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DISCLAIMER 

The information contained in this Request for Proposal document (“RfP”) or subsequently provided to 

bidders, verbally or in documentary or any other form by or on behalf of the  Faridabad Smart City Limited 

(here forth referred to as FSCL) in this document)  or  any of  its employees  or  advisers,  is  provided  to  

bidders on  the  terms  and conditions set out in this RfP and such other terms and conditions subject to which 

such information is provided. 

This  RfP  is  not  an  agreement  and  is  not an  invitation  by  the  Employer  to  the prospective Consultants  

or any other person. The purpose of this RfP is to provide interested bidders with information that may be 

useful to them in the formulation of their Proposals pursuant to this RfP. This RfP includes statements, which 

reflect various assumptions and assessments arrived at by the Employer in relation to the Consultancy. Such 

assumptions, assessments and statements do not purport to contain all the information that each bidder 

may require. This RfP may not be appropriate for all persons, and it is not possible for the Employer, its 

employees or advisers to consider the objectives, technical expertise and particular needs of each party who 

reads or uses this RfP. The assumptions, assessments, statements and information contained in this RfP, may 

not be complete, accurate, adequate or correct. Each bidder should, therefore, conduct its own investigations 

and analysis and should check the accuracy, adequacy, correctness, reliability and completeness of the 

assumptions, assessments and information contained in this RfP and obtain independent advice from 

appropriate sources. 

Information provided in this RfP to the consultant is on a wide range of matters, some of which depends upon 

interpretation of law. The information given is not an exhaustive account of statutory requirements and should 

not be regarded as a complete or authoritative statement of law. The Employer accepts no responsibility for 

the accuracy or otherwise for any interpretation or opinion on the law expressed herein. 

The FSCL and its employees and advisers make no representation or warranty and shall have no liability to 

any person including any bidder under any law, statute, rules or regulations or tort, principles of restitution or 

unjust enrichment or otherwise for any loss, damages, cost or expense which may arise from or be incurred or 

suffered on account of anything contained in this   RfP   or   otherwise,   including   the   accuracy,   adequacy,   

correctness,   reliability   or completeness  of  the  RfP  and  any  assessment,  assumption,  statement  or  

information contained therein or deemed to form part of this RfP or arising in any way in this Selection 

Process. 

The FSCL also accepts no liability of any nature whether resulting from negligence or otherwise however 

caused arising from reliance of any bidder upon the statements contained in this RfP. 

The FSCL may in its absolute discretion, but without being under any obligation to do so, update, 

amend or supplement the information, assessment or assumption contained in this RfP. 

The issue of this RfP does not imply that the Employer is bound to select a bidder or to appoint the selected 

bidder, as the case may be, for the Consultancy and the FSCL reserves the right to reject all or any of the 

Proposals without assigning any reasons whatsoever. 

The  bidder shall  bear  all  its  costs  associated  with  or  relating  to  the  preparation  and submission of its 

Proposal including but not limited to preparation, copying, postage, delivery fees, expenses associated with 

any demonstrations or presentations which may be required by the FSCL or any other costs incurred in 

connection with or relating to its Proposal. All such costs and expenses will remain with the bidder and the 

FSCL shall not be liable in any manner whatsoever for the same or for any other costs or other expenses 

incurred by a bidder in preparation or submission of the Proposal, regardless of the conduct or outcome of the 

Selection Process. 
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OFFICE OF THE FARIDABAD SMART CITY LIMITED, FARIDABAD 

 

No. FSCL/2017/25 DATED:- 17/01/2017 

E-TENDER NOTICE  

FSCL invites online limited tenders from empanelled agencies by Ministry of Urban 

Development, Government of India for providing Quality manpower for Recruitment of Key 

Managerial & Other Posts in SPV.  Details of schedule for the bid are given below:-  

 
Sr. 

No. 

T. No. Name of work  Est. 

Amount 

EMD to be 

deposited 

by Bidder 

(Rs.) 

Tender 

Document 

Fee & 

eService 

Fee (Rs.) 

Start Date & 

Time of Bid 

Preparation 

& Submission 

Expiry Date & 

Time of Bid 

Preparation & 

Submission 

Tender 

Open Date  

1.  Hiring of Human 

Resource Agency 

to provide Quality 

manpower for 

Recruitment of 

Key Managerial & 

Other Posts 

QCBS 

Method 

Rs. 100,000 

(Indian 

Rupees One 

Lakh only) 

15000+ 

1000 

=16000/- 

17/01/2017 

Time 19:00 

PM 

16/02/2017 

Time 17:00 PM 

23/02/2017 

Time  

11:00 AM 

This Request for Proposals (RFP) for HR Agency has been addressed to the Consultants as 

empaneled by Ministry of Urban Development, Government of India vide Advisory No. 

Advisory No. 3 dated 4th July, 2016 (Ref:  

http://smartcities.gov.in/writereaddata/Advisory_3.pdf. Except agencies empanelled by MoUD, 

no bids of other firms/ agencies will be accepted. 

1. Tender will be opened on 23/02/2017. 

2. The detail tender notice and Tender Document can be seen on website: 

https://haryanaeprocurement.gov.in and downloaded online from the Portal: 

https://haryanaeprocurement.gov.in by the Firms / Individual registered on the Portal. 

3. Possession of Digital Signature Certificate (DSC) and registration of the contractors on the 

portal i.e. http://haryanaeprocurement.gov.in is a prerequisite for e-tendering.  

4. For any other queries, please contact Executive Engineer, Faridabad Smart City Limited 

phone no. 91-129-2410086. For further details and e-tendering schedule, visit website 

https://haryanaeprocurement.gov.in/ 

5. As the Bids are to be submitted online and are required to be encrypted and digitally signed, 

the Bidders are advised to obtain Digital Signature Certificate (DSC) at the earliest. For 

obtaining Digital Certificate, the Bidders should follow Section 1.  Letter of Invitation-

“General Terms and Conditions for e tendering”. 

 

 

Executive Engineer 

Faridabad Smart City Limited, 

Faridabad 

 

http://smartcities.gov.in/writereaddata/Advisory_3.pdf
https://haryanaeprocurement.gov.in/
https://haryanaeprocurement.gov.in/
http://haryanaeprocurement.gov.in/
https://haryanaeprocurement.gov.in/
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1. INVITATION FOR PROPOSAL 

1. Faridabad Smart City Limited (FSCL hereinafter called “Employer”) invites Proposals 

from consultancy firms to assist FSCL in providing technical and Administrative support 

to appoint suitable personals for key managerial and other posts in Faridabad Smart City 

Limited. 

2. This Request for Proposals (RFP) has been addressed to the Consultants as empaneled by 

Ministry of Urban Development, Government of India (List Annexed) vide Advisory No. 

Advisory No.3 dated 4th July, 2016.  Interested Consulting Firms / Organization are 

expected to provide the required professionals as listed below: 

S. No Position  Requirement 

1 Company Secretary 1 

2 General Manager (Finance /Chief Finance Officer) 1 

3 General Manager  (Engineering  & Technology) 1 

4 General Manager  (IT & Smart Solution) 1 

5 General Manager  (Legal & Administration) 1 

6 Deputy General Manager (Urban Planning) 1 

7 Deputy General Manager (Urban Design & landscape Architect) 1 

8 Deputy General Manager Engineer (Area Based Development) 1 

9 Deputy General Manager Engineer (Pan-City Development) 1 

10 Deputy General Manager (Finance & Accounting) 1 

11 Deputy General Manager (Procurement) 1 

12 Deputy General Manager (IT Solution) 1 

13 Deputy General Manager (Communication & PR) 1 

3. A firm will be selected under “Quality and Cost Based System (QCBS)” and procedures 

described in this RFP.    

4. The proposal is available online on https://haryanaeprocurement.gov.in from             

17/01/  2017 (19:00 PM onward) to 16/02/ 2017 (up to 17:00 PM) for a non-refundable 

fee as indicated in the Data Sheet as scheduled in General Terms and Condition for        

E-tendering (Page-3). Bidders will be required to register on the website, which is free of 

cost. The bidders would be responsible for ensuring that any addenda available on the 

website is also downloaded and incorporated. 

5. For submission of the bid, the bidder is required to have Digital Signature Certificate 

(DSC). Possession of Digital Signature Certificate (DSC) and registration of the 

contractors on the portal i.e.  https://haryanaeprocurement.gov.in is a prerequisite for e-

tendering.  

6. Proposal must be submitted online on https://haryanaeprocurement.gov.in on or before 

5.00 PM hours on 16/02/ 2017 and the „Technical proposal‟ will be opened online on the 

27/02/2017 at 11:00 PM. The “Financial proposal” shall remain unopened in the                     

https://haryanaeprocurement.gov.in/
https://haryanaeprocurement.gov.in/
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e-procurement system until the second public Bid opening for the financial proposal. Any 

proposal or modifications to proposal received outside e-procurement system will not be 

considered. If the office happens to be closed on the date of opening of the Proposal as 

specified, the Proposal will be opened on the next working day at the same time. The 

electronic bidding system would not allow any late submission of Proposal. 

7. For any other queries, please contact Executive Engineer, Faridabad Smart City Limited 

on phone No.0129 2410086 

8. For further details and e-tendering schedule, visit website 

https://haryanaeprocurement.gov.in 

Yours sincerely, 

Chief Executive Officer  

Faridabad Smart City limited 

 

Address:  Faridabad Smart City limited 

Municipal Corporation Faridabad,  

BK Chowk, NIT Faridabad, Haryana. 

Pin Code- 121001. 

Email-faridabadsmartcitylimited@gmail.com 

 

  

https://haryanaeprocurement.gov.in/
mailto:Email-faridabadsmartcitylimited@gmail.com
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General Terms and Conditions for e-tendering: 

1. The detail tender notice and Tender Document can be seen on website: 

https://haryanaeprocurement.gov.in and downloaded online from the Portal: 

https://haryanaeprocurement.gov.in by the Firms / Individual registered on the Portal. 

2. As the proposals are to be submitted online and are required to be encrypted and digitally 

signed, the Bidders are advised to obtain Digital Signature Certificate (DSC) at the earliest.  

3. The payment for Tender Document Fee and e-service Fee shall be made by eligible bidders 

online directly through Debit Cards & Internet Banking Accounts and the payment for EMD 

can be made online directly through RTGS/NEFT or OTC Please refer to „Online Payment 

Guideline‟ available at the Single e-Procurement portal of GoH (Govt. of Haryana) and also 

mentioned under the Tender Document. 

4. Intending bidders will be mandatorily required to online sign-up (create user account) on the 

website https://haryanaeprocurement.gov.in to be eligible to participate in the e-Tender. He/ 

She will be required to make online payment towards EMD fee in due course of time i.e. 

between 17/01/2017 (up to 19:00 PM) to 14/02/ 2017 (up to 16:00 PM). The intended 

bidder fails to pay EMD fee under the stipulated time frame shall not be allow to submit his / 

her Proposal for the respective event / tenders. 

5. The interested bidders must remit the funds at least T+1 working day (Transaction + One 

working Day) in advance i.e. on or before (14/02/ 2017 (up to 16:00 PM); and make 

payment via RTGS /NEFT or OTC to the beneficiary account number specified under the 

online generated challan. The intended bidder / Agency thereafter will be able to successfully 

verify their payment online, and submit their Proposal on or before the expiry date & time of 

the respective events/Tenders at https://haryanaeprocurement.gov.in. 

6. The undersigned reserves the right to reject any or all the tenders without assigning any 

reason what so ever and no conditional and postal tenders will be accepted. 

7. If the date on which the tenders are to be received is declared a public holiday, the tender will 

be received on the next working day. 

8. The offer will remain valid up to 90 days from the date of opening of tenders. 

9. Any amendment to a tender after opening of tender made by the tenderer according to his 

own will is liable to be ignored altogether and such tenderer will be debarred from tendering 

for a period of six months. 
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TENDER DATA 

1 

Purpose of RFP  “Hiring of Human Resource Agency to provide Quality 

manpower for Recruitment of Key Managerial & Other 

Posts”  

2 Tender Ref. No  Ref No.FSCL/2017/23  

3 Earnest Money Deposit  Rs. 1,00,000.00  

4 

Bid Processing Fee Rs. 16000/- (Rs. 15000/ + Rs. 1000/)  

(Bid Processing fee as Indian Rupees Fifteen Thousand + 

Rs. One thousand for e-service fee) as specified in General 

Terms and Condition of e-tending. 

5 Pre Bid Meeting  03/02/ 2017 At 14:00 PM  

6 Last Date for Submission  16/02/ 2017  by 17:00 PM 

7 Bid Validity  90 days from the date of submission of the bid  

8 

Address for Submission  Faridabad Smart City Limited, Municipal Corporation 

Faridabad, BK Chowk, NIT Faridabad, Haryana. Pin 

Code- 121001. 

Ph. No: 0129 2410086 

Email Id: faridabadsmartcitylimited@gmail.com 

9 
Date of Opening of 

Technical bid  

23/02/2017 at 11:00 AM  

10 

Date of Opening of 

commercial bid  

To be notified at a later date after the Technical evaluation 

is completed. Shortlisted Service Provider shall be notified 

in writing or through mail.  

 Contact for any queries  Email: faridabadsmartcitylimited@gmail.com 
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2. INTRODUCTION 

The city of Faridabad has been selected under Smart City Mission. In accordance with the 

Smart City Mission guidelines issued by Ministry of Urban Development, a Company 

named “Faridabad Smart City Development Ltd” is established under Companies Act, 2013. 

FSCL would receive a funding from Government of India and Government of Haryana for 

the development of Smart City in Faridabad and proposes to use a part of this funding for 

the said assignment. 

FSCL invites Proposals from consultancy firms to assist FSCL in providing technical and 

Administrative support to appoint suitable personals for key managerial and other posts in 

Faridabad Smart City Limited. This Request for Proposals (RFP) has been addressed to the 

Consultants as empaneled by Ministry of Urban Development, Government of India (List 

Annexed) vide Advisory No. Advisory No.3 dated 4th July, 2016 

A firm / Organization shall be selected under “Quality and Cost Based System (QCBS)” 

procedure as described in this RFP.    

3. ELIGIBILITY OF THE CONSULTANT 

 Request for Proposals (RFP) has been addressed only to the Consultants as empaneled by 

Ministry of Urban Development, Government of India (List Annexed) vide Advisory No. 

Advisory No.3 dated 4th July, 2016.   

 The consultant should propose the team of professionals as specified in section 5.2   

 The Consultant should submit the required fee towards cost of RFP Document and EMD 

as applicable (mentioned in Data Sheet) along with the technical proposal. 

4. SELECTION PROCESS 

The Applicants shall submit the Technical Proposal & Financial Proposal submitted online on 

https://haryanaeprocurement.gov.in. The Financial Proposal shall be submitted as per Annexure 3 of 

the RFP. The FSCL has adopted a Two Stage Selection Process (collectively the “Selection 

Process”) for evaluating the Proposals comprising technical and financial bids to be submitted 

online.  

The Method of selection will be on Quality (80%) cum Cost (20%)  Based Selection (QCBS) - 80:20 

The technical quality of the proposal shall be given weightage of 80%, the method of evaluation 

of technical qualification will follow the procedure given in clause 17 above. The technical proposal 

will be evaluated on the basis of consultants experiences, his understanding, proposed methodology, 

work plan and experience of consultant. The price Proposal of only those consultants who qualify 

technically (Minimum Qualifying Marks: 70%) will be opened. The proposal with the lowest cost 

may be given a financial score of 100 and the other proposal given financial score that are inversely 

proportionate to their prices. The financial proposal shall be allocated weight of 20%. For 

working out the combined score, the employer will use the following formula: 

 

 

https://haryanaeprocurement.gov.in/
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Total score = 0.8x TS+ 0.2 x FS, where 

F(s) = {(LEC / EC)*100} 

T (s) stands for technical score 

EC stands for Evaluated Cost of the particular financial proposal 

LEC stands for Lowest Evaluated Cost of the financial proposal. 

F(s) stands for financial score of the financial proposal 

 

The proposals will be ranked in terms of total scores of each applicant. The proposal with 

the highest total score (H-1) will be considered for award of contract and will be called for 

negotiations, if required.  

5. SCOPE OF WORK 

The Consulting Firms will recommend dedicated, well qualified and experienced personnel 

as per the qualifications, job profile and experience for the Faridabad Smart City Limited. 

5.1 Roles and Responsibilities 

It is expected to work in tandem with the existing staff and PMC with focus on 

strengthening implementation of Smart City Mission. The objective is to enhance the pace 

and quality of implementation of the Mission activities.  

The professionals shall assist the SPV in carrying out the following activities: 

 Project management, co-ordination and technical support to FSCL 

 Ensuring optimal Administrative functions and technical quality in smart city project 

implementation and day today function of SPV 

 Monitoring project progress in co-ordination with PMC 

 Monitoring project progress and co-ordination with other Line  

 Engaging and managing Contractor, service providers and external experts for 

implementation of projects.  

 The Key Mangers shall report to CEO and designated Nodal officer and discuss day-

today issues proactively. 

Further, the Agency shall elaborate and define key responsibilities (KRAs) of each job  

5.2 Personals to be appointed (Team Structure) 

The eligibility criteria of the personal to be appointed are given under: 

S.No Position  Qualification Experience 

1 Company 

Secretary 

As prescribed under 

Companies(Appointm

ent and Qualifications 

of Secretary) Rules, 

1988 

10 years professional experience of 

dealing with legal and regulatory 

matters of the company and good 

knowledge of Companies Act 

2 General Manager 

(Finance /Chief 

Chartered Accountant/ 

CWA/ MBA Finance 

10 years of working experience in 

the Corporate sector finance/ 
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S.No Position  Qualification Experience 

Finance Officer accounts with good knowledge of 

requirement under Companies Act. 

3 General Manager  

(Engineering  & 

Technology) 

M. Tech in Civil with 

12 years of Experience  

Or 

B.E/Tech in Civil with 

over 15 years working 

experience as an 

executive position in 

ULBs  

 

 Minimum 12 Years‟ experience in 

Urban Sector  

 Minimum 10 years of experience of 

holding senior level position in 

ULB for executing large urban 

infrastructure project. 

  Track Record of executing 

Municipal level infrastructure 

projects including planning/ design. 

(Water supply, sewerage/septage / 

SWM/ urban roads etc.) 

 Knowledge of urban laws 

4 General Manager  

(IT & Smart 

Solution) 

Master‟s Degree in 

Information 

Technology/ 

Engineering/MCA 

 

 Minimum 10 years of relevant 

experience 

 Experience in working with the GoI 

/State Government/  ULB or similar 

institution for implementation e 

governance projects 

 Experience in preparation of 

technical document for the e-

Services and solution to 

implementing the IT related 

infrastructure services /e-services, 

networking infrastructure etc. 

 Should have at least two projects of 

consulting/ implementing of city 

owned ICT wireless and wired 

networks. 

5 General Manager  

(Legal & 

Administration) 

i. Bachelor Degree in 

Law  
 10 year Experience in company law 

and administration 

 Knowledge  developing 

Development Control Regulations 

 Experience in handling land related 

cases  

 Knowledge of land management 

tools like land pooling, TDR etc 

6 Deputy General 

Manager (Urban 

Planning) 

Post graduate in Urban 

Planning/City Planning 
 Minimum 8 years of experience in 

integrated land use planning 
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S.No Position  Qualification Experience 

/Regional Planning 

 

 Experience in GIS based land use 

planning, preparing Master 

Plan/CDP/SCP etc. 

 Experience developing 

Development Control Regulations 

 Knowledge of land management 

tools like land pooling, TDR etc. 

 experience in Urban research 

7 Deputy General 

Manager (Urban 

Design & 

landscape 

Architect) 

Master Degree in 

Urban Design/ 

Landscape  or B. Arch 

with 10 years of  

substantial experience 

in urban designing   

 Experience in preparation of 

technical requirement plans / 

document pavement design /street 

scape/ landscaping etc. 

8 Deputy General 

Manager Engineer 

(ABD) 

i. Master Degree in 

Environmental/PHE 

Engineering/  

 

 Minimum 8 years of experience in 

construction management of Urban 

Service delivery (Water Supply/ 

Sewerage/ Drainage/ 

Transportation/ Drainage/ Solid 

Waste Management) 

 Design and restructuring of water 

supply / distribution network 

projects 

 Experience in Operation & 

Maintenance of Urban 

Infrastructure such as 

Water/Sewerage / SWM/Drainage 

Project / Civil Construction of 

Urban Roads etc. 

9 Deputy General 

Manager Engineer 

(Pan-City) 

ii. Master Degree in 

Environmental/PHE 

Engineering/  

 

 Minimum 8 years of experience in 

construction management of Urban 

Service delivery (Water Supply/ 

Sewerage/ Drainage/ 

Transportation/ Drainage/ Solid 

Waste Management) 

 Design and restructuring of water 

supply / distribution network 

projects 

 Experience in Operation & 

Maintenance of Urban 

Infrastructure such as 

Water/Sewerage / SWM/Drainage 

Project / Civil Construction of 

Urban Roads etc. 

10 Deputy General 

Manager (Finance 

& Accounting) 

Master‟s Degree in 

Finance/ Economics/ 

Chartered Accountant/ 

Commerce/ ICWA /  

 Minimum 8 years‟ experience in 

municipal finance analysis, 

municipal budgeting and accounting 

and financial projections. 
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S.No Position  Qualification Experience 

 Experience Project Finance 

11 Deputy General 

Manager 

(Procurement) 

Degree in Engineering/ 

Management/ law / 

Business 

Administration or 

Equivalent 

 

 Minimum 8 years‟ experience in the 

area of public procurement 

 Experience in contract procurement 

/management in infrastructure 

projects. 

 Knowledge of state purchase 

Manual 

12 Deputy General 

Manager (IT 

Solution) 

Masters in Computer 

Application/ B-Tech in 

Computer Science/ IT 

 

 Minimum 8 years‟ experience in 

implementing ICT projects in urban 

area. 

 Knowledge of MIS and working 

experience on MS Project   

 Should have at least two projects of 

consulting/ implementing of city 

owned ICT wireless and wired 

networks. 

 Knowledge of major GIS software 

products, GPS, total station, 

coordinate reference systems, 

satellite remote sensing technology 

and GIS applications 

13 Deputy General 

Manager 

(Communication 

& PR) 

Masters in mass 

communication 
 Minimum 8 years‟ experience  in 

Communication and PR 

 Experience in management of 

multimedia and activities pertaining 

to social media 

5.3 Evaluation  

The CVs of professionals will be evaluated based on the following criteria: 

a) Educational qualifications 20% 

b) 
Adequacy for the assignment  

(Experience in carrying out similar Assignment) 
80% 

The financial proposal will be opened for only those bidders who meet the minimum 

qualifying score of 70 % in the evaluation of the technical proposal. The financial proposals 

of non-qualified bidders will be returned unopened on demand. The financial proposals of the 

technically qualified bidders will be opened publicly on a specific date as intimated by the 

client in advance to the qualified bidders. Financial Evaluation will be done following QCBS 

method.  Financial Proposals will be reviewed to ensure that the information given are correct 

and complete; to verify if all items of the corresponding Technical Proposal are priced. 

5.4 Availability of Professionals:  
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The Professionals shall be deputed at FSCL and report to the CEO, FSCL. The Consultant 

shall confirm the availability of all professionals as indicated in its proposal. The Client will 

not consider substitutions during contract negotiations unless both the parties agree that 

undue delay in the selection process makes such substitution unavoidable, or for reasons such 

as death or medical incapacity. Any proposed substitute shall have equivalent or better 

qualifications and experience than the original candidate and must be submitted to the Client 

within the period of time specified in the Letter of Invitation to negotiate. Failure to meet 

either of these requirements may result in disqualification. In case of substitution of key 

personnel, FSCL reserves the right to examine the new personnel proposed to be provided as 

replacement. In case of gap period for replacement of any specialist no remuneration will be 

provided for that period concern. 

5.5 Payment Schedule 

The selected firm shall be paid on monthly basis or after completion of services assigned 

under the agreement as the case may be for the services offered under this type of service as 

per terms and conditions of contract. Details of payments and schedules will be mutually 

agreed at the time of negotiation with the successful bidder. The payment of individual key 

managers will be paid as per the attendance (Digitally/Manually) system of FSCL. 

Replacement of personnel will be agreed mutually with FSCL and penalties may be incurred 

for more than 2 replacements in any one position per annum. The consultant will pay the key 

Manager‟s fee within the 1st week of every month. Undue delay in payment of key 

professionals will liable for penalty in payment as agreed during contract negotiation. 

5.6 Contract Period 

The Contract will be initially for a period of 3 years from the date of signing of contract with 

FSCL and can be renewed on mutually agreed terms. The performance will be evaluated by 

Client quarterly and if any point of time performance not found satisfactory the agreement 

can be bilaterally terminated by both the parties after the expiry of 30 days from the date of 

serving the notice in this regard. 

6. AWARD OF CONTRACT  

The Client will notify the successful bidder in writing for finalizing the contract conditions. 

The successful bidders will be asked to sign the Contract Agreement within 10 days of the 

notification. After signing of the Contract Agreement, no variation in or modification of the 

terms of the Contract shall be made except by written amendment signed by both the parties. 

The selected firm will have to sign an   Agreement in non-judicial stamp paper of adequate 

denomination with FSCL. 

7. CONFIDENTIALITY  

The Consultancy Firm shall maintain all the information strictly confidential and will only 

disclose it to the employees who need to know and are bound to keep it confidential. 
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8. APPLICABLE LAW 

Applicable Law means the laws and any other instruments having the force of law in India as 

may be issued and in force from time to time. The Contract shall be interpreted in accordance 

with the laws of the Union of India and the State of Haryana. 

9. GOVERNING LANGUAGE 

The Contract shall be written in English Language. All correspondences and other documents 

pertaining to the contract, which are exchanged between the parties, shall be written in the 

English language also.  

10. TERMINATION OF CONTRACT: 

The Consultant‟s association with the Client will terminate in case of following conditions: 

a) The term of Contract expires 

b) Termination of Contract by the Department due to non-performance of professionals 

during execution of Project. 

 Performance is below expected level 

 Non-adherence to the timelines of the project  

 Quality of work is not satisfactory 
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ANNEXURE -1 List of Empaneled Consultant by Government of India 
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ANNEXURE -2 Technical Proposal Submission of Documents 
 

TECH -1  

(COVERING LETTER) 

[Location, Date] 

FROM: 

[Name of Bidder with Complete Address of Communication] 

TO,  

The Chief Executive Officer 

Faridabad Smart City Limited 

Faridabad 

Subject: Hiring of Human Resource Agency to provide Quality manpower for Recruitment of 

Key Managerial & Other Posts (Technical Proposal) 

Dear Sir, 

I, the undersigned, offer to provide the services for the above service in accordance with your 

Request for Proposal. We are hereby submitting our Proposal which includes this Technical 

Proposal, and a Financial Proposal sealed under a separate envelope. Our proposal is valid for 

acceptance for 90 Days and we confirm that this proposal will remain binding upon us and may be 

accepted by you at any time before this expiry date 

 If negotiations are held during the period of validity of the Proposal, we undertake to negotiate 

on the basis of the proposed staff. Our Proposal is binding upon us and subject to the 

modifications resulting from contract negotiations. 

 We have examined the information provided in your Request for Proposal (RFP) and offer to 

undertake the work described in accordance with requirements. We confirm that all personnel 

named in the proposal will be available to undertake the services. We agree to bear all costs 

incurred by us in connection with the preparation and submission of this proposal and to bear any 

further pre-contract costs.  

 I confirm that I have the authority of [name of organization] to submit proposal to clarify any 

details on its behalf. We understand you are not bound to accept any Proposal you receive. 

We remain, 

Yours sincerely, 

Authorized Signatory [In full and initials]: 

Name and Title of the Signatory with Address:  
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TECH-2 

Format of Curriculum Vitae (CV) for Key Professional 

1. Proposed Position:  

2. Name of the Professional:  

3. Profession:  

4. Date of Birth:  

5. Years with Firm/Entity: 

6. Nationality:  

7. Membership in Professional Societies:  

8. Detailed Tasks Assigned  

Key Qualifications: 

[Give an outline of staff member s experience and training most pertinent to tasks on assignment. 

Describe degree of responsibility held by staff member on relevant previous assignments and give 

dates and locations.] 

Education: 

[Summarize college/university and other specialized education of staff member, giving names of 

schools, dates attended, and degrees obtained.] 

Employment Record: 

[Starting with present position, list in reverse order every employment held. List all positions held by 

staff member since graduation, giving dates, names of employing organizations, titles of positions 

held, and locations of assignments. For experience in last ten years, also give types of activities 

performed and client references, where appropriate.] 

Languages: 

[For each language indicate proficiency: excellent, good, fair, or poor; in speaking, reading, and 

writing] 

Certification: 

I, the undersigned, certify to the best of my knowledge and belief that: 

 

(i) This CV correctly describes my qualifications and experience; 

 

(ii)  I am/ am not in regular full time employment with the Consultant; 

 

(iii)  I will undertake this assignment for the duration and in terms of the input specified for me in 

the technical bid provided and team mobilisation takes place within the validity of this bid or 

any agreed extension thereof.   

 

I understand that any willful misstatement herein may lead to my disqualification or 

dismissal, if engaged. 

 

Signature of Key Professional with Date: 

Full name of Proposed Professional: ___________________ 

Certification and Signature of Authorized Representative: 
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TECH-3 

EXPERT TEAM AND SUMMARY OF CV INFORMATION 

S. 

No 
Name Position 

Employment 

Status with the 

Firm (Full 

Time/Part Time) 

Highest 

Educational 

Qualification 

No of 

Years of 

experience 

No of years of 

experience in 

similar 

assignment 

1  Company Secretary     

2 

 

General Manager (Finance / 

Chief Finance Officer_ 
    

3 

 

General Manager  

(Engineering  & 

Technology) 

    

4 

 

General Manager  (IT & 

Smart Solution) 
    

5 

 

General Manager  (Legal & 

Administration) 
    

6 

 

Deputy General Manager 

(Urban Planning) 
    

7 

 

Deputy General Manager 

(Urban Design & landscape 

Architect) 

    

8 

 

Deputy General Manager 

Engineer (ABD) 
    

9 

 

Deputy General Manager 

Engineer (Pan-City) 
    

10 

 

Deputy General Manager 

(Finance & A/C) 
    

11 

 

Deputy General Manager 

(Procurement) 
    

12 

 

Deputy General Manager 

(IT Solution) 
    

13 

 

Deputy General Manager 

(Communication & PR) 
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ANNEXURE -3 Financial Proposal Submission of Documents 
 

 

FIN-1 

 

COVERING LETTER 

 

[Location, Date] 

FROM: 

[Name of Bidder with Complete Address of Communication] 

TO:  

 Chief Executive Officer, 

 Faridabad Smart City Limited, 

 Faridabad 

 

Subject:  Hiring of Human Resource Agency to provide Quality manpower for Recruitment 

of Key Managerial & Other Posts (Financial Proposal) 

 

Dear Sir, 

 

We, the undersigned, offer to provide the consulting services for the above in 

accordance with your RFP. Our Financial Proposal for the above assignment is for the lump sum of 

Rs................. per year (Details as specified in FIN-2). (Amount in words and figure). Service tax 

shall be reimbursed extra as per actual. 

 

Our Financial Proposal shall be binding upon us subject to any modifications resulting 

from contract negotiations, up to the expiration of the validity period of the Proposal.  This financial 

proposal covers remuneration for all the Professionals as required and administrative & service 

charges. Our offer is as per terms & condition, scope of work referred in the RFP, we abide with the 

same. 

 

We understand you are not bound to accept any Proposal you receive. 

 

 

Yours sincerely, 

 

Authorized Signatory [In full and initials]: 

 

Name and Title of Signatory: 

Name of Firm and Address for Communication: 
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FIN-2 

 
SUMMARY OF FINANCIAL PROPOSAL 

 

Name of the Assignment: 

 

Sl.No Particulars Amount in INR 

1 Total Professional Fees (FIN-3)  

2 Administrative & Service Charges  

A Total (1+2)  

3 Taxes if any @  

B Grand Total (1+2+3)  

 

 
FIN-3 

 
 

PROFESSIONAL FEE RATES 
 

SL NO 
NAME OF THE 

PROFESSIONAL 
POSITION 

Input 

Month 

MONTHLY 

SALARY IN 

INR 

TOTAL 

IN INR 

1  
Company Secretary 

36  
 

2  
General Manager (Finance 

/Chief Finance Officer 
36 

 
 

3  

General Manager  

(Engineering  & 

Technology) 

36 
 

 

4  
General Manager  (IT & 

Smart Solution) 
36 

 
 

5  
General Manager  (Legal & 

Administration) 
36 

 
 

6  
Deputy General Manager 

(Urban Planning) 
36 

 
 

7  

Deputy General Manager 

(Urban Design & landscape 

Architect) 

36 
 

 

8  
Deputy General Manager 

Engineer (ABD) 
36 

 
 

9  
Deputy General Manager 

Engineer (Pan-City) 
36 

 
 

10  
Deputy General Manager 

(Finance & A/C) 
36 
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SL NO 
NAME OF THE 

PROFESSIONAL 
POSITION 

Input 

Month 

MONTHLY 

SALARY IN 

INR 

TOTAL 

IN INR 

11  
Deputy General Manager 

(Procurement) 
36 

 
 

12  
Deputy General Manager 

(IT Solution) 36  
 

13  
Deputy General Manager 

(Communication & PR) 
36 

 
 

 SUB-TOTAL (PROFESSIONAL FEE) IN INR  
  

 

 


