
 

 

Event Planning Worksheet/Schedule 

 
 

 
Name of Event:________________________________________________________________ 
 
Event Contact Person (Available the day of the event): _________________________________ 
 Phone Number: __________________________________ 
 
Date(s):_______________________________________________________________________ 
 
Time(s):_______________________________________________________________________ 
 
Location(s)____________________________________________________________________ 
 
 

Attach a sketch showing the area you wish to hold the event (i.e., location, 
size of area, etc.) 
 
List of items/support needed: ______________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

 

Date of Event Coordination Meeting:________________________________________________ 
 
Send to liza@charlevoixmi.gov 



 

 

Below is information on the various park rules and regulations: 
 
 

 City beaches are open from 6:00 a.m. to midnight – City resolution 88-6-6 
 

 The City Code allows alcoholic beverages in public parks until 9:30 p.m. 
 

3.15. Same—Possession or consumption prohibited in certain public places.  It shall be 
unlawful for any person to possess or consume alcoholic beverages, between the hours 
of 9:30 p.m. and 6:00 a.m. in any public park, playground, recreational area or athletic 
field owned, leased or rented by the City of Charlevoix. … 

 

 The playing of music is regulated by the following sections of the City Code. If the City 
Police receive a complaint from a neighbor that the music is too loud, you may be asked 
to turn the speakers down. 

 
(3) Sound Amplifiers. Use of any loud speaker, amplifier or other instrument or device, 
whether stationary or mounted on a vehicle for any purpose except one which is non-
commercial in character and when so used shall be subject to the following restrictions:  

.  
(e) The volume of sound shall be controlled so that it will not be audible for a 
distance in excess of one hundred (100) feet from the sound amplifying 
equipment and so that the volume is not unreasonably loud, raucous, jarring, 
disturbing, or a nuisance to persons within the area of audibility.  

 
(9) Radio and Musical Instruments. The playing of any radio, television set, phonograph, 
or any musical instrument in such a manner or with such volume, particularly during the 
hours between 11 o'clock P.M. and 7 o'clock A.M., or the making of any such noise at 
any time so as to annoy or disturb the quiet, comfort, or repose of persons in any 
school, place of worship, or office, or in any dwelling, hotel, or other type of residence, 
or of any persons in the vicinity.  

 
 
 
 
 
 


