TLT Assignment Tracker - Meetings 2018-2019

TLT 1 Tasks

- /w© o [ = i =)

s [T s [T T [T

7] (7] (-7] (7] (7] 7]

s /S s /S s /S
Before Meetings

Prepare Room for Meeting l

Hold Tardy Pathfinders outside meeting until OE are finished

Flags, Pledge, & Law Set Up

Locate First Aid Kit, Health Forms & Report to all TLT's
After Meeting

Clean Up Meeting Room. Turn Off Lights & Close Doors

Put Flags Away

Put Pledge and Law Away

Empty Trash in the Office

Empty Recycle Bin in the Office

Confirm First Aid Kit & Health Forms are still in the Office

Confirm all storage areas are Secure or Locked

Confirm Pathfinder Garage & Trailers are Locked

TLT 2 Tasks

Before Meeting
Form the Club (Fall in, Dress Rt Dress & Cover)
Opening Exercises (Pledge, Pledge, Law)
Pathfinder Song
Opening Prayer
Radio Sign Out
Assist with any unit activity set up
Monitor Attendance & Check In Procedures
Confirm TLT 1 Tasks Complete

After Meeting
Form the Club (Fall in, Dress Rt Dress & Cover)

Closing Exercises (Closing Prayer)

Radio Collection (Confirm Radios are in charger & Off)
Assist with any unit activity clean up
Confirm TLT 1 Tasks Complete

Before Meeting
Security - Monitor Drop Off in parking lot
Open Meeting Rooms
Confirm TLT 2 Tasks Complete

After Meeting

Security - Monitor Pick Up in parking lot

Close up Meeting Rooms

Insure Pathfinder Areas are secure and lights off

Confirm All Radios are returned to charging station and off
Confirm Pathfinder Garage and Trailers are Locked
Confirm TLT 2 Tasks Complete
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Before Meeting
Supervision & Coordination of TLT Tasks
Confirmation all TLT tasks complete
After Meeting
Supervision & Coordination of TLT Tasks
Confirmation all TLT tasks complete




