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Year 5 Budget Worksheet
Information Technology Request Form



	1. PURPOSE: Technology purchased with GEAR UP funds must clearly be necessary to accomplish an approved GEAR UP work plan task. NAU GEAR UP will carefully evaluate proposed Year 5 technology requests for approval, using information gathered by way of this form.
2. INSTRUCTIONS: Submit this completed form + supporting attachments for any proposed Year 5 technology purchase to your Site Support Specialist as soon as possible. If the information technology request is funded, a description and associated funding will be incorporated into the Year 5 work plan and budget that is subsequently attached to the Year 5 Partner Agreement.

	District:
	
	Estimated Costs

	School(s):
	
	

	Request
	GEAR UP
	Match

	Please be detailed; include technical specifications and unit costs of each piece of technology, if applicable. Attach supporting documentation if necessary (quotes, specification sheets, etc.).


	$
	$

	
	For the costs specified above, indicate what amount(s) are:

⃝  One-Time   
GEAR UP   $_______________
Match          $_______________

⃝  Recurring:
GEAR UP   $_______________
Match          $_______________


	Justification
(be sure to address all three questions in your response)

	1. How does this request facilitate achieving a GEAR UP work plan objective or activity? Include the strategic goal/objective and a brief description of the Work Plan Task that this request supports.
2. How will this request impact the educational process (teaching and learning), and who will be impacted?
3. What is your plan and timeframe for procuring, installing and training staff on this technology? What is your target date for full utilization?

[Attach additional pages as necessary].




