
Office of Undergraduate Research Student Travel Award
Sample Budget Worksheet

Your travel details, budget, and amount of travel funding requested will be entered into the
online application.

You will be required to upload support documentation such as receipts or estimates of costs based
on conference or travel website searches. Sample documents are provided in the following pages.

Student Conference Registration
Transportation: Airline

Food (not provided through conference)

Total Travel Costs

Amount requested from Travel Fund=

Examples: 
1. The remaining $ will be paid through a grant provided by my department.
2. I have applied for the Administrative Fund and will let the Office of Undergraduate
Research know if my travel expenses can be offset by additional funding.
3. I do not have any other source of funding to attend this conference.

While the maximum award is $1,000, it is important for us 
to know the travel cost for the project so we can assess the 
extent to which these awards are meeting student and 
faculty needs.

If amount requested is less than total conference costs, please provide source of funding for the 
remaining cost such as other scholarships or departmental funding:

Miscellaneous (e.g. Parking and Taxi fees)

Lodging

Transportation: Car (Roundtrip Mileage from CPP to 
Conference - $0.54 per mile)



OUR Student Travel Fund - Sample Budget Support Documents

Student Conference Registration



Airfare



Airfare



Lodging



Food Costs (Not provided by conference)
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