
Limited Usage #1-8 — Recommended for academic branding of the University, its colleges, departments, offices and officially recognized groups. 

Limited Usage #9-12 — Recommended for use by student-orientated offices (Admissions & Recruiting, Advisors, University Services...).

Open Usage #13-14 — Available to everyone.

MCNEESE BUSINESS CARD ORDER SHEET  Requisition Number:

Individual business cards can be ordered at the Bookstore, you have many choices now. The price for 500 cards is $30 black & white 
version and $48.75 color version if the department is paying for them. If you are paying cash, tax must be included in final cost.  

Payment must be made by requisition or cash. If you have any questions please call the Bookstore at extension 5494. 

Only one design may be selected per order
Regular orders are sent in batches of 4, so when that number has been reached the group is sent to be printed.

Rush orders are single orders and have a 2 business day turnaround

Your information will appear on your business cards exactly as you enter it below.

Proof carefully before submitting as no additional proofing will be made. You are responsible for your information.

Email completed PDF form to Bookstore at adaigle1@mcneese.edu

Name: ____________________________________________________________________________________________________ 

Job Title: __________________________________________________________________________________________________ 

College/Department/Office or Area: ____________________________________________________________________________ 

Phone: _________________________________Cell: _______________________________________________________________ 

Another Form of Contact or Area Website (If Needed) to Be Listed: ___________________________________________________ 

1-800-622-3352   Ext: _________________________________    University Box Number:_________________________________ 

Email Address (McNeese Address Only) _________________________________________________________________________
EEO/AA/ADA  OPR 1/2016

P: 337-475-5326

F: 337-475-5327

C: 337-475-XXXX

another form of contact if needed

1-800-622-3352 ext. 5326

email address@mcneese.edu

Box 92655, Lake Charles, LA 70609

www.mcneese.edu

Jeaxx Deaxx
title of my job here

Department of English & Foreign Languages 

P: 337-475-5326

F: 337-475-5327

C: 337-475-XXXX

another form of contact if needed

1-800-622-3352 ext. 5326

email address@mcneese.edu

Box 92655, Lake Charles, LA 70609

www.mcneese.edu

Jeaxx Deaxx
title of my job here

Department of English & Foreign Languages 

P: 337-475-5326

F: 337-475-5327

C: 337-475-XXXX

another form of contact if needed

1-800-622-3352 ext. 5326

email address@mcneese.edu

Box 92655, Lake Charles, LA 70609

www.mcneese.edu

Jeaxx Deaxx
title of my job here

Department of English & Foreign Languages 

P: 337-475-5326

F: 337-475-5327

C: 337-475-XXXX

another form of contact if needed

1-800-622-3352 ext. 5326

email address@mcneese.edu

Box 92655, Lake Charles, LA 70609

www.mcneese.edu

Jeaxx Deaxx
title of my job here

Department of English & Foreign Languages 

 Style #1  Style #2  Style #3  Style #4
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Check the design selected and fill in information 
at bottom for card.  Athletics has its own design set.

 Black & white: $30 requisition order, $32.93 cash

 Color: $48.75 requisition order, $53.50 cash

  RUSH order is an additional $25 added to the regular cost.
Cash payment must be made in the Bookstore.

No order will be processed without being paid in full.


