Office of Undergraduate Research Student Travel Award
Sample Budget Worksheet

Your travel details, budget, and amount of travel funding requested will be entered into the
online application.

You will be required to upload support documentation such as receipts or estimates of costs based
on conference or travel website searches. Sample documents are provided in the following pages.

While the maximum award is $1,000, it is important for us
to know the travel cost for the project so we can assess the
extent to which these awards are meeting student and
faculty needs.

Student Conference Registration

Transportation: Airline

Transportation: Car (Roundtrip Mileage from CPP to
Conference - $S0.54 per mile)

Lodging

Food (not provided through conference)

Miscellaneous (e.g. Parking and Taxi fees)

Total Travel Costs

Amount requested from Travel Fund=

If amount requested is less than total conference costs, please provide source of funding for the
remaining cost such as other scholarships or departmental funding:

Examples:

1. The remaining S will be paid through a grant provided by my department.

2. | have applied for the Administrative Fund and will let the Office of Undergraduate

Research know if my travel expenses can be offset by additional funding.

3. I do not have any other source of funding to attend this conference.



vieeting Registrations - Confirmation https://members.cur.org/members
OUR Student Travel Fund - Sample Budget Support Documents

Student Conference Registration

News Sudents Members Contact CUR Join CUR
Council on
Undergraduate Research G
About CUR Membership Publications Conferences & Events Projects & Services Governance Advocacy ‘
Resources
CUR Conference 2014
Important Note: This is vour confirmation. Please print this page for your records.
Your registration number is
OK: Your registration has been added.
OK: A confirmation email has been sent.
1
I
|
|
Registrant Information
Registration For,
Registration Type:
Registration Amount: $680.00
Events:
Eﬁ:h‘i
Event Totak $0.0
Ragistration Totat: $680.C
Registy@nt Sub Totak 5680.0
Payment Information
Baumant Nyte Check Number Amount Authorlzation # Status
$680.00
Registration Totals
Cost of Registration: $680.C
Cost of Events: $0.C
Total Cost of Reglstration: $680.C
Total Payments: $680.¢

Total Balance Due: $0.0
e——m———em

1

|

Thanks for your registration. If you have any questions about your registration, piease emall MeLlsa Zackery at mzackery@cur.org or caj|
202.783.4810 x 204

We ook forward to seeing you at the CUR 2014 National Conference. !

Pjease print th;s page for your records.

Cancellation Pollcy.

Cancellations made ;, writing to the CUR National Office on or before May 28 2014 will be charged a $50 00 cancetiation fee No refunds will be
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TripDetails

https://ach.travel.yahoo.net

Answers Screer

of 3

Home Mai News Sports Finance Weather Games Groups
Airfare
Your trip detalls

Know Before You Go

s Prini this page and keep for your records.
s Raad the polides.
= Contact us immadiatsly if any issues arise with your reservation before or during your trip.

Nots We sent a confitmation message to the email address you provided

Your Yahoo! Travel Trip ID Is:
Your phone number for this tnp.

r'*mﬂ'"ﬁf travelocity

@ This Is an e-ticket, 80 no paper ticket will be malied to you. Yhatla an s4icket?
Please note: Sest requesty are not and may be ged by the sirine.
nadditon, fight schedulsa may be changed by the aidine.

{tinerary

Primary Contact:
For questions about Tus wnerary, call 888-Yahoo! Travel,
(888-824-8667)

Travel Tools:

Flight: 1 Round-Trip Ticket
Al fight tmas are local to each dity,

Ontario intemational Alrport (ONT)to Washington Ronald Reagan

Nationa) Alrport [DCA{
Ontanio. CA (ONT) to
Sak Lake City, UT (SLC|

Depart 08 15am

A Delta AlrLinos
Amive 08 58am

Requestad Seats 7B
1 Stop — changs planss inSalt Lake City, UT (SLC)
ConnactionTime 53 mins

Depart 08 52am

SattLake City, UT (SLC) 1o
Asrrive 03 58pm

A Dela AlrLinas
Washington, OC (DCA}

Requested Seats 24E
Tots! Travel Time 6 hrs 44 mins

W Ronald g
Intamational Alrport (ONT)
Washington, DC (DCA) to

Phoenix, AZ (PHX)

Alrport (DCA) to Ontario

Depart 05 15pm

Us Alrways
Armive 07 O4pm

Requasled.Seats (]
1 Stop = change planas in Phoenix, AZ (PHX)
ConnactonTime 51 mins

Phoenix, AZ (PHX) o
Ontarlo, CA (ONT)

Dapart 07 55pm

Us Airways
Ariva 0905pm

Requasted Seats 5E
Total Treve! Time 6 hws 50 mins

Baggage fees in most cases, the applkcable baggage feas and alowarces for the antire Inp will be thase of the first
camer istad on your Inerary, Defta Air Linas. However, In 8 kmitad mumber of muypla camier itinsmaries for
Intemational travel, the first camier may apply the fees and slowances of another caier listad on your itinarary. Click
e for more informason, including detailad baggage aliowsnces and fees by canter. if you nesd addional

rd and fees, piaase contact the first camier Estad on your iunsrary.

g g baggage

Pasaencar Name Frequant Flyer information

You can add your frequert fiyer number at the airport.

TSA Travel information

The TSA has detarmined thal liquids, aerosals and gals inkmitad quantbea. are safe to bring aboard an arcrat.
When packing, please follow these gudelnes

s Allliquids, gels and asrosols must ba in3 4 ouncs (100ml) or smaliar botties




TripDetails
Airfare

'of 3

https://ach.travel.yahoo.net/

All containers must fit in one quant-sizad, clear, plastic, 2p-op bag.

Each passanger is alowed only one bag

Each hap must be placad in s own screening bin and X-rayed separalsly.

¥ you are camying on larger amournts of prescriptions kquid med cations baby formuta, andior diabatic glucose
treatments, you must dadare these at the sequity checkpoint.

Artive atthe airport sarly. Enhanced secunty measwns may ger ines at secunty p

This new security policy apples to all and I jonal flights departing from U.S. alrp

We always recommend checking the TSA Web sita (waw t5a.gov) for the most up-to-date information about
secunty proceduras. I you sra depaning from a non-U.S_ airport, be sure to check thal airpor{s securnity pokcias
and pack accordingly

Pricing
1 Aduit $610.00
Tums +Arioe § AgercyFeas 54046
Total: $667.49

Wo charged a total of $887.40 to
s Yahoo! Travel Feas and ariine charges will ba shown as seperats kne itama on your credit card statemants

Travel! Checklist

s Printed Itinerary—As you will not recsive a paper ticket, we suggest you panLiivs 0ags 1o take along with youan
your tnp.

s Photo ID—Every passenger must have a vaid govemmantissuad photo ID (such as a divers bcanse or passpari}

Plaase nate that the name on the phato ID must match the passenger name in the resarvation.

TSA Secure Flight Y youprovided has been added to your resanvation.

Spaclal SorvicesMeal Raquests—Pleass confirm your special requast ar maal requast with the atrine

Terminal/gato Information—Check with the sirilng for updatad terminaligata information the day of your travet Also
pleass nole, you can venfy tha g staka oniine. Dua to increased secunty maasures you should plan o amive st
the alrport two hours prior to departurs.

= What to expect at the alrport—The airtine will 1ssus your boarding pass upen check-in. Sama airinas allow you to
pra-print your boarding pass with an onine check-in festure.

s dules Changas—Whils our airiina p work to ensure that you reach your destination on ime, they do not
guarantae their schedulss and may make changes to yaw fight itnerary. Should this happen, we'll send you an emall
nolfication and updata your onlins ibla via My Resanations) with the mast curent informaton, if
wae do not recaive suggested changes from the eirine, we wil attampt to contacl you via phone or e-mall lo discuss
what opbons may be avallable, if an girline adjusts its fipht schedue. it wil atempt io accommodate you on the fiight
closest lo your original scheduled fight. I the new fight doesn’t mest your neads. we'll work with the airiine to place
you on a differant fight if avatlable. f we can't find an aktsmative fight, we'l work with the aidine to sscure & rafund of
the faro paid to the alrine.

» Baggago guidelinas—Be sure lo review your airfine's baggage allowance guidefinas. Airdine ndas for chacked
baggage ellowances vary Many camars aow passangars two checked bags and one carry-on while some only
permit two checked bags. All camry-on baggage will be subject to search. Review the Trsrsporiation S ecurity
AdqunEralons aisdsines forbaggage

Instructions and Policles

General Policies

Onca tha tickat has been issued the name on the ticket cannot ba changed.

Ticket 18 non+efundabla

Ticket ges may incur andfor fares,

Arkoe beggage fees may apply and may not be includad in the pnce

Thera are tmes when we are unabis to corfirm a resenvation. In the rare event thal this occurs, we will attempt 1o
reach you by phona and email so that we can reaccommodats you. You must call us back within 48 hours or we may
not be able 1o honor your anginal booking price

= Prices displayed are subject o change before final and post-purch of g
taxes or faes may apply.

= Please reviaw your itinerary iImmediately. if any |ssuss anss bafore or dunng your tnp you must call us nght away.
Why? We work with our liers 1o resolve your so the orly opp: y we hawve to help you is befare your

trip ends. If you wall until you retum if's too lats,
This price includes a norvefundable $6 88 servce fee, which may be charged separmialy to my credil card.

> Change Policles

> Cancelistion Policies

> Dampstic Flight Notice

» inamational Fllaht (Warsaw Convention) Netice

Help

Online Support: Bparch ar browsa o FAQs | Send us an emsil
Pleasa mferto Trip Travel's Customer Senvice Centsr.
Nota Thema may be s penalty and/or charges for reservaton changes.

Inthe US 8838-YahaoTravel 24 hours a day / 7 days a week
(888.924 6887)

Complete Your Travel Plans for Washington Ronald Reagan National Airport!



Gmail - Requested Email: Travelocity charge receipt Page 1 of 1
Lodging

Gm.il

byCannghy

Requested Email: Travelocity charge receipt
1 message

service@travelocitycustomercare.com
<service@travelocitycustomercare.com>
To:

Marriott Marquis Washington, DC
901 Massachusetts Ave NW,
Waahington, DC 20001 USA
Hotel ID 6908454
Phone 1202824-9200

Room #l: Standard Rnem - Advance Purchase and Non-Refundable.
Booking ID
Hotel Confirmatiou iw.

Room Price

28 JUN 2014 139.00 USD

29 JON 2014 139.00 USD
Subtotal 278.00 OUSD

Taxes and Fees 40.30 USD

Room Total 318.30 USD

Payment ID:

Relaterd P=swmant TH: @

Date:

Itinerary:

Amount: $318.30

Action: <Charged

Form Of Pavmant .

BExpires:

Card Holder Name:

Processed By:

Purchase: Hotea

Transaction ID:

Authorization Couw:

Extended Payment Details:

Card Holder Address: Any streetl
Any city,Any province

Card Holder Phone:

https://mail.google.com



Food Costs (Not provided by conference)

IB6 WALL STREET
I LAKE INTERNATIONAL AIRPO

894 Cole

ARCTIC SOL WATER 3.19

722648674602

COUNTRY CLUB MI 3.69

SUBTOTAL 6.88

TAX 0.21

AMOUNT PAID 7 .09
7.09

-704894 Closed JUN28 09:04AM
HANK YOU FOR YOUR BUSINESS
“LL US ABOUT YOUR EXPERIENC
DOUGLAS PETTY
801-575-2764
DOUGLAS.PETTY@WDFG.COI

A WORLD DUTY FREE GROUI
EXPERIENCE

Seattle's Best Coffee #21
Salt Lake City
International Airport

Gabriell
L st
L;ggan Bacn Bfst 23:83
ubtotal 4,65
g;ment g:g;
fhange Due 15.00

[f we did or did not meet your
expectations, we would like to
hear from you. Please call
800-426-5971 x1021 or email

\ -
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