direction? If not, what can you do to gain control?

[0 Evaluate your current career aspirations and SMART goals. Are there any changes that are required?



SMART GOALS

Specific — be clear about what you want to achieve

» Measurable — make sure the goal can be measured, and you can recognise if you've achieved the goal

* Achievable — ensure the goal is something you have the time, money and resources to meet

* Relevant — check the relevance of the goal to your overall plans

* Time bound - set a realistic deadline for completing the goal. Add periodic touchpoints to your calendar to check

progress
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