
    LISTING CHECKLIST 

PLEASE RETURN WITH LISTING PACKAGE 

 

Property Address: ______________________________________________________________________ 

MLS# __________________________  Lockbox#__________  List Price: ________________________ 

Owner’s Name: _______________________________________________________________________ 

Owner’s Address: ______________________________________________________________________ 

Owner’s Telephone Numbers: (Home)_____________________(Work)___________________________ 

Owner’s Email Address: ________________________________________________________________ 

Contact Person: __________________________Phone: _______________________________________ 

 

Source of Listing:  Realtor.com, The State, Publications, Repeat Business, Walk-in 

(Please Circle One)  Phone, Sign, Personal Lead, Referral, Sphere of Influence, Farming 

Other (Be specific)___________________________________________ 

 

REQUIRED FORMS TO HAVE LISTING ENTERED INTO COMPUTER: 

1. ____ CML- Data Input Form & Exclusive Right to Sell Contract 

2. ____ Property Disclosure Statement Signed by Seller 

3. ____ Lead Paint Disclosure (if the property was built before 1978, seller to disclose date property      

was built.) 

 

______ CMLS Added                                           ______ Enter Associated Docs 

______ Date on White Board             ______ Entered EXIT E-Listings 

______ MLS Pics Added             ______ MEMO ID# ___________________________ 

______ Realtor.com Pics Added            ______ Home Warranty   

______ Install Sign              ______ Install Flyer Box 

______ Just Listed Cards             ______ Add to Back of Flyer  

______ Email Blast              ______ Add to Listing Book 



EXCLUSIVE RIGHT TO SELL CONTRACT
State of South Carolina

A. EMPLOYMENT: In consideration of the covenants herein contained, _______________________________________________________, 
(herein called “OWNER”) and ______________________________________________________, (herein called “BROKER/LISTING FIRM”) 
agree as follows: For the period of time beginning on _________________________________20 ______, and ending at midnight on ______
___________________________20 _____, Owner hereby grants to Broker the sole and exclusive right to sell the real property known 
as ________________________________________________________________________________________________________________
____________________________.  Broker hereby accepts employment as the sole and exclusive agent of the Owner to sell the 
property, subject to the following terms and conditions:

B. SALE PRICE: Said property is, hereby, listed to sell for the gross sale price of $_______________________ or for such other price 
or upon such other terms (including exchange) to which owner may subsequently agree during the authorization period. Owner 
agrees to pay Broker a fee of___________% computed upon the gross sales price in any of the following events: (1) the closing 
of a sale of the property during the authorization period or as a result of a contract secured during the authorization period, or (2) 
The signing by Owner of a valid contract to sell the property but Owner fails or refuses to complete the sale as agreed: or, (3) The 
presentation to Owner of a valid and a bonafide written offer to purchase the property which complies with the terms and condi-
tions specified herein.  A contract will be deemed to comply with the terms and conditions hereof if the offered contract is for at 
least the listing price stated herein, is non-contingent and is on a form adopted or recommend by a local Board of Realtors or 
substantially similar thereto.  The fee will be due to Broker even if the Owner sells or obtains the contract to sell the property during 
the authorization period, or if the Owner sells or obtains the contract to sell the property within ________ days after the expira-
tion of the authorization period to or from a purchaser introduced to the property during the authorization period.  This protection 
period for the Broker beyond the authorization period will be automatically terminated if the Owner enters into a listing agreement 
with another Broker during the protection period.  The fee will be due to the Broker not later than the closing date called for in any 
contract to sell the property or any extension thereof or upon demand if Owner refuses to accept and/or execute a contract which 
complies with the terms and conditions hereof.  Owner agrees to pay the costs and expenses including attorney’s fees incurred 
by Broker as a result of enforcing the provision of this agreement.  The owner shall pay at closing, the real estate commission, a 
fee for preparing the deed, the deed stamps required on the deed, recording of satisfaction and prorated taxes as of the day of 
closing.  The term “sale”shall include any exchange, swap or trade of the herein described property.

C. MARKETING THE PROPERTY:  The Broker has the option, but is not required, to continue marketing the property after an offer 
has been accepted.  Owner may terminate this option by giving written notice to Broker.  “Owner understands and agrees that by 
placing the listing in the Consolidated Multiple Listing Service the listing will be transmitted electronically and made available via 
the Internet to the public at large and agrees to indemnify and hold Broker and CMLS harmless from any claim, loss or damage 
arising therefrom.”  Withhold from Internet   yes______no______ (initial one)

D. CALL, FAX, E-MAIL: Seller agrees to allow any Agent/Member to call, e-mail or fax information regarding the sale of their prop-
erty.

E. INQUIRIES: Owner agrees to inform Broker of any inquires or negotiations concerning the sale of the property.

F. PROPERTY INFORMATION: Owner agrees to furnish Broker with complete and reliable information about the ownership and 
operation of the property and any encumbrances or liens affecting the property.  Owner warrants, that, to his knowledge, there are 
no material defects, hidden or obvious, in or on the property, which have not been disclosed to Broker in writing.  Owner further 
warrants that he has reviewed the information on the profile sheet attached to and made a part of this Agreement, and that all 
such information is accurate to the best of his knowledge.  Owner hereby authorizes anyone having a lien against the property to 
disclose complete information about the lien to Broker.

G. PERSONAL PROPERTY: The real estate described herein includes, all fixtures, equipment and improvements of any kind which 
are now attached to or planted on the premises, such as: shrubbery, trees, fences, shutters, blinds, lamp posts, mail boxes, TV 
antennas, clothes-line poles, curtain/drapery rods, ceiling fans, attached mirrors and light bulbs, as well as all built-ins, such as: 
equipment, appliances, cabinets, furniture and shelves unless otherwise agreed herein.  Personal property to be transferred to the 
Buyer at no extra cost is as follows:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________

H. DISCLOSURE OF INFORMATION: Latent Defects - Owner authorizes Broker to disclose pertinent information about the prop-
erty to his agents, subagents, prospective purchasers and all inquiring parties.  Such disclosure shall be in the manner or form 
customary in the marketplace.  Owner agrees to disclose, in writing, to the Broker any known latent defects of the herein described 
property which are not readily ascertainable upon view, and to indemnify and hold Broker harmless from any costs, claims, liabili-
ties, or damages (including the cost to defend any alleged claims) arising from the Owner’s failure to disclose any such defect.  
This indemnify shall include the costs incurred in enforcing the provisions of this indemnity, including reasonable attorney’s fees.  
Known defects are as follows:________________________________________________________________________________________
___________________________________________________________________________________________________________________

I. EXECUTED PROPERTY DISCLOSURE FORM AND LEAD BASED PAINT DISCLOSURE FORM:   A Property Disclosure Form, as 
required by SC Code of Laws, as amended, section 27-50-10, et. seq., must accompany this listing (if applicable).  If the property 
contains any residential structure constructed before 1978, a completed Lead Based Paint Disclosure Form in accordance with 42 
U.S.C § 4852d must also accompany this listing agreement.
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Verified by the Property Owner_____________________   Date_______________________
Initials



J. INSPECTION: Owner agrees to make property available for the inspections by Broker, his agents, subagents, buyer/broker, and 
prospective purchasers, as deemed reasonably necessary by Broker.

K. NON-DISCRIMINATION: It is agreed that this property is listed in full compliance with local, state and federal fair housing laws, 
against discrimination on the basis of race, color, religion, sex, handicap, familial status or national origin. 

L. LOCKBOX: Owner directs Broker to place the listing in the Consolidated Multiple Listing Service which will constitute an offer 
of cooperation to all participants in the CMLS.  Owner (    ) does (    ) does not agree for a CMLS lockbox containing keys to be 
installed on the property in order to facilitate the inspection of the property by Broker and cooperating agents.  Owner understands 
that the placing of lockbox on the property has inherent risks resulting from the potential wrongful acts of persons with access to 
the lockbox.  Owner understands and specifically assumes this risk.  Owner further acknowledges that Broker is not an insurer 
against the loss of personal property and agrees to release Broker and CMLS from any responsibility therefore.  The lockbox 
must be a MLS approved lockbox.  This does allow for an Agent to hang the CML lockboxes on the property along with one of 
his choosing if so desired.

M. SIGNAGE: Owner authorizes Broker the right to display “For Sale” sign on the property and remove all other signs. All signage  
placed on the listed property must be signage that complies with CMLS Rules and Regulations.  No “For Sale by Owner” sign may 
be placed on the property.  

N. AGENCY RELATIONSHIPS: Agent has advised Seller of Brokers general company policy regarding cooperation with Subagents, 
Buyers Agents or both and Seller agrees to authorize the Agent (Listing Firm) to cooperate and to compensate cooperating companies.  
Seller acknowledges receiving an explanation of the types of agency relationships that are offered by Agent (Listing Firm) and an 
Agency Disclosure Brochure regarding Agency Relationships in Real Estate______.  Seller acknowledges that after entering into 
this written agency contract, Agent might request a modification in order to act as a dual agent or a designated agent in a specific 
transaction.  If asked: Permission to act as a dual agent will not be considered______; Permission to act as a dual agent may be 
considered at the time I am provided with information about the other party to a transaction.  If I agree, I will execute a separate 
written Dual Agency Agreement ______; Permission to act as a designated agent will not be considered______; Permission to 
act as a designated agent may be considered at a time I am provided with information about the other party to a transaction.  If 
I agree, I will execute a separate written Designated Agency Agreement  ______.

O. NO CONTROL OF COMMISSION RATES OR FEES. Under the long established policy of CMLS, the Broker’s compensation for 
services rendered in respect to any listing is solely a matter of negotiation between the Broker and the Owner and is not fixed, 
controlled, suggested, recommended, or maintained by the CMLS, or by any persons not a party to the listing agreement.  The 
compensation paid by the Listing Broker to a Cooperating Broker in respect to any listing is established by the Listing Broker in his 
offer of co-operation and is not fixed, controlled, suggested, recommended or maintained by the CMLS, or by any persons other 
than the Listing Broker and his or her subagent. 

P. SPECIAL STIPULATIONS: The following stipulations shall, if conflicting with printed matter, control:_________________________
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________

Q. MEDIATION: All parties in this transaction agree to mediation in the event a dispute arises under the Contract and agree that 
the participation is such that mediation shall be a condition precedent to the right of either party to initiate a civil action hereunder.  
This mediation shall take place subject to the rules and procedures established by the South Carolina Bar Association, and the 
parties agree to appoint a mediator approved by the South Carolina Bar Association.

R. Errors and omissions Insurance: ___________ I have been advised that my Listing Company does not maintain Errors 
and Omissions Insurance.

RECEIPT OF A COPY OF THIS AUTHORIZATION AGREEMENT IS HEREBY ACKNOWLEDGED.

	_________________________________________	 _________________________________________	 ______________	 ____________	
	 WITNESS	 OWNER	 DATE	 TIME

	_________________________________________	 _________________________________________	 ______________	 ____________	
	 WITNESS	 OWNER	 DATE	 TIME

__________________________________________	 By:	 ______________________________________________	 ________________	
	 BROKER’S COMPANY		  BROKER’S SIGNATURE	 DATE

__________________________________________		  __________________________________________________________________

__________________________________________		  __________________________________________________________________
	 BROKER’S MAILING ADDRESS		  OWNER’S MAILING ADDRESS
	
PHONE___________________________________	      PHONE___________________________________________________________

THIS IS A LEGALLY BINDING CONTRACT.  ALL BLANKS MUST BE FILLED IN.  IF INFORMATION DOES NOT APPLY, INSERT N/A.
ANY ALTERED TERMS OR CONDITIONS MUST BE INITIALED BY BOTH OWNER AND BROKER.
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HOA Contact Name: HOA Contact #:

Room Level Choices:

Main    Second    Third
Fourth    Basement

Co-Agent

Agent

Subdivision

List Date / /

Fax #

Owner Phone

Comp SB

Y / N
(circle one)

Y / N / Unk
(circle one)

Acres

List Price $

Residential - Input Sheet
Please print clearly.  Do not use $ signs or commas for dollar entries.

TMS# / Parcel ID

Address

City

Lot Size

Agent Public ID

Zip Code

Street No Street Dir Street Name Unit # / Lot #Street Type, Ex. Road, Drive, Etc.

.

Co-Agent Public ID Co-Agent Phone

List Agt Oth Phone - B# List Agt Oth Phone - M# 

Owner Name

Exp. Date

# of Bedrooms

Full Baths: Bsmt

# of Stories . Age 1-5   6-12   13-20   21-30   31-50   51-99   Century +  New

Garage SpacesHeated Square Feet

Rollback
Tax

Property
Disclosure

Y / N
(circle one)

Exempt from
Property Disclosure

Y / N
(circle one)

Withhold from
Internet

Main 2nd 3rd 4th

Half Baths:

School District: Elem School

Bsmt

Dining Room

Main

Living Room Family Room Great Room

Kitchen Washer/Dryer Other Room

Bedroom 2 Bedroom 3 Bedroom 4

2nd 3rd 4th

Middle School

High School

Water Frontage Assn Fee     $ Assn/Regime Fee Per MO  or  QTR  or  6 MO  or  YR  
(circle one)

Tenant / Contact: Tenant / Contact #:

0 - 9999

Consolidated Multiple Listing Service, Inc.

Garage Gar Att-Side Entry Gar Att.  Gar Det.  Park Gar  Cpt Att.  Cpt Det.  None

Garage Level   Lower / Main (circle one)

Frog

Frog

Agent Phone

/ /

Primary School

Intermed School

+ / - 10%

List Office
Phone

List Office Fax

Ext

Area

List Office
Name

Property Type
Cluster,  Single Family,  Condo,  Farm,  Manufactured,  Mobile,
Modular,  Patio,  Townhouse,  Fractional Ownership  (Select 1)

County Lexington,  Richland,  Kershaw,  Abbeville,  Aiken,  Calhoun,  Fairfield,
Newberry,  Orangeburg,  Saluda,  Sumter,  Other  (Select 1)

# of Fireplaces

Master Bedroom

Bedroom 5

List Office ID

(circle
one)

VC Y / N

(circle one)

Lex 1
Lex 2
Lex 3
Lex 4

Lex/Rich 5
Rich 1
Rich 2
Other

Fairfield Cnty
Kershaw Cnty
Newberry Cnty
Saluda Cnty

Agent E-mail

Elem School Choice:  Y / N             Mid School Choice:  Y / N             Int School Choice:  Y / N             High School Choice:  Y / N    
(circle one) (circle one) (circle one) (circle one)

(           )

(           )

(           )

(           )

(          )

(           )

Parking Spaces

Fraction Owned
N / A    1 / 2    1 / 3

1 / 4     1 /5     1 /6

1/12    Other

Listing Agreement Type (circle one)
Exclusive Right to Sell      Exclusive Agency

Y / N
(circle one)

Foreclosed 
Property

Verified by the Property Owner __________________ Date ______________
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**All Information Subject To Errors & Omissions And is Not Guaranteed**

RES

Pool on Property Y / N (circle one)

Y / N
(circle one)

Power
On



DIRECTIONS Attach separate page if necessary. (200 char max)

PUBLIC REMARKS Additional remarks attach separate page. (750 char max)

AGENT REMARKS (NON-PUBLIC) Attach separate page if necessary. (300 char max)

� Private Pond
� River
� River Access
� View - Cove
� View - Big Water
� Water - Seasonal
� Water - Year Round
� Waterfront Community

Dining Room
� Area
� Bay Window
� Box Ceilings
� Built-ins
� Cathedral Ceilings
� Combo
� Fireplace
� Formal
� French Doors
� Hardwood Floor
� High Ceilings
� L-Shaped
� Laminate Floor
� Molding
� Tray Ceilings
� Vaulted Ceilings

Living Room
� Bay Window
� Box Ceilings
� Cathedral Ceilings
� Entertainment Center
� Fireplace
� Formal
� French Doors
� Hardwood Floor
� High Ceilings
� Laminate Floor
� Molding
� Skylight
� Sunken
� Tray Ceilings
� Vaulted Ceilings
� Wetbar

� Wine Cellar
� Workshop

Master Bedroom
� Balcony/Deck
� Bay Window
� Bidet
� Box Ceilings
� Cathederal Ceilings
� Double Vanity
� Fireplace
� French Doors
� Garden Tub
� High Ceilings
� His & Her Closets
� Private Bath
� Separate Shower
� Sitting Room
� Skylight
� Tray Ceilings
� Tub Shower
� Vaulted Ceilings
� Walk-in Closet
� Whirlpool

2nd Bedroom
� Balcony/Deck
� Bay Window
� Bidet
� Box Ceilings
� Cathederal Ceilings
� Double Vanity
� Fireplace
� French Doors
� Garden Tub
� High Ceilings
� His & Her Closets
� Private Bath
� Separate Shower
� Shared Bath
� Sitting Room
� Skylight
� Tray Ceilings
� Tub Shower
� Vaulted Ceilings
� Walk-in Closet
� Whirlpool

� Counter Tops - Concrete
� Counter Tops - Formica
� Counter Tops - Granite
� Counter Tops - Other
� Counter Tops - Solid Surface
� Counter Tops - Tile
� Eat-In
� Fireplace
� Galley
� Hardwood Floor
� Island
� Laminate Floor
� Nook
� Pantry
� Tile Floor
� Vinyl Floor   

Washer/Dryer
� Bath
� Closet
� Common
� Electric
� Garage
� Gas
� Heated Space
� Kitchen
� Laundry
� Mud Room
� None
� Porch
� Unheated Space
� Utility Room

Other Rooms
� Bonus-Finished
� Bonus-Unfinished
� Enclosed Garage
� Exercise Room
� Florida Room
� FROG (No Closet)
� In-Law
� Library
� Loft
� Media Room
� Nursery
� Office
� Other
� Sewing

Family Room
� Bay Window
� Beams
� Books
� Box Ceilings
� Cathedral Ceilings
� Entertainment Center
� Fire Place
� French Doors
� Hardwood Floor
� High Ceilings
� Laminate Floor
� Molding
� Panel
� Skylight
� Sunken
� Tray Ceilings
� Vaulted Ceilings
� Wetbar

Great Room
� Balcony
� Bay Window
� Beams
� Bookcase
� Box Ceilings
� Cathedral Ceilings
� Entertainment Center
� Fireplace
� French Doors
� Hardwood Floor
� High Ceilings
� Laminate Floor
� Molding
� Skylight
� Sunken
� Tray Ceilings
� Vaulted Ceilings
� Wetbar

Kitchen
� Bar
� Bay Window
� Cabinets - Wood - Natural
� Cabinets - Wood - Other
� Cabinets - Wood - Pickle
� Cabinets - Wood - Stained
� Cabinets - Wood - White

Style
� Antebellum
� Bi-level
� Bungalow
� Cape Cod
� Charleston
� Colonial
� Contemporary
� Country
� House-Apt
� Log
� Other
� Ranch
� Traditional
� Tri-Level
� Victorian
� Williamsburg

Construction i.e. Ext Finish

� Aluminum
� Asbestos
� Block
� Brick - All Sides (Abv Found)
� Brick - Partial (Abv Found)
� Cedar
� Fiber Cement i.e. Hardy Plank

� Log
� Other
� Stone
� Stucco - Hard Coat
� Stucco - Synthetic
� Vinyl
� Wood
� Wood Fiber i.e. Masonite

Foundation
� Crawl Space
� Slab

Water Frontage Type
� Common Lake
� Common Pond
� Creek
� Lake Access
� Ocean
� On Lake Monticello
� On Lake Murray
� On Lake Wateree

Property Address__________________________________________________________

CHECK ALL THAT APPLY

RES
List Office ID ________________ Consolidated Multiple Listing Service, Inc.

Verified by the Property Owner __________________ Date ______________
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**All Information Subject To Errors & Omissions And is Not Guaranteed**



� Masonry
� Natural Gas/Propane
� Prefab
� Wood Burning
� Wood Stove

Floors
� Carpet
� Concrete
� Hardwood
� Laminate
� Marble
� Other
� Parquet
� Slate
� Tile
� Vinyl

Interior
� Attic Access
� Attic Pull Down Access
� Attic Storage
� Bookcase
� Humidifier
� Ceiling Fan
� Central Vacuum
� Garage Opener
� Intercom
� Sauna
� Security System - Leased
� Security System - Owned
� Smoke Detector
� Wetbar

Handicap
� Accessible
� Bathroom
� Doorways (Min. 36”)
� Elevator
� Kitchen
� Ramp

Equipment
� Compactor
� Dishwasher
� Disposal
� Dryer
� Freezer
� Icemaker
� Microwave - Above Stove
� Microwave - Built-in
� Microwave - Countertop
� Refrigerator
� Washer
� Water Filter
� Water Softener - Leased
� Water Softener - Owned
� Wine Cooler

Range
� Built-In
� Continous Clean
� Convection
� Counter Cooktop
� Double Oven
� Free-standing
� Gas
� Grill
� Island Cooktop
� Self Clean
� Smooth Surface

Assoc Fee Includes:
� Back Yard Maintenance
� Cable TV
� Clubhouse
� Common Area Maintenance
� Electric Service
� Exterior Maintenance
� Front Yard Maintenance
� Green Areas
� Landscaping
� Playground
� Pool
� Road Maintenance
� Security
� Sewer
� Sidewalk Maintenance
� Sprinkler
� Street Light Maintenance
� Tennis Courts
� Trash
� Water

Avail Financing
� Assumable
� Cash
� Conventional
� FHA-VA
� FMHA
� Lease Purchase
� Other
� Owner
� Owner Assist w/CC
� Rural Housing Eligible

Possession
� Closing
� Delayed
� Immediate
� Negotiable

Showing
� Appointment
� Call Agent
� Call Owner
� Call Tenant
� Courtesy Call/Lockbox
� Key in Office
� Lockbox
� No Sign
� Owner Agent
� Sign
� Vacant

Green Construction
� Build Green Greater Columbia
� EarthCraft House
� Energy Star
� Environments For Living
� LEED-H
� NAHBGreen Guidelines
� NAHBGreen Standard (TM)
� Other (Specify in Comments)

Mobile Home Underpinning
� Brick
� Hardiplank
� None/Skirting
� Surewalled

Exterior
� Barn
� Boat Ramp
� Deck
� Dock
� Dock - Shared
� Front Porch
� Grill
� Guest House
� Gutters - Full
� Gutters - Partial
� Hot Tub
� Irrigation Well
� Landscape Lighting
� Patio
� Pool House
� Porch (not screened)
� Screen Porch
� Shed
� Sprinkler
� Stable
� Workshop

Fencing
� Around Pool
� Barbed Wire
� Chain Link
� Front
� Full
� Horse Fence
� Invisible Fencing
� Livestock Fence
� None
� Partial
� Privacy Fence
� Rear Only - Aluminum
� Rear Only - Brick
� Rear Only - Chain Link
� Rear Only - Other
� Rear Only - Vinyl
� Rear Only - Wood
� Rear Only - Wrought Iron
� Wood

Pool Type
� Above Ground
� Indoor
� Inground - Gunite
� Inground - Other
� Inground - Vinyl

Road Type
� Dirt
� Gravel
� Paved
� Private Maintenance

Miscellaneous
� Cable
� Cable TV Available
� Community Pool
� Gated Community
� Golf Community
� Horse OK
� Multiple Phone Lines
� Recreation Facility
� Satellite Dish
� Special Wiring
� Tennis Courts
� Warranty (Home 12-month)
� Warranty (New Construction)

Builder Provided

Energy
� Attic Fan
� Goodcents/Rate 01
� Other
� Solar
� Storm Doors
� Storm Windows
� Thermopane

Heating
� Baseboard
� Central
� Electric
� Floor Furnace
� Gas 1st Lvl
� Gas 2nd Lvl
� Gas Pac
� Heat Pump 1st Lvl
� Heat Pump 2nd Lvl
� None
� Oil
� Other
� Propane
� Solar
� Space
� Split System
� Water Source
� Wood Stove
� Zoned

Cooling
� Central
� Gas Pac
� Heat Pump 1st Lvl
� Heat Pump 2nd Lvl
� None
� Other
� Split System
� Wall Unit(s)
� Water Source
� Window Units
� Zoned

Water
� Community
� Lake Drawn
� Other
� Public
� Shared
� Well
� Well - Public Available

Sewer
� Community
� Lett System
� Other
� Public
� Septic
� Septic - Public Available

House Faces
� East
� North
� Northeast
� Northwest
� South
� Southeast
� Southwest
� West

Lot Location
� Corner
� Cul-de-Sac
� On Golf Course
� On Water

3rd Bedroom
� Balcony/Deck
� Bay Window
� Bidet
� Double Vanity
� Fireplace
� French Doors
� FROG (Requires Closet)
� Garden Tub
� High Ceilings
� His & Her Closets
� Private Bath
� Separate Shower
� Shared Bath
� Sitting Room
� Skylight
� Tub Shower
� Walk-in Closet
� Whirlpool

4th Bedroom
� Balcony/Deck
� Bay Window
� Bidet
� Double Vanity
� Fireplace
� French Doors
� FROG (Requires Closet)
� Garden Tub
� High Ceilings
� His & Her Closets
� Private Bath
� Separate Shower
� Shared Bath
� Sitting Room
� Skylight
� Tub Shower
� Walk-in Closet
� Whirlpool

5th Bedroom
� Balcony/Deck
� Bay Window
� Bidet
� Double Vanity
� Fireplace
� French Doors
� FROG (Requires Closet)
� Garden Tub
� High Ceilings
� His & Her Closets
� Private Bath
� Separate Shower
� Shared Bath
� Sitting Room
� Skylight
� Tub Shower
� Walk-in Closet
� Whirlpool

Basement
� No
� Yes
� Finished
� Partially Finished
� Unfinished

Fireplace
� Freestanding
� Gas Log
� Insert

Property Address__________________________________________________________

CHECK ALL THAT APPLY

RES
List Office ID ________________ Consolidated Multiple Listing Service, Inc.

Signature of Property Owner________________________________________________________ Date ________________________
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Property Owner Signature

**All Information Subject To Errors & Omissions And is Not Guaranteed**



STATE OF SOUTH CAROLINA

RESIDENTIAL PROPERTY CONDITION DISCLOSURE STATEMENT

INSTRUCTIONS TO PROPERTY OWNERS

South Carolina Code of Laws Title 27 Chapter 50 Article I requires that beginning January 1, 2003, an

owner of residential real estate (single-family homes and buildings with up to four dwelling units) shall

provide to a purchaser this property condition disclosure statement which must be completed prior to

signing a contract of sale. This disclosure statement must be provided in connection with the sale,

exchange, option and sale under a lease with an option to purchase. This disclosure statement is not

required for some transactions, including the first sale of a dwelling which has never been inhabited. A

complete list of exemptions may be found in Section 27-50-30. 

1.

2. You must check one of the boxes for each of the 24 questions on pages 2 and 3 of this form.

a. If you check "Yes" for any question, you must explain the problem or attach a descriptive report from

an engineer, contractor, pest control operator or other expert or public agency. If you attach a report,

you will not be liable for any inaccurate or incomplete information contained in the report as long as

you were not grossly negligent in obtaining or transmitting the information.

b. If you check "No" for any question, you are stating that you have no actual knowledge of any problem.

If you check "No" and you know there is a problem, you may be liable for making an intentional

misrepresentation.

c. If you check "No Representation" for any question, you are stating that you are making no

representation regarding the conditions or characteristics of the property, but you may have a duty to

disclose even if you know or should have known of them. Please consult with an attorney to determine

any potential liability you may have for checking this answer.

d. If you check "Yes" or "No" for any question and subsequently something happens to the property to

render your statement incorrect or inaccurate (for example, the roof begins to leak), you must promptly

provide the purchaser a corrected statement or you may correct the problem.

3. If you are assisted in the sale of your property by a licensed real estate broker or salesperson, you remain

solely responsible for completing and delivering this statement to the purchaser. The broker or salesperson

must disclose any material facts about your property which he/she knows or reasonably should know,

regardless of your responses on this statement. You are to complete this form yourself and answer all

questions truthfully and as fully as possible. By signing below you acknowledge that the failure to disclose

known material information about the property may result in liability.

4. You must provide the completed statement to the purchaser prior to the time you and the purchaser sign a

contract to purchase your property or as otherwise agreed to in the contract. You should provide the

purchaser a copy of this statement containing your signature and keep a copy signed by the purchaser for

your records.

Initials: Seller Date Buyer Date Page 1 of 4   Form 230
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AS SELLER OF THE PROPERTY HEREIN IDENTIFIED, DO YOU HAVE KNOWLEDGE OF ANY
PROBLEM (MALFUNCTION OR DEFECT) WITH ANY OF THE FOLLOWING:

1. Foundation, slab, fireplaces/chimneys, floors, windows

Siding: a. masonry wood composition/hardwood

Yes* No
No

Representation

vinyl synthetic stucco
b. Approximate age of structure

2. Roof (leakage or other problem)?
a. Approximate age of roof covering 

3. Water seepage, leakage, dampness or standing water 
or water intrusion from any source in any area of the
structure?

4. Electrical system (outlets, wiring, panel, switches, 
fixtures, etc)?

(including storm windows and screens), doors, ceilings,
interior and exterior walls, attached garage, patio, deck 
or other structural components including any modifications?

5. Plumbing system (pipes, fixtures, water heater, etc.)?

6. Heating and/or air conditioning?
a. Heat source: furnace heat pump baseboard
b. Cooling source: central wall/window unit(s) 
c. Fuel source: electricity natural gas propane oil
d. Approximate age of heating unit /cooling unit

7. Water supply (including water quality, quantity and water pressure)?
a. water supply is: city/county community system private well
b. water pipes are: copper galvanized PVC/CPVC polybutelene

8. Septic system?
a. Type system:  septic tank community system

connected to city/county system city/county system available 
b. Does the system require a pump? Yes No
c. Has the septic system been serviced/pumped during your ownership?

9. Appliances (range/oven, attached microwave, hood/fan, dishwasher,
disposal, etc.)?

10. Present infestation, or damage WHICH HAS NOT BEEN
REPAIRED from past infestation of wood destroying insects or
organisms? 
a. Is there a transferable termite bond?  Yes No

Drainage, grading or stability of soil or retaining structure?11.

12. Other built-in systems and fixtures?
central vacuum pool hot tub spa attic fan
exhaust fan ceiling fan sump pump irrigation system 
cable tv wiring or satellite dish security system or other systems 
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REGARDING THE PROPERTY HEREIN IDENTIFIED, INCLUDING THE LOT, OTHER
IMPROVEMENTS, AND FIXTURES LOCATED THEREON, DO YOU HAVE KNOWLEDGE OF
ANY:

No
RepresentationYes* No

Room additions or other structural changes?13.

14. Environmental hazards (substances, materials or products)
including asbestos, formaldehyde, radon gas, methane gas,
lead-based paint, underground storage tank, toxic mold or
other hazardous or toxic material (whether buried or covered),
contaminated soil or water, or other environmental contamination?

15. Nuisances (noise, odor, smoke, etc.) affecting the property?

16. Previous damage caused by fire?

17. Violations or variances of building codes or zoning ordinances?

18. Restrictions to property use? (covenants or deed)

19. Utility or other easements, shared driveways, party walls or
encroachments from or on adjacent property?

20. Lawsuits, foreclosures, bankruptcy, tenancies, judgments, tax
or other liens, proposed assessments or notice from any 
governmental agency that could affect title to the property?

21. Owners' association fees or "common area" expenses or
assessments?

22. Flood hazards or that the property is in a federally-designated
flood plain?

23. Rental, rental management, vacation rental or other lease contracts
in place on the property at the time of closing?

24. Any outstanding charges owed by the tenant for gas, electric,
water, sewerage, or garbage services provided to the property?

*IF YOU ANSWERED "YES" TO ANY OF THE ABOVE QUESTIONS, PLEASE USE THE
FOLLOWING SPACE FOR YOUR EXPLANATION AND ATTACH ANY RELEVANT
PROFESSIONAL REPORTS. 
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"Yes" explanations continued:

Owner(s)  Acknowledgement

Property Address:

The property is currently: owner-occupied leased in an estate in foreclosure 
vacant (If vacant, how long? )
Owner's Name(s):
Owner(s) acknowledge having examined this statement before signing and that all information is true and 
correct as of the date signed.

Owner Signature: Date:

Owner Signature: Date:

Purchaser(s) Acknowledgement

Purchaser(s) acknowledge receipt of a copy of this disclosure statement; that he/she has examined it before
signing; that he/she understands that this is not a warranty by owner or owner's agent; that it is not a substitute
for any inspections he/she may wish to obtain; and that the representations are made by the owner and not the
owner's agent(s) or subagent(s).  Purchaser(s) are encouraged to obtain his/her own inspection by a licensed
home inspector or other professional.

Purchaser Signature: Date:

Date:Purchaser Signature:

(This form is approved by the South Carolina Real Estate Commission.)
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