Social Work Student Placement Induction Checklist (COVID-19 Context)

	This checklist has been designed to support placement provision within the context of the 2020 COVID-19 pandemic. The focus is on specific matters relating to this context so should be used alongside your usual induction planning arrangements. It has been devised in August 2020 so please be mindful of updates in Government guidance and refer to SSSC COVID-19 Resources: https://learn.sssc.uk.com/coronavirus/


	HEALTH & SAFETY

	Task
	Person(s) Responsible
	When Completed
	Further Action

	Complete & return University Health and Safety Checklist, Agency Risk Assessment (prior to placement start).
	Agency Representative
	
	

	Consider student’s Placement Risk Assessment form and confirm how specific concerns will be managed (prior to placement start).
	
	
	

	Set a date to review student and agency risk assessments at mid-placement point.
	
	
	

	Student to be provided with Health and Safety Briefing (at start of placement).
	
	
	

	Student to be briefed on arrangements for access to Personal Protective Equipment (PPE) & given training on its use (if in environment where this may be needed).
	
	
	

	Familiarise self with SSSC Guidance for social workers on home visits and direct contact interviews with service users https://www.gov.scot/publications/coronavirus-covid-19-social-worker-guidance-on-safe-contact/
	
	
	

	Familiarise self with Health and Safety support for student social workers on SSSC Website: https://learn.sssc.uk.com/coronavirus/studentplacements
& confirm student’s understanding of personal responsibilities for prevention and control of virus transmission.
	
	
	

	Familiarise self with agency Health and Safety policy including any COVID-19 amendments.
	
	
	

	LEARNING ENVIRONMENT
	
	
	

	Task
	Person(s) Responsible
	When Completed
	Further Action

	Student to be briefed on agency working practices and changes as a consequence of the pandemic (agency profile could be updated to reflect this).
	
	
	

	Clarify student work base arrangements, days in placement setting & days working from home, distancing measures and office protocol, working hours (at start of placement). NB Ensure that students with limited privacy at home are provided with as much office based time as possible.
	
	
	

	Confirm agency requirements regarding home working and ensuring confidentiality and adherence to GDPR requirements when working remotely.
	
	
	

	Familiarise self with SSSC info on legislation, Coronavirus related advice and guidance & useful resources as relevant to the placement setting: https://learn.sssc.uk.com/coronavirus/
	
	
	

	USE OF ONLINE PLATFORMS

	Task
	Person(s) Responsible
	When Completed
	Further Action

	Confirm arrangements for provision of equipment to enable student to undertake remote working, which is now likely to be more frequent (laptop, mobile phone). NB no student should be expected to use their personal mobile phone for placement related work. 
	
	
	

	Agency and student to sign declaration outlining responsibilities in relation to any equipment loaned to students whilst on placement.
	
	
	

	Familiarise self with Guidance for Online Platforms on SSSC website https://learn.sssc.uk.com/coronavirus/studentplacements
	
	
	

	Confirm any specific agency requirements regarding home working and maintaining confidentiality & adhering to GDPR.
	
	
	

	Arrange student access to any agency training on online working.
	
	
	

	Confirm student’s understanding of professional presentation in online meetings (e.g. dress code), managing confidentiality (e.g. ensuring family members do not interrupt meetings) and maintaining own privacy (e.g. neutral screen background).
	
	
	

	Ensure arrangements are recorded within the Practice Learning Agreement (this could involve attaching checklist as an appendix).

	
	
	

	SUPPORT AND SUPERVISION

	Task
	Person(s) Responsible
	When Completed
	Further Action

	Confirm arrangements for supervision: (mix of socially distanced face to face/online, group/individual). Identify suitable location(s). Involvement of Link Worker (where applicable). NB Minimum of 1.5 hours per week.
	
	
	

	Confirm arrangements for team support: team meetings, informal support meetings & any other networks.
	
	
	

	Confirm opportunities for consultation, debriefing and checking in with team members as well as PE & LW (where applicable).
	
	
	

	Confirm any opportunities for student groups/peer support networks.
	
	
	

	Familiarise self with support resources such as links provided in the Remote Working & Wellbeing section on SSSC website https://learn.sssc.uk.com/coronavirus/studentplacements
	
	
	

	Confirm student has strategies in place to support wellbeing.
	
	
	

	ASSESSMENT

	Task
	
	
	

	Confirm arrangements for assessment of student’s progress in relation to the SiSWE & Ethical Principles with reference to individual learning needs. Agree range of sources of evidence which are likely to be different from placements in more usual circumstances. See suggestions for activities to supplement direct contact with service users under Assessment on SSSC website https://learn.sssc.uk.com/coronavirus/studentplacements
	
	
	


Completed Check List should be signed by the student, Practice Educator & Link Worker/Manager, with copies retained by the agency and the student (for Practice Learning Portfolio)

	Student Signature:
	

	
	

	

	Date:
	

	

	

	Practice Educator Signature:
	

	

	

	Date:
	

	
	

	

	Manager/Link Worker Signature:
	

	

	Date:
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