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Class Attendance Policy

Regular class attendance is a student obligation, and a student is responsible
for all the work, including tests and written work, of all class meetings. No
right or privilege exists that permits a student to be absent from any class
meetings except for excused absences for authorized University activities
(see below) or religious observances required by the student’s faith. If a
student misses three consecutive class meetings, or misses more classes than
the course instructor deems advisable, the course instructor may report the
facts to the student’s academic dean.

Excused Absences for Religious Reasons

Students are authorized up to two excused absences each academic year for
religious observances required by their faith. Students who wish to request
more than two excused absences in an academic year for religious
observances required by their faith will need to contact their course
instructors and request the additional absence, which will only be granted
with the course instructor’s permission. Primary holy days for religious
observance are noted on a Web-based interfaith calendar.

Students are responsible for providing a written notice for an excused
absence for a religious observance two weeks in advance of the date
requested or as soon as possible if the date occurs within the first two weeks
of the semester. This policy also applies to students who have an excused
absence for a religious observance during the summer.

Students must be given the opportunity to make up tests and other work
missed due to an excused absence for a religious observance. Make-up tests
may entail an alternative examination, or other accommodation which allows
the student not to be penalized for an excused absence for a religious
observance.

Other Absences

Only course instructors excuse absences from class for valid reasons (illness
or family emergency, religious observance, etc.). A student should present his
or her explanation for any absences in writing to the course instructor in
advance if the reason for the absence could be foreseen, or as soon as
possible thereafter if the reason for the absence could not be foreseen.



A student may appeal a course instructor’s denial of a request that an
absence be excused if the request to be excused from class and the reasons
for the request are presented to the course instructor in writing within the
time limits above. The appeal is to be made to the course instructor’s
immediate academic supervisor.

Students who are members of regularly organized and authorized University
activities and who may be out of town taking part in some scheduled event
are to be excused during the approved period of absence. Notification of
such an absence must be sent by the responsible University official to the
course instructor before the date(s) of the scheduled absence.





