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REQUEST FOR PROPOSAL (RFP) NO. 17-020 

ELECTRICAL SUBSTATION EQUIPMENT MAINTENANCE TESTING  

Dear Proposers: 

The City of Banning (hereinafter referred to as the “City”) is requesting proposals from a 

qualified public entity or private firm, to establish a contract for Design Services for Repplier 

Park Parking Lot Landscape Improvements. 

Sealed proposals shall be received by the City of Banning to wit: The City Clerk, 99 E. Ramsey 

St., Banning, California 92220, on or before the hour of 10:00 a.m. on May 23, 2017. 

It shall be the responsibility of the proposer to deliver his proposal to the City Clerk’s office by 

the announced time. Delivery Location: City of Banning, City Hall, 99 East Ramsey St. (City 

Clerk’s Office), Banning, California  92220. 

The Proposals shall be to the attention of Jennifer McCoy in a sealed envelope identified on the 

outside with the Offeror’s Business Name, Proposer Identity— Request for Proposals for 

Electrical Substation Equipment Maintenance Testing and the due date. Proposals will not be 

publicly opened. 

The Request for Proposals (RFP No. 17-020) may be downloaded from the City of Banning 

website at http://ci.banning.ca.us/bids.aspx. 

A Pre-Proposal Meeting will be held on May 10, 2017 @ 10:00 a.m. at 176 Lincoln St., 

Banning, CA  92220 to discuss the Description of Work.  Site walkthrough will immediately 

follow.  Attendance of the pre-proposal meeting is non-mandatory. 

1. BACKGROUND 

The City of Banning is strategically located astride Interstate 10 between the Inland Empire and 

the Coachella Valley in the San Gorgonio Pass.  The City, incorporated in 1913, has a rich and 

colorful history.   

Initially Banning served as a stagecoach and railroad stop between the Arizona territories and 

Los Angeles.  This history has contributed to the present day spirit of pioneer resourcefulness 

and "can do" attitude that is so prevalent in the community. 

Banning is a friendly and wholesome place to work and raise a family.  Desirable executive 

housing is available, as well as moderate and lower income housing.  Clean air, ample water 

supplies and the memorable and inspiring scenic vistas of both Mt. San Gorgonio and Mt. San 

Jacinto, the 2 tallest peaks in Southern California, are additional amenities which make the City 

of Banning a logical choice as a development opportunity in the Southern California area. 

 

http://ci.banning.ca.us/bids.aspx
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2. SCHEDULE OF EVENTS 

This request for proposal will be governed by the following schedule: 

Release of RFP      April 28, 2017 

Pre-Proposal Meeting (Non-Mandatory)   May 10, 2017 at 10:00 a.m. 

Deadline for Written Questions    May 12, 2017 by 3:00 p.m. 

Responses to Questions Posted on Web   May 17, 2017 by 5:00 p.m. 

Proposals are Due      May 23, 2017 by 10:00 a.m. 

Interview (if held)      The Week of June 5, 2017 

Approval of Contract      June 15, 2017 (Tentative) 

All dates are subject to change at the discretion of the City. 

3. SCOPE OF WORK 

CITY OF BANNING ELECTRICAL SUBSTATIONS 

TECHNICAL REQUIREMENTS - TESTING REQUIREMENTS 
 

Scope 

The electrical testing requirements detailed in this document apply to the equipment 

and systems listed below: 

Testing to include the following: 

San Gorgonio, Midway, 22nd & Sunset Substations excluding Airport and Alola   

Station Auxiliary Power 

34/12kV …7.5, 10, 25 MVA Transformers 

AREVA 72.5 / KV34kV Gas Insulated Switchgear (GIS) Circuit Breaker 

ABB 38 KV Gas Insulated Switchgear (GIS) Circuit Breaker 

ABB ADVAC 15KV Vacuum Circuit Breaker 

Westinghouse Type R3 Vacuum Circuit Breaker 

ABB Type R4 Vacuum Circuit Breaker 

Square D 15 VACARC, Vacuum Circuit Breaker 

GE Type VB1, Metalclad switchgear Vacuum Circuit Breaker 

SEL, Westinghouse, ABB Protective Relaying and Control 
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Transformer Testing 

LTC Testing and Maintenance  

Power Factor testing  

Sudden Pressure Ratio and Polarity (Voltage Method or TTR) 

Power Transformers (>1 MVA) be tested with TTR test set. 

Impedance DC winding resistance 

Megger and Power Factor windings, bushings and arrestors.  

 

Voltage Regulator Testing 

TTR transformer Turns Ratio  

Impedance DC winding resistance 

Megger and Power Factor windings, bushings and arrestors. 

 

Note: (2) Spare voltage regulators located in Utility Yard will be Included for testing along with 

(12) in service at San Gorgonio Substation and (12) in service Midway Substation, (26) Single 

Phase Regulators total. Regulators will be removed from service as needed for testing purposes. 

 

General Testing Requirements 

When work covered under this specification is subcontracted, the Electrical Testing 

Contractor/Subcontractor, shall be approved by City of Banning. 

Safety 

Personnel Protective Equipment (PPE) requirements shall be complied with by all 

contractors and sub-contractors on site.   

Daily, a record of safety briefing shall be taken and attended by all contractors and sub-

contractors on the site.  This briefing shall include all testing and activities to be 

performed. 

At the beginning of any tasks performed there shall be a safe work plan created to 

describe the hazards and actions in case of emergency of the specific task.  Also any time 

a new task is initiated there shall be a new safe work plan created with all personnel 

being briefed and handed a safe work plan. 

If the Electrical Testing Contractor causes inadvertent tripping, the contractor shall 

promptly call the City of Banning Electrical Systems Operation office and explain the 

incident to allow the dispatcher to restore equipment that has tripped.  Following the 

incident a member from the City of Banning Substation Field Test Technicians (or other 

designated Banning representative) will interview you to determine root cause.  
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Following the interview by City of Banning will request a report to be generated 

concerning root-cause and preventative measures. 

Electrical Testing Contractor shall maintain a detailed daily activity log. 

Electrical Testing Contractor Project Testing Lead shall meet with City of Banning 
Substation Field Test Technicians / Operations Manager weekly or as established for the 
project to discuss planned work.  Items covered shall include safety, system integrity, 
outage arrangements, and construction site change of conditions and coordination of 
testing activities. 

Test data shall be recorded electronically on data sheets by the Electrical Testing 
Contractor and made available to City of Banning Substation Field Test Technician / 
Construction daily for review. 

 

Coordination / Availability 

The Electrical Testing Contractor’s Project Testing Lead SHALL be present during 
livening and cutovers. 

Electrical Testing Contractor shall arrange equipment outages through the City of 
Banning Electric Systems Operations organization, as applicable. 

Given by City of Banning for livening and cutovers. 

Testing to demonstrate shorts or grounds will not be introduced. 

Support an evaluation of risks associated with an installation activity. 

Identification of protective trips that may need to be pulled. 

 

City of Banning Substation Field Test Technician /Testing Contractor Interface- The following 
summarizes the delegation of work: 

Breaker Testing Requirements   

Measure main contact resistance. 

Verify mechanical and electrical interlocks. 

Operate manually close. 

Operate manually open. 

Test electrically open: 

Proper operation 

Timing open 

Motor current 

Function of motor operated grounding switch (combined units only) 
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Test electrically close: 

Proper operation 

Timing close Motor current 

Function of motor operated grounding switch (combined units only) 

Test functionally all control circuits to schematic diagrams. 

34.5 KV Fast Acting Grounding Switches (GIS) 

Record nameplate data. 

Perform physical inspections: 

For external damage 

Operating mechanism elements 

Auxiliary switches 

Electrical plug-connections 

Measure main contact resistance. 

Set all indication cams. 

Verify mechanical and electrical interlocks. 

Operate manually close. 

Operate manually open. 

Test electrically open: 

Breaker is to operate as listed with manufactures specifications and guidelines  

For equipment in reliable good working order 

 

Battery Testing: 

DC power supply: 

Station Battery 

Perform all tests recommended by the battery manufacture 

Record cell voltages. 

Record cell Specific Gravity. 

Record all inter-cell resistance. 

Record cell temperatures and ambient temperature (for calibration of test 

calculations). 

Perform Battery Impedance Test. 

Battery Charger: 

Record and verify nameplate data. 
Functionally test battery charger control circuit. 
Verify battery charger alarms go to SCADA. 
Verify battery charger is capable of producing rated output and set current limit. 
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Battery Equipment: 

San Gorgonio Substation  
 

Batteries Liberty 100  

Battery Charger CD Technologies Model ARE130AC25F 

DC 132 Volts  

DC Amps 25 

Model No. LPS-015107 

San Gorgonio Substation  

Batteries Liberty 100 12.2VDC 10 Jars  

 

22nd St. Substation  

 

Battery Charger  

CD Technologies Model ARE130AC35F 

AC 120/208/240 

AC Amps 50/29/25 

DC Volts 132 DC Amps 35 

Batteries C&D Technologies MS Endure 2.2 Volt DC 60 Jars  

 

Midway Substation  

Battery Charger  

Hindle Power Model AT10130025F240XXXXXXXXX 

AC Volts 120/208/240 

AC Amps 49/29/25 

DC Volts 130 

DC Amps 25 

Batteries RPS HCTA-200  

2.2 Volt DC 60 Jars  

 

Sunset Substation 

Battery Charger  

LaMaarche TPSD-25-130V-ABD1-60L  

Output Amps 25 

AC Volts 120/208/240 

DC Volts 130  

DC Amps 43/25/22 

Batteries C&D Lead Calcium 3DJ-2001.25 Specific Gravity 

6.6 Volts DC 20 Jars  
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Transformers, Circuit Breakers and Voltage Regulators: 

Sunset Substation Equipment  

Transformers   

(2) Mfg. Delta Star 

Delta Wye  

3 Phase 60 Hz  

Delta Star 34500 X 69000 12470 / 7200 – 15/20//25 MVA   

Class ONAN/ONAF/ONAF 

Imp 8.5% 110BIL 

LTC CT-l Ratio 1800/5 100 Gallons of Oil 

Instruction Manual F728110 Rev 0 

SN F72820607 

SN F72810607 Mfg. 06/2007 

 

Breakers 

(6) Areva type D SF6 GIS Breakers T1-72.5F1  

72.5 KV 2000 Amp Type DT1-72.5F1 

Instruction book No. DT09FK-IM Part list No. DT09A1799 Mfg. 3/07  

 

(10) GE Power Vacuum Circuit Breakers  

ML 18 Mechanism  

Type VB-1 13.8-750-3  

15KV 1200Amp Vac. Int. Type 41A2 

Type PVSE1A1A2202D1A2   Instruction Manual GEK86132 Mfg. 10/07 

 

22nd St.  Substation Equipment  

 

Transformer  

 

(1) Waukesha Class ONAN/ONAF 3 Phase Transformer  

HV 34500 

LV 12470/7200 

Serial # A4869T Mfg. 2003 

(1)Load Tap Changer Type UZDRT Serial UO304-10 

600 Amp 100 Gallons of oil  

Mfg. Year 2003 
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Breakers  

 

(1) ABB 38 KV SF6 Type 38PM31-12 

1200 Amp 

Instruction Manual 33-200A 

Mfg. 5/03 

 

(4) ABB ADVAC  
AA241777xx000U0 

Serial No. CS00812A0101010503 

15 KV  

1200 Amp  

Instruction Bulletin 6.2613.7-1 

Mfg. 5/03 

 

Midway Substation Equipment 

Transformers  

 

(2) Westinghouse Three Phase type SL Transformers 

34400-12470 /7200  

10.5 MVA Serial PCP -90352 

10.5 MVA Serial PCP -90351 

34,400 to 12470 

Mfg. 1972 

 

 

Breakers  

 

(2) ABB R4 Vacuum Circuit Breakers  

Serial SO3F 137VBBT 

Instruction Book 38-921-18 

Mfg. 6/03 

 

 

(1) Square D VACARC Serial 17-11864 

Maintenance Manual 6065 

Mfg. 7/96 

 

 

(5) Westinghouse Type R-3 Vacuum Circuit Breakers Serial # 72l113VB 

1200 Amps 15 KV  

Instruction Book 38-931-1 

Mfg. Date 11/7/72 
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Voltage Regulators  

(12) McGraw Edison Single Phase Voltage Regulator VR-32 Cooper CL-5 Control  

Class ONAN/ONAF Type A 

416.3/466 ONAN  

554/620 ONAF  

4300 Lbs.  

186 Gallons of Oil 

10% range of regulation  

San Gorgonio Substation Equipment 

Transformers  

(2) Westinghouse Three Phase type SL Transformers 

34400-12470/7200 

10.0 MVA   

Class OA FA  

Serial No. SGV 5934-01 

                        5934-02 

Instruction Book PS 1001 

Mfg. Date 11/4/77 

 

Breakers 

(6) Westinghouse Type R-2 Vacuum Circuit Breakers 

1200 Amps 15.5 KV   

Serial No. 78K113VB 

Instruction Book 38-921-5 

Mfg. Date 10/11/78 

 

 

(2) ABB Type R4 Vacuum Circuit Breakers  

1200 Amps 15.5 KV  

Serial No. SO3F136V88T 

Instruction Book No. 38-921-18 

Mfg. Date 06/03 

 

Voltage Regulators  

(12) McGraw Edison Single Phase Voltage Regulator VR-32 Cooper CL-5 Control  

Class ONAN/ONAF Type A 

416.3/466 ONAN  

554/620 ONAF  

4300 Lbs.  

186 Gal.  

10% range of regulation  

 



11 

 

 

 

Relay Equipment 

Relay settings will be provided by the City of Banning for all 34KV and 12KV protection and 

Control circuits are tested to insure that all are clean and are in good working order. The Electric 

department will provide switching when needed for Isolation and grounding on 34KV and 12KV 

transmission and distribution circuits.  

 

Sunset Substation  

(10) SEL 351S Feeder Ground Overcurrent Protection Relays  

(2) SEL 551C Transformer Neutral Overcurrent Protection Relay  

(2) SEL 387E Transformer Differential and Voltage Protection Relay  

(3) SEL 421Transformer Overcurrent and Voltage Protection Relay 

(2) 487 B Hi Side Buss Differential Protection Relay  

22nd St. Substation  

(4) SEL 351 Feeder Ground Overcurrent Protection Relays    

(1) SEL 501 Duel Overcurrent Protection Relay     

(1) SEL 587 Current Differential Overcurrent Protection Relay    

Midway Substation  

(2) SEL 351 Capacitor Bank Ground Overcurrent Relay   

(1) SEL 251 Ground Overcurrent Relay  

(2) ABB Type RC Automatic Recloser Instruction Leaflet 41-661.1 Style 1876019 

(8) ABB Type CO-09 Style 264C901A07 Ground Overcurrent Relay, Instruction 

Leaflet 41-101 

(20) Westinghouse Type CO-11 Ground Overcurrent Relay Style 1875301A 

(5) Westinghouse Type RC Automatic Recloser Type 41-661 

San Gorgonio Substation   

(2) SEL 351 Capacitor Bank Ground Overcurrent Relay  

(1) SEL 251 Ground Overcurrent Relay  

(2) ABB Type RC Automatic Recloser Instruction Leaflet 41-661.1  

(8) ABB Type CO-09 Style 264C901A07 Ground Overcurrent Relay, Instruction Leaflet 41-101 

(32) Westinghouse Type CO11 Ground Overcurrent Relay   

    (6) Westinghouse Type RC Automatic Recloser 41-661 Style 1876019 
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Required Maintenance Intervals 

 

Equipment Maintenance Interval 

4 kV to 17kV Circuit Breakers Maintenance Once Every Three (3) Years 

34 kV to 72 kV Circuit Breakers Maintenance Once Every Three (3) Years 

Transformer Testing Once Every Five (5) Years 

Protective Relay Testing Once Every Five (5) Years 

Voltage Regulators Testing Once Every Five (5) Years 

Capacitor Banks Testing Once Every Five (5) Years 

Oil Testing Once Each Year 

Switch Maintenance Once Each Year 

 

The objective is to perform maintenance testing on all equipment listed at least once within a 

three year period. All equipment that requires annual maintenance shall have said maintenance 

completed one per year. 

 

4. PROPOSAL FORMAT GUIDELINES 

Interested entities or Consultants are to provide the City of Banning with a thorough proposal 

using the following guidelines: 

Proposal should be typed and should contain no more than 20 typed pages using a 12-point font 

size, including transmittal letter and resumes of key people, but excluding Index/Table of 

Contents, tables, charts, and graphic exhibits.  Each proposal will adhere to the following order 

and content of sections.  Proposal should be straightforward, concise and provide “layman” 

explanations of technical terms that are used.  Emphasis should be concentrated on conforming 

to the RFP instructions, responding to the RFP requirements, and on providing a complete and 

clear description of the offer. Proposals which appear unrealistic in terms of technical 

commitments, lack of technical competence or are indicative of failure to comprehend the 

complexity and risk of this contract may be rejected.  The following proposal sections are to be 

included in the Proposer’s response: 

 Vendor Application Form and Cover Letter 

Complete Appendix A, “Request for Proposal-Vendor Application Form” and attach this 

form to the cover letter.  A cover letter, not to exceed three pages in length, should 

summarize key elements of the proposal. An individual authorized to bind the consultant 

must sign the letter.  The letter must stipulate that the proposal price will be valid for a period 

of at least 180 days.  Indicate the address and telephone number of the Consultant’s office 

located nearest to Banning, California and the office from which the project will be managed. 

 

 



13 

 

 

 

 Background and Project Summary Section 

The Background and Project Summary Section should describe your understanding of the 

City, the work to be done, and the objectives to be accomplished.  Refer to Scope of Work of 

this RFP. 

 Methodology Section 

Provide a detailed description of the approach and methodology to be used to accomplish the 

Scope of Work of this RFP.  The Methodology Section should include: 

1. An implementation plan that describes in detail (i) the methods, including controls 

by which your firm or entity manages projects of the type sought by this RFP; (ii) 

methodology for soliciting and documenting views of internal and external 

stakeholders; (iii) and any other project management or implementation strategies 

or techniques that the respondent intends to employ in carrying out the work. 

2. Detailed description of efforts your firm or entity will undertake to achieve client 

satisfaction and to satisfy the requirements of the "Scope of Work" section. 

3. Detailed project schedule, identifying all tasks and deliverables to be performed, 

durations for each task, and overall time of completion, including a complete 

transition plan.  Include your plan to deal with fluctuation in service needs and 

any associated price adjustments.  

4. Detailed description of specific tasks you will require from City staff. Explain 

what the respective roles of City staff and your staff would be to complete the 

tasks specified in the Scope of Work. 

5. Proposers are encouraged to provide additional innovative and/or creative 

approaches for providing the service that will maximize efficient, cost-effective 

operations or increased performance capabilities.  In addition, the City will 

consider proposals that offer alternative service delivery means and methods for 

the services desired. 

6. Proposers are also requested to identify any City owned facilities or property 

which Proposer would propose to use or lease, purchase, or rent from the City in 

connection with the services to be performed, including information about the 

terms of any proposed lease, purchase or use of such equipment and facilities, and 

how this proposed structure affects the overall cost proposal to the City, if 

applicable. 
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 Staffing 

Provide a list of individual(s) who will be working on this project and indicate the functions 

that each will perform and anticipated hours of service of each individual.1  Include a resume 

for each designated individual. 

Upon award and during the contract period, if the Consultant chooses to assign different 

personnel to the project, the Consultant must submit their names and qualifications including 

information listed above to the City for approval before they begin work. 

 Qualifications 

The information requested in this section should describe the qualifications of the firm or 

entity, key staff and sub-contractors performing projects within the past five years that are 

similar in size and scope to demonstrate competence to perform these services.  Information 

shall include: 

Names of key staff that participated on named projects and their specific responsibilities with 

respect to this scope of work. 

A summary of your firm’s or entity’s demonstrated capability, including length of time that 

your firm has provided the services being requested in this Request for Proposal. 

For private Proposers, provide at least three references that received similar services from 

your firm.  The City of Banning reserves the right to contact any of the organizations or 

individuals listed.  Information provided shall include: 

o Client Name 

o Project Description 

o Project start and end dates 

o Client project manager name, telephone number, and e-mail address. 

 

Any public entity which submits a proposal should describe in detail how it currently 

performs services like those identified in the scope of work within its or other jurisdictions, 

including photographs, written policies and/or video of services provided.  If you have 

performed these services under contract for another public entity, please provide references 

for those entities as set forth above for private Proposers. 

 Financial Capacity 

Provide the Proposer's latest audited financial statement or other pertinent information such 

as internal unaudited financial statements and financial references to allow the City to 

                                                 

1   Hourly rates for the proposed personnel shall be set forth on Appendix D. 
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reasonably formulate a determination about the financial capacity of the Proposer. Describe 

any administrative proceedings, claims, lawsuits, or other exposures pending against the 

Proposer. 

 Fee Proposal 

All Proposers are required to use the form in Appendix D to be submitted with their proposal. 

Pricing instructions should be clearly defined to ensure fees proposed can be compared and 

evaluated.  Proposals shall be valid for a minimum of 180 days following submission. 

 Disclosure 

Please disclose any and all past or current business and personal relationships with any 

current Banning elected official, appointed official, City employee, or family member of any 

current Banning elected official, appointed official, or City employee. Any past or current 

business relationship may not disqualify the firm from consideration. 

 Sample Agreement 

The firm selected by the City will be required to execute an Agreement for Services 

(Agreement) with the City.  The form of the Agreement is enclosed as Appendix B, but may 

be modified to suit the specific services and needs of the City. If a Proposer has any 

exceptions or conditions to the Agreement, these must be submitted for consideration with 

the proposal.  Otherwise, the Proposer will be deemed to have accepted the form of 

Agreement.  See Section 13, below. 

 Checklist of Forms to Accompany Proposal 

As a convenience to Proposers, following is a list of the forms, included as appendices to this 

RFP, which should be included with proposals 

(1) Vendor Application Form 

(2) Ex Parte Communications Certificate 

(2) Price Proposal Form 

(3) Disclosure of Government Positions 

(4) Disqualifications Questionnaire 

 

5. PROCESS FOR SUBMITTING PROPOSALS 

 Content of Proposal 

The proposal must be submitted using the format as indicated in the proposal format 

guidelines. 
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 Preparation of Proposal 

Each proposal shall be prepared simply and economically, avoiding the use of elaborate 

promotional material beyond those sufficient to provide a complete, accurate and reliable 

presentation. 

 Number of Proposals 

Submit one original, Five (5) hard copies plus one disk copy of flash drive of your proposal 

in sufficient detail to allow for thorough evaluation and comparative analysis.  In the event of 

a conflict between the original and any hard copy or disk copy, the original shall control. 

 Submission of Proposals 

Complete written proposals must be submitted in sealed envelopes marked and received 

no later than 10:00 a.m. (P.S.T) on May 23, 2017 to the address below.  Proposals will 

not be accepted after this deadline.  Faxed or e-mailed proposals will not be accepted. 

City of Banning 

City Hall 

Office of the City Clerk 

99 E. Ramsey St. 

Banning, CA 92220-0998 

RE:  RFP No. 17-020 Electrical Substation Equipment Maintenance Testing 

 Inquiries 

Questions about this RFP must be directed in writing, via e-mail to: 

Jennifer McCoy, RFP Facilitator 

jmccoy@ci.banning.ca.us 

The City reserves the right to amend or supplement this RFP prior to the proposal due date.  

All amendments, responses to questions received, and additional information will be posted 

to the Banning Procurement Registry, Banning - Official City Web Site - Business - Bids & 

RFP's; Proposers should check this web page daily for new information. The City will 

endeavor to answer all written questions timely received no later than 3:00 p.m. on May 12, 

2017.  The City reserves the right not to answer all questions. 

From the date that this RFP is issued until a firm or entity is selected and the selection is 

announced, firms or public entities are not allowed to communicate outside the process set 

forth in this RFP with any City employee other than the contracting officer listed above 

regarding this RFP.  The City reserves the right to reject any proposal for violation of this 

provision.  No questions other than written will be accepted, and no response other than 

written will be binding upon the City. 

 

http://www.ci.banning.ca.us/bids.aspx
http://www.ci.banning.ca.us/bids.aspx
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 Conditions for Proposal Acceptance 

This RFP does not commit the City to award a contract or to pay any costs incurred for any 

services.  The City, at its sole discretion, reserves the right to accept or reject any or all 

proposals received as a result of this RFP, to negotiate with any qualified source(s), or to 

cancel this RFP in part or in its entirety.  The City may waive any irregularity in any 

proposal. All proposals will become the property of the City of Banning, USA.  If any 

proprietary information is contained in the proposal, it should be clearly identified. 

6. EVALUATION CRITERIA 

The City’s evaluation and selection process will be conducted in accordance with Article 4, 

Section 5-105 of the City's Purchasing and Procedures Policy (Policy). In accordance with the 

Policy, the lowest responsible bidder will be determined based on evaluation of qualitative 

factors in addition to price. At all times during the evaluation process, the following criteria will 

be used. Sub-criteria are not necessarily listed in order of importance. Additional sub criteria that 

logically fit within a particular evaluation criteria may also be considered even if not specified 

below. 

1. Qualifications of Entity and Key Personnel-------30% 

Includes ability to provide the requested scope of services, the Proposer’s financial 

capacity, recent experience conducting work of similar scope, complexity, and magnitude 

for other public agencies of similar size, references.  

2.  Approach to Providing the Requested Scope of Services-------10% 

Includes an understanding of the RFP and of the project's scope of services, knowledge of 

applicable laws and regulations related to the scope of services. 

3.  Price Proposal-----50% 

Price Proposals will be evaluated on the basis of the Total Estimated Annual Price 

submitted in Appendix D. 

4.  Innovative and/or creative approaches to providing the services that provide 

additional efficiencies or increased performance capabilities. ----10% 

7. EVALUATION OF PROPOSALS AND SELECTION PROCESS 

In accordance with its Policy, the City will adhere to the following procedures in evaluating 

proposals. An Evaluation/Selection Committee (Committee), which may include members of the 

City's staff and possibly one or more outside experts, will screen and review all proposals 

according to the weighted criteria set forth above.  While price is one basic factor for award, it is 

not the sole consideration.  
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A. Responsiveness Screening 

Proposals will first be screened to ensure responsiveness to the RFP.  The City may reject 

as non-responsive any proposal that does not include the documents required to be 

submitted by this RFP.  At any time during the evaluation process, the City reserves the 

right to request clarifications or additional information from any or all Proposers 

regarding their proposals.   

B. Initial Proposal Review 

The Committee will initially review and score all responsive written proposals based 

upon the Evaluation Criteria set forth above.  The Committee may also contact Proposer's 

references.  Proposals that receive the highest evaluation scores may be invited to the 

next stage of the evaluation process.  The City may reject any proposal in which a 

Proposer’s approach, qualifications, or price is not considered acceptable by the City. An 

unacceptable proposal is one that would have to be substantially rewritten to make it 

acceptable. The City may conclude the evaluation process at this point and recommend 

award to the lowest responsible bidder.  Alternatively, the City may elect to negotiate 

directly with one or more Proposers to obtain the best result for the City prior to making a 

recommendation or selection. 

C. Interviews, Reference Checks, Revised Proposals, Discussions 

Following the initial screening and review of proposals, the Proposers included in this 

stage of the evaluation process may be invited to participate in an oral interview.  

Interviews, if held, are tentatively scheduled for the week of June 5, 2017 and will be 

conducted at City of Banning City Hall, 99 E. Ramsey St., Banning, CA 92220.  This 

date is subject to change. The individual(s) from Proposer's firm or entity that will be 

directly responsible for carrying out the contract, if awarded, should be present at the oral 

interview.   The oral interview may, but is not required to, use a written question/answer 

format for the purpose of clarifying the intent of any portions of the proposal. 

In addition to conducting an oral interview, the City may during this stage of the 

evaluation process also contact and evaluate the Proposer’s references, contact any 

Proposer to clarify any response or request revised or additional information, contact any 

current users of a Proposer’s services, solicit information from any available source 

concerning any aspect of a proposal, and seek and review any other information deemed 

pertinent to the evaluation process.  

Following conclusion of this stage of the evaluation process, the Committee will again 

rank all Proposers according to the evaluation criteria set forth above. The Committee 

may conclude the evaluation process at this point, and make a recommendation for 

award, or it may request Best and Final Offers from Proposers.  The City may accept the 

proposal or negotiate the terms and conditions of the agreement with the highest ranked 

firm, which shall be determined to be the lowest responsible bidder. The City may 
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recommend award without Best and Final Offers, so Proposers should include their best 

proposal with their initial submission. 

Recommendation for award is contingent upon the successful negotiation of final 

contract terms.  Negotiations shall be confidential and not subject to disclosure to 

competing Proposers unless an agreement is reached.  If contract negotiations cannot be 

concluded successfully within a time period determined by the City, the City may 

terminate negotiations and commence negotiations with the next highest scoring Proposer 

or withdraw the RFP. 

8.  PROTEST PROCEDURES 

Failure to comply with the rules set forth herein may result in rejection of the protest. Protests 

based upon restrictive specifications or alleged improprieties in the proposal procedure which are 

apparent or reasonably should have been discovered prior to receipt of proposals shall be filed in 

writing with the RFP Facilitator at least 10 calendar days prior to the deadline for receipt of 

proposals. The protest must clearly specify in writing the grounds and evidence on which the 

protest is based. 

Protests based upon alleged improprieties that are not apparent or which could not reasonably 

have been discovered prior to submission date of the proposals, such as disputes over the staff 

recommendation for contract award, shall be submitted in writing to the RFP Facilitator, within 

forty-eight hours from receipt of the notice from the City advising of staff’s recommendation for 

award of contract. The protest must clearly specify in writing the grounds and evidence on which 

the protest is based. The RFP Facilitator will respond to the protest in writing at least three days 

prior to the meeting at which staff’s recommendation to the City Council will be considered. 

Should Proposer decide to appeal the response of the RFP Facilitator, and pursue its protest at 

the Council meeting, it will notify the RFP Facilitator of its intention at least two days prior to 

the scheduled meeting.  

9.  CONFIDENTIALITY 

The California Public Records Act (Cal. Govt. Code Sections 6250 et seq.) mandates public 

access to government records. Therefore, unless information is exempt from disclosure by law, 

the content of any request for explanation, exception, or substitution, response to this RFP, 

protest, or any other written communication between the City and Proposer, shall be available to 

the public. The City intends to release all public portions of the proposals following the 

evaluation process at such time as a recommendation is made to the City Council.   

If Proposer believes any communication contains trade secrets or other proprietary information 

that the Proposer believes would cause substantial injury to the Proposer’s competitive position 

if disclosed, the Proposer shall request that the City withhold from disclosure the proprietary 

information by marking each page containing such proprietary information as confidential. 

Proposer may not designate its entire proposal as confidential nor designate its Price Proposal as 

confidential. 
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Submission of a proposal shall indicate that, if Proposer requests that the City withhold from 

disclosure information identified as confidential, and the City complies with the Proposer’s 

request, Proposer shall assume all responsibility for any challenges resulting from the non-

disclosure, indemnify and hold harmless the City from and against all damages (including but 

not limited to attorney’s fees that may be awarded to the party requesting the Proposer 

information), and pay any and all costs and expenses related to the withholding of Proposer 

information.  Proposer shall not make a claim, sue, or maintain any legal action against the City 

or its directors, officers, employees, or agents concerning the disclosure, or withholding from 

disclosure, of any Proposer information. If Proposer does not request that the City withhold from 

disclosure information identified as confidential, the City shall have no obligation to withhold 

the information from disclosure and may release the information sought without any liability to 

the City. 

10.  EX PARTE COMMUNICATIONS 

Proposers and Proposers’ representatives should not communicate with the City Council 

members about this RFP. In addition, Proposers and Proposers’ representatives should not 

communicate outside the procedures set forth in this RFP with an officer, employee or agent of 

the City, including any member of the evaluation panel, with the exception of the RFP 

Facilitator, regarding this RFP until after Contract Award.  Proposers and their representatives 

are not prohibited, however, from making oral statements or presentations in public to one or 

more representatives of the City during a public meeting.  

A "Proposer" or "Proposer's representative" includes all of the Proposer's employees, officers, 

directors, consultants and agents, any subcontractors or suppliers listed in the Proposer's 

proposal, and any individual or entity who has been requested by the Proposer to contact the City 

on the Proposer's behalf.  Proposers shall include the Ex Parte Communications form (Appendix 

C) with their proposals certifying that they have not had or directed prohibited communications 

as described in this section. 

11.  CONFLICT OF INTEREST 

The Proposer warrants and represents that it presently has no interest and agrees that it will not 

acquire any interest which would present a conflict of interest under California Government 

Code sections 1090 et seq., or sections 87100 et seq., during the performance of services under 

any Agreement awarded. The Proposer further covenants that it will not knowingly employ any 

person having such an interest in the performance of any Agreement awarded. Violation of this 

provision may result in any Agreement awarded being deemed void and unenforceable. 

12.  DISCLOSURE OF GOVERNMENTAL POSITION  

In order to analyze possible conflicts that might prevent a Proposer from acting on behalf of the 

City, the City requires that all Proposers disclose in their proposals any positions that they hold 

as directors, officers, or employees of any governmental entity. Additional disclosure may be 

required prior to contract award or during the term of the contract. Each Proposer shall disclose 

whether any owner or employee of the firm currently hold positions as elected or appointed 
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officials, directors, officers, or employees of a governmental entity or held such positions in the 

past twelve months using the attached “Disclosure of Government Positions Form.” (See 

Appendix F.) 

13  CONDITIONS TO AGREEMENT, IF ANY. 

The selected Proposer will execute an Agreement for Services with the City describing the Scope 

of Services to be performed, the schedule for completion of the services, compensation, and 

other pertinent provisions. The contract shall follow the sample form of Agreement provided as 

Appendix B to this RFP, which may be modified by City. All Proposers are directed to 

particularly review the indemnification and insurance requirements set forth in the sample 

Agreement. 

The terms of the agreement, including insurance requirements have been mandated by the City 

and can be modified only if extraordinary circumstances exist.  Submittal of a proposal shall be 

deemed acceptance of all the terms set forth in this RFP and the sample Agreement for Services 

unless the Proposer includes with its proposal, in writing, any conditions or exceptions requested 

by the Proposer to the proposed Agreement. In accordance with the Municipal Code, the City 

may consider the scope and number of conditions in evaluation proposals and determining the 

lowest responsible bidder. 

14.  DISQUALIFICATION QUESTIONNAIRE 

Proposers shall complete and submit, under penalty of perjury, a standard form of questionnaire 

inquiring whether a Proposer, any officer of a proposer, or any employee of a Proposer who has 

a proprietary interest in the Proposer, has ever been disqualified, removed, or otherwise 

prevented from proposing on, or completing a federal, state, or local government project because 

of a violation of law or safety regulation and if so, to explain the circumstances. A proposal may 

be rejected on the basis of a Proposer, any officer or employee of such Proposer, having been 

disqualified, removed, or otherwise prevented from proposing on, or completing a federal, state, 

or local project because of a violation of law or a safety regulation. See Appendix E.  

15. STANDARD TERMS AND CONDITIONS 

Addendums 

The City reserves the right to amend or supplement this RFP prior to the proposal due date.  All 

addendums and additional information will be posted to the Banning Procurement Registry, 

Banning - Official City Web Site - Business - Bids & RFP's; Proposers should check this web 

page daily for new information. 

Cost for Preparing Proposal 

The cost for developing the proposal is the sole responsibility of the Proposer.  All proposals 

submitted become the property of the City. 

http://www.ci.banning.ca.us/bids.aspx
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Insurance Requirements 

City requires that licensees, lessees, and vendors have an approved Certificate of Insurance (not 

a declaration or policy) or proof of legal self-insurance on file with the City for the issuance of a 

permit or contract.  Within ten (10) consecutive calendar days of award of contract, successful 

Proposer must furnish the City with the Certificates of Insurance proving coverage as specified 

within Appendix B.   

Prevailing Wages Requirements  

Contractor is aware of the requirements of California Labor Code Section 1720, et seq., and 

1770, et seq., as well as California Code of Regulations, Title 8, Section 1600, et seq., 

(“Prevailing Wage Laws”), which require the payment of prevailing wage rates, that Contractor 

and all subcontractors must be registered and pay the registration fee with the Department of 

Industrial Relations (“DIR”), Contractor shall be subject to compliance monitoring and 

enforcement by the DIR, and the performance of other requirements on “Public Works” and 

“Maintenance” projects.  If the services are being performed as part of an applicable “Public 

Works” or “Maintenance” project, as defined by the Prevailing Wage Laws, and if the total 

compensation is $1,000 or more, Contractor agrees to fully comply with such Prevailing Wage 

Laws.  City shall provide Contractor with a copy of the prevailing rates of per diem wages in 

effect at the commencement of this Agreement.  Contractor shall defend, indemnify and hold the 

City, its elected officials, officers, employees and agents free and harmless from any claim or 

liability arising out of any failure or alleged failure to comply with the Prevailing Wage Laws. 

California Department of Industrial Relations Registrations  

In 2014, the California legislature enacted several laws impacting public works contracting.  

Senate Bill 854 (SB 854) creates changes in the way DIR monitors prevailing wage 

requirements.  All contractors and subcontractors must register with the DIR and meet DIR 

requirements before bidding on public works contracts in California.  No contractor or 

subcontractor may be awarded a contract for public work or public works project unless 

registered with the DIR. 

All contractors and subcontractors must furnish electronic certified payroll records directly to the 

Labor Commissioner (aka Division of Labor Standards Enforcement). 

The phase-in timetable for this requirement is as follows: 

• April 1, 2015: For all new projects awarded on or after this date, the contractors and 

subcontractors must furnish electronic certified payroll records to the Labor Commissioner. 

• January 1, 2016: The requirement for contractors and subcontractors to furnish electronic 

certified payroll records to Labor Commissioner will apply to all public works projects, whether 

new or ongoing.  Public Work Contractors/Subcontractors can register with the DIR at 

www.dir.ca.gvo/Public-Works/. 

http://www.dir.ca.gvo/Public-Works/
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REQUEST FOR PROPOSAL 

ELECTRICAL SUBSTATION EQUIPMENT MAINTENANCE TESTING 

VENDOR APPLICATION FORM 

 

TYPE OF APPLICANT:       NEW      CURRENT VENDOR 

Legal Contractual Name of Corporation: ______________________________________ 

Contact Person for Agreement: ____________________________________________________ 

Corporate Mailing Address:  ________________________________________________ 

City, State and Zip Code: __________________________________________________ 

E-Mail Address: ________________________________________  

Phone:  _________________________________    Fax: ________________________________ 

Contact Person for Proposals: ______________________________________________________ 

Title:______________________________ E-Mail Address: _____________________________ 

Business Telephone: _________________________ Business Fax: _______________________ 

Is your business: (check one) 

     NON PROFIT CORPORATION            FOR PROFIT CORPORATION  

Is your business: (check one) 

     CORPORATION          LIMITED LIABILITY PARTNERSHIP  

     INDIVIDUAL              SOLE PROPRIETORSHIP 

     PARTNERSHIP    UNINCORPORATED ASSOCIATION    
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Names & Titles of Corporate Board Members 

(Also list Names & Titles of persons with written authorization/resolution to sign contracts) 

 

    Names  Title  Phone 

___________________________________ ________________ ___________________ 

 

___________________________________ ________________ ___________________ 

 

___________________________________ ________________ ___________________ 

 

___________________________________ ________________ ___________________ 

 

___________________________________ ________________ ___________________ 

 

___________________________________ ________________ ___________________ 

 

 

Federal Tax Identification Number: __________________________________________  

 

City of Banning Business License Number:  __________________________________________ 

(If none, you must obtain a Banning Business License upon award of contract.) 

 

City of Banning Business License Expiration Date:     __________________________ 
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CONTRACT FOR PROFESSIONAL SERVICES 

BETWEEN 

THE CITY OF BANNING  

AND 

_____________________________________________ 

 

 

 This AGREEMENT is entered into this ___ day of __________, 20__, by and between 

the CITY OF BANNING, a general law city a municipal corporation (“CITY”) and 

______________________, a California corporation (“CONSULTANT”). 

 

 R E C I T A L S 
 

A. The City does not have the personnel able and/or available to perform the services  

  required under this agreement. 

 

B. Therefore, the City desires to contract out for consulting services for certain projects  

  relating to preparation of documents in connection with a design project.  

 

C. The Consultant warrants to the City that it has the qualifications, experience and  

  facilities to perform properly and timely the services under this Agreement. 

 

D. The City desires to contract with the Consultant to perform the services as described  

  in Exhibit A of this Agreement. 

 

NOW, THEREFORE, based on the foregoing recitals, the City and the Consultant 

agree as follows: 

 

1. CONSIDERATION AND COMPENSATION 

 

A. As partial consideration, CONSULTANT agrees to perform the work listed in 

the SCOPE OF SERVICES, attached as EXHIBIT A; 

 

B. As additional consideration, CONSULTANT and CITY agree to abide by the 

terms and conditions contained in this Agreement; 

 

C. As additional consideration, CITY agrees to pay CONSULTANT a total of 

$_____, for CONSULTANT’s services, unless otherwise specified by written 

amendment to this Agreement. 

 

D. No additional compensation shall be paid for any other expenses incurred, 

unless first approved by the City Manager or his designee. 

 

E. CONSULTANT shall submit to CITY, by not later than the 10th day of each                                                                                                                                                                                                                                                                                                                     

month, its bill for services itemizing the fees and costs incurred during the 

previous month.  The City shall pay the Consultant all uncontested amounts set 

forth in the Consultant's bill within 30 days after it is received. 



 

 

  

2. SCOPE OF SERVICES. 

 

A. CONSULTANT will perform the services and activities set forth in the SCOPE 

OF SERVICE attached hereto as Exhibit A and incorporated herein by this 

reference. 

 

B. Except as herein otherwise expressly specified to be furnished by CITY, 

CONSULTANT will, in a professional manner, furnish all of the labor, 

technical, administrative, professional and other personnel, all supplies and 

materials, equipment, printing, vehicles, transportation, office space, and 

facilities necessary or proper to perform and complete the work and provide the 

professional services required of CONSULTANT by this Agreement. 

 

3. PAYMENTS.  For CITY to pay CONSULTANT as specified by this Agreement, 

CONSULTANT must submit an invoice to CITY which lists the reimbursable costs, the 

specific tasks performed, and, for work that includes deliverables, the percentage of the task 

completed during the billing period.  

 

4. TIME OF PERFORMANCE.  The services of the CONSULTANT are to commence 

upon receipt of a notice to proceed from the CITY and shall continue until all authorized work 

is completed to the CITY’s reasonable satisfaction, in accordance with the schedule 

incorporated in “Exhibit A,” unless extended in writing by the CITY. 

 

5. FAMILIARITY WITH WORK.   By executing this Agreement, CONSULTANT 

represents that CONSULTANT has (a) thoroughly investigated and considered the scope of 

services to be performed; (b) carefully considered how the services should be performed; and 

(c) understands the facilities, difficulties, and restrictions attending performance of the services 

under this Agreement.  

 

6. KEY PERSONNEL.  CONSULTANT’s key person assigned to perform work under 

this Agreement is ________________.  CONSULTANT shall not assign another person to be 

in charge of the work contemplated by this Agreement without the prior written authorization 

of the City. 

 

7. TERM OF AGREEMENT.  The term of this Agreement shall commence upon 

execution by both parties and shall expire on ________________, 20__ unless earlier 

termination occurs under Section 11 of this Agreement, or extended in writing in advance by 

both parties. Maximum term and any subsequent amendment or modification shall not exceed 

five (5) years. 

 

8. CHANGES.  CITY may order changes in the services within the general scope of this 

Agreement, consisting of additions, deletions, or other revisions, and the contract sum and the 

contract time will be adjusted accordingly.  All such changes must be authorized in writing, 

executed by CONSULTANT and CITY.  The cost or credit to CITY resulting from changes in 

the services will be determined in accordance with written agreement between the parties. 



 

 

 

9. TAXPAYER IDENTIFICATION NUMBER.  CONSULTANT will provide CITY with 

a Taxpayer Identification Number.  

 

10. PERMITS AND LICENSES.  CONSULTANT will obtain and maintain during the 

term of this Agreement all necessary permits, licenses, and certificates that may be required in 

connection with the performance of services under this Agreement. 

 

11. TERMINATION. 

 

A. Except as otherwise provided, CITY may terminate this Agreement at any time 

   with or without cause.  Notice of termination shall be in writing.   

 

B. CONSULTANT may terminate this Agreement.  Notice will be in writing at least 30 

days before the effective termination date. 

 

C. In the event of such termination, the CONSULTANT shall cease services as of the 

date of termination, all finished or unfinished documents, data, drawings, maps, and 

other materials prepared by CONSULTANT shall, at CITY’s option, become 

CITY’s property, and CONSULTANT will receive just and equitable compensation 

for any work satisfactorily completed up to the effective date of notice of 

termination. 

 

D. Should the Agreement be terminated pursuant to this Section, CITY may procure on 

its own terms services similar to those terminated. 

 

12. INDEMNIFICATION.  

 

A. CONSULTANT shall indemnify, defend with counsel approved by CITY, and hold 

harmless CITY, its officers, officials, employees and volunteers from and against all 

liability, loss, damage, expense, cost (including without limitation reasonable 

attorneys fees, expert fees and all other  costs and fees of litigation) of every nature 

arising out of or in connection with CONSULTANT's performance of work hereunder 

or its failure to comply with any of its obligations contained in this AGREEMENT, 

regardless of CITY’S passive negligence, but excepting such loss or damage which is 

caused by the sole active negligence or willful misconduct of the CITY.  Should CITY 

in its sole discretion find CONSULTANT’S legal counsel unacceptable, then 

CONSULTANT shall reimburse the CITY its costs of defense, including without 

limitation reasonable attorneys fees, expert fees and all other costs and fees of 

litigation.  The CONSULTANT shall promptly pay any final judgment rendered 

against the CITY (and its officers, officials, employees and volunteers) covered by this 

indemnity obligation.  It is expressly understood and agreed that the foregoing 

provisions are intended to be as broad and inclusive as is permitted by the law of the 

State of California and will survive termination of this Agreement.   

 

B. The requirements as to the types and limits of insurance coverage to be maintained 



 

 

 
 

 

by CONSULTANT as required by Section 17, and any approval of said insurance by 

CITY, are not intended to and will not in any manner limit or qualify the liabilities 

and obligations otherwise assumed by CONSULTANT pursuant to this Agreement, 

including, without limitation, to the provisions concerning indemnification. 

 

13. ASSIGNABILITY.  This Agreement is for CONSULTANT’s professional services.  

CONSULTANT’s attempts to assign the benefits or burdens of this Agreement without CITY’s 

written approval are prohibited and will be null and void. 

 

14. INDEPENDENT CONTRACTOR.  CITY and CONSULTANT agree that CONSULTANT 

will act as an independent contractor and will have control of all work and the manner in which is it 

performed.  CONSULTANT will be free to contract for similar service to be performed for other 

employers while under contract with CITY.  CONSULTANT is not an agent or employee of CITY 

and is not entitled to participate in any pension plan, insurance, bonus or similar benefits CITY 

provides for its employees.  Any provision in this Agreement that may appear to give CITY the 

right to direct CONSULTANT as to the details of doing the work or to exercise a measure of 

control over the work means that CONSULTANT will follow the direction of the CITY as to end 

results of the work only. 

 

15. AUDIT OF RECORDS.   

 

A. CONSULTANT agrees that CITY, or designee, has the right to review, obtain, and 

copy all records pertaining to the performance of this Agreement.  CONSULTANT 

agrees to provide CITY, or designee, with any relevant information requested and 

will permit CITY, or designee, access to its premises, upon reasonable notice, during 

normal business hours for the purpose of interviewing employees and inspecting and 

copying such books, records, accounts, and other material that may be relevant to a 

matter under investigation for the purpose of determining compliance with this 

Agreement.  CONSULTANT further agrees to maintain such records for a period of 

three (3) years following final payment under this Agreement.  

 

B. CONSULTANT will keep all books, records, accounts and documents pertaining to 

this Agreement separate from other activities unrelated to this Agreement. 

 

16. CORRECTIVE MEASURES.  CONSULTANT will promptly implement any corrective 

measures required by CITY regarding the requirements and obligations of this Agreement.  

CONSULTANT will be given a reasonable amount of time as determined by the City to implement 

said corrective measures.  Failure of CONSULTANT to implement required corrective measures 

shall result in immediate termination of this Agreement. 

 

 

17. INSURANCE REQUIREMENTS.   

 

A. The CONSULTANT, at the CONSULTANT’s own cost and expense, shall procure 

and maintain, for the duration of the contract, the following insurance policies: 

 

1. Workers Compensation Insurance as required by law. The Consultant shall require all 

subcontractors similarly to provide such compensation insurance for their respective 



 

 

 
 

 

employees. Any notice of cancellation or non-renewal of all Workers’ Compensation 

policies must be received by the CITY at least thirty (30) days prior to such change. 

The insurer shall agree to waive all rights of subrogation against the CITY, its officers, 

agents, employees, and volunteers for losses arising from work performed by the 

CONSULTANT for City. 

 

2. General Liability Coverage.  The CONSULTANT shall maintain commercial general 

liability insurance in an amount of not less than one million dollars ($1,000,000) per 

occurrence for bodily injury, personal injury, and property damage. If a commercial 

general liability insurance form or other form with a general aggregate limit is used, 

either the general aggregate limit shall apply separately to the work to be performed 

under this Agreement or the general aggregate limit shall be at least twice the required 

occurrence limit. 

 

3. Automobile Liability Coverage. The CONSULTANT shall maintain automobile 

liability insurance covering bodily injury and property damage for all activities of the 

CONSULTANT arising out of or in connection with the work to be performed under 

this Agreement, including coverage for owned, hired, and non-owned vehicles, in an 

amount of not less than one million dollars ($1,000,000) combined single limit for 

each occurrence. 

 

4. Professional Liability Coverage.  The CONSULTANT shall maintain professional 

errors and omissions liability insurance for protection against claims alleging 

negligent acts, errors, or omissions which may arise from the CONSULTANT’S 

operations under this Agreement, whether such operations be by the CONSULTANT 

or by its employees, subcontractors, or subconsultants.  The amount of this insurance 

shall not be less than one million dollars ($1,000,000) on a claims-made annual 

aggregate basis, or a combined single-limit-per-occurrence basis. When coverage is 

provided on a “claims made basis,” CONSULTANT will continue to renew the 

insurance for a period of three (3) years after this Agreement expires or is terminated. 

Such insurance will have the same coverage and limits as the policy that was in effect 

during the term of this Agreement, and will cover CONSULTANT for all claims made 

by CITY arising out of any errors or omissions of CONSULTANT, or its officers, 

employees or agents during the time this Agreement was in effect. 

 

B. Endorsements. Each general liability, automobile liability and professional liability 

insurance policy shall be issued by a financially responsible insurance company or 

companies admitted and authorized to do business in the State of California, or which 

is approved in writing by City, and shall be endorsed as follows.  CONSULTANT also 

agrees to require all contractors, and subcontractors to do likewise.     

 

1. “The CITY, its elected or appointed officers, officials, employees, agents, and 

volunteers are to be covered as additional insureds with respect to liability arising out 

of work performed by or on behalf of the CONSULTANT, including materials, parts, 

or equipment furnished in connection with such work or operations.” 

 

2. This policy shall be considered primary insurance as respects the CITY, its elected or 

appointed officers, officials, employees, agents, and volunteers. Any insurance 



 

 

 
 

 

maintained by the CITY, including any self-insured retention the CITY may have, 

shall be considered excess insurance only and shall not contribute with this policy. 

 

3. This insurance shall act for each insured and additional insured as though a separate 

policy had been written for each, except with respect to the limits of liability of the 

insuring company. 

 

4. The insurer waives all rights of subrogation against the CITY, its elected or appointed 

officers, officials, employees, or agents. 

 

5. Any failure to comply with reporting provisions of the policies shall not affect 

coverage provided to the City, its elected or appointed officers, officials, employees, 

agents, or volunteers. 

 

6. The insurance provided by this policy shall not be suspended, voided, canceled, or 

reduced in coverage or in limits except after thirty (30) days’ written notice has been 

received by the CITY. 

 

C. CONSULTANT agrees to provide immediate notice to CITY of any claim or loss against 

Consultant arising out of the work performed under this agreement. CITY assumes no 

obligation or liability by such notice, but has the right (but not the duty) to monitor the 

handling of any such claim or claims if they are likely to involve CITY. 

 

D. Any deductibles or self-insured retentions must be declared to and approved by the 

CITY. At the CITY’s option, the CONSULTANT shall demonstrate financial capability 

for payment of such deductibles or self-insured retentions. 

 

E. The CONSULTANT shall provide certificates of insurance with original endorsements to 

the CITY as evidence of the insurance coverage required herein. Certificates of such 

insurance shall be filed with the CITY on or before commencement of performance of 

this Agreement. Current certification of insurance shall be kept on file with the CITY at 

all times during the term of this Agreement. 

 

F. Failure on the part of the CONSULTANT to procure or maintain required insurance  

shall constitute a material breach of contract under which the CITY may terminate this 

Agreement pursuant to Section 11 above. 

 

18. USE OF OTHER CONSULTANTS.  CONSULTANT must obtain CITY’s prior written 

approval to use any consultants while performing any portion of this Agreement.  Such approval 

must include approval of the proposed consultant and the terms of compensation.  

 

19. FINAL PAYMENT ACCEPTANCE CONSTITUTES RELEASE.  The acceptance by the 

CONSULTANT of the final payment made under this Agreement shall operate as and be a release 

of the CITY from all claims and liabilities for compensation to the CONSULTANT for anything 

done, furnished or relating to the CONSULTANT’S work or services.  Acceptance of payment 

shall be any negotiation of the CITY’S check or the failure to make a written extra compensation 

claim within ten (10) calendar days of the receipt of that check.  However, approval or payment by 

the CITY shall not constitute, nor be deemed, a release of the responsibility and liability of the 



 

 

 
 

 

CONSULTANT, its employees, sub-consultants and agents for the accuracy and competency of the 

information provided and/or work performed; nor shall such approval or payment be deemed to be 

an assumption of such responsibility or liability by the CITY for any defect or error in the work 

prepared by the Consultant, its employees, sub-consultants and agents. 

 

20. CORRECTIONS. In addition to the above indemnification obligations, the CONSULTANT 

shall correct, at its expense, all errors in the work which may be disclosed during the City’s review 

of the Consultant’s report or plans.  Should the Consultant fail to make such correction in a 

reasonably timely manner, such correction shall be made by the CITY, and the cost thereof shall be 

charged to the CONSULTANT.  In addition to all other available remedies, the City may deduct the 

cost of such correction from any retention amount held by the City or may withhold payment 

otherwise owed CONSULTANT under this Agreement up to the amount of the cost of correction. 

 

21. NON-APPROPRIATION OF FUNDS.  Payments to be made to CONSULTANT by CITY 

for services preformed within the current fiscal year are within the current fiscal budget and within 

an available, unexhausted fund. In the event that CITY does not appropriate sufficient funds for 

payment of CONSULTANT’S services beyond the current fiscal year, the Agreement shall cover 

payment for CONSULTANT’S only to the conclusion of the last fiscal year in which CITY 

appropriates sufficient funds and shall automatically terminate at the conclusion of such fiscal year. 

 

22. NOTICES.  All communications to either party by the other party will be deemed made 

when received by such party at its respective name and address as follows: 

 

CITY CONSULTANT 

City of Banning 

99 East Ramsey Street 

Banning, CA  92220 

 

ATTN:  City Manager 

____________________ 

____________________ 

____________________ 

 

ATTN:  ______________ 

 

 

   Any such written communications by mail will be conclusively deemed to have been received by 

the addressee upon deposit thereof in the United States Mail, postage prepaid and properly 

addressed as noted above.  In all other instances, notices will be deemed given at the time of actual 

delivery.  Changes may be made in the names or addresses of persons to whom notices are to be 

given by giving notice in the manner prescribed in this paragraph. Courtesy copies of notices may 

be sent via electronic mail, provided that the original notice is deposited in the U.S. mail or 

personally delivered as specified in this Section. 

 

23. SOLICITATION.  CONSULTANT maintains and warrants that it has not employed nor 

retained any company or person, other than CONSULTANT’s bona fide employee, to solicit or 

secure this Agreement.  Further, CONSULTANT warrants that it has not paid nor has it agreed to 

pay any company or person, other than CONSULTANT’s bona fide employee, any fee, 

commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting 

from the award or making of this Agreement.  Should CONSULTANT breach or violate this 

warranty, CITY may rescind this Agreement without liability. 

 



 

 

 
 

 

24. THIRD PARTY BENEFICIARIES.  This Agreement and every provision herein is generally 

for the exclusive benefit of CONSULTANT and CITY and not for the benefit of any other party.  

There will be no incidental or other beneficiaries of any of CONSULTANT’s or CITY’s 

obligations under this Agreement.   

 

25. INTERPRETATION.  This Agreement was drafted in, and will be construed in accordance 

with the laws of the State of California, and exclusive venue for any action involving this 

agreement will be in Los Angeles County. 

 

26. ENTIRE AGREEMENT.  This Agreement, and its Attachments, sets forth the entire 

understanding of the parties.  There are no other understandings, terms or other agreements 

expressed or implied, oral or written. 

 

27. RULES OF CONSTRUCTION.  Each Party had the opportunity to independently review 

this Agreement with legal counsel.  Accordingly, this Agreement will be construed simply, as a 

whole, and in accordance with its fair meaning; it will not be interpreted strictly for or against either 

Party.  

 

28. AUTHORITY/MODIFICATION.  The Parties represent and warrant that all necessary action 

has been taken by the Parties to authorize the undersigned to execute this Agreement and to engage in 

the actions described herein.  This Agreement may be modified by written amendment with 

signatures of all parties to this Agreement.  CITY’s city administrator, or designee, may execute any 

such amendment on behalf of CITY. 

 

29. ACCEPTANCE OF FACSIMILE OR ELECTRONIC SIGNATURES.  The Parties agree 

that this Contract, agreements ancillary to this Contract, and related documents to be entered into in 

connection with this Contract will be considered signed when the signature of a party is delivered 

by facsimile transmission or scanned and delivered via electronic mail.  Such facsimile or 

electronic mail copies will be treated in all respects as having the same effect as an original 

signature. 

 

30. FORCE MAJEURE.  Should performance of this Agreement be impossible due to fire, flood, 

explosion, war, embargo, government action, civil or military authority, the natural elements, or 

other similar causes beyond the Parties’ control, then the Agreement will immediately terminate 

without obligation of either party to the other. 

 

31. TIME IS OF ESSENCE.  Time is of the essence to comply with dates and schedules to be 

provided. 

 

32. ATTORNEY’S FEES. The parties hereto acknowledge and agree that each will bear his or 

its own costs, expenses and attorneys' fees arising out of and/or connected with the negotiation, 

drafting and execution of the Agreement, and all matters arising out of or connected therewith 

except that, in the event any action is brought by any party hereto to enforce this Agreement, the 

prevailing party in such action shall be entitled to reasonable attorneys' fees and costs in addition to 

all other relief to which that party or those parties may be entitled. 

 

33. STATEMENT OF EXPERIENCE.  By executing this Agreement, CONSULTANT 

represents that it has demonstrated trustworthiness and possesses the quality, fitness and capacity to 



 

 

 
 

 

perform the Agreement in a manner satisfactory to CITY.  CONSULTANT represents that its 

financial resources, surety and insurance experience, service experience, completion ability, 

personnel, current workload, experience in dealing with private consultants, and experience in 

dealing with public agencies all suggest that CONSULTANT is capable of performing the proposed 

contract and has a demonstrated capacity to deal fairly and effectively with and to satisfy a public 

agency.   

 

34. DISCLOSURE REQUIRED. (City and Consultant initials required at one of the following 

paragraphs) 

 

   By their respective initials next to this paragraph, City and Consultant hereby acknowledge that 

Consultant is a “consultant” for the purposes of the California Political Reform Act because 

Consultant’s duties would require him or her to make one or more of the governmental decisions 

set forth in Fair Political Practices Commission Regulation 18701(a)(2) or otherwise serves in a 

staff capacity for which disclosure would otherwise be required were Consultant employed by the 

City.  Consultant hereby acknowledges his or her assuming-office, annual, and leaving-office 

financial reporting obligations under the California Political Reform Act and the City’s Conflict of 

Interest Code and agrees to comply with those obligations at his or her expense.  Prior to consultant 

commencing services hereunder, the City’s Manager shall prepare and deliver to consultant a 

memorandum detailing the extent of Consultant’s disclosure obligations in accordance with the 

City’s Conflict of Interest Code.   

 

City Initials ______ 

  Consultant Initials ______ 

OR 

 

   By their initials next to this paragraph, City and Consultant hereby acknowledge that Consultant is 

not a “consultant” for the purpose of the California Political Reform Act because Consultant’s 

duties and responsibilities are not within the scope of the definition of consultant in Fair Political 

Practice Commission Regulation 18701(a)(2)(A) and is otherwise not serving in staff capacity in 

accordance with the City’s Conflict of Interest Code.   

 

City Initials ______ 

Consultant Initials ______ 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

 

IN WITNESS WHEREOF the parties hereto have executed this contract the day and year 

first hereinabove written. 

 

 

CITY OF BANNING  CONSULTANT 

   

 By:  

MICHAEL ROCK, CITY MANAGER  

 

 

By: 

NAME: 

TITLE: 

 

 

  NAME: 

TITLE: 

   

ATTEST:   

   

  Tax ID No.  

Marie A. Calderon, City Clerk   

   

   

   

APPROVED AS TO FORM:   

   

 

 

  

John C. Cotti, Interim City Attorney   

 

 

Two signatures are required if a corporation 

 
NOTE:  CONSULTANT’S SIGNATURES SHALL BE DULY NOTARIZED, AND APPROPRIATE 

ATTESTATIONS SHALL BE INCLUDED AS MAY BE REQUIRED BY THE BYLAWS, ARTICLES OF 

INCORPORATION, OR OTHER RULES OR REGULATIONS APPLICABLE TO DEVELOPER’S BUSINESS 

ENTITY. 
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EX PARTE COMMUNICATIONS CERTIFICATION 

 

 

Please indicate by signing below one of the following two statements.  Only sign one statement.   

 

I certify that Proposer and Proposer’s representatives have not had any communication with a 

City Councilmember concerning the 17-020 Electrical Substation Equipment Maintenance 

Testing Services RFP at any time after April 28, 2017. 

 

 

________________________________ 

 

OR 

 

I certify that Proposer or Proposer’s representatives have communicated after April 28, 2017 

with a City Councilmember concerning the 17-020 Electrical Substation Equipment Maintenance 

Testing Services RFP.  A copy of all such communications is attached to this form for public 

distribution. 

 

 

______________________________________ 

  

 

 

 

 



29 

 

 

 

APPENDIX D 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

. 

 

 

 

 



30 

 

 

 

PRICING PROPOSAL FORM 

ELECTRICAL SUBSTATION EQUIPMENT MAINTENANCE TESTING 

Provide total estimated pricing in accordance with the City’s current requirements, as set forth in 

section 3 Scope of Work. Also provide your firm’s proposed Staffing Plan on a separate sheet of 

paper, to include hourly rates. Proposer should use a separate form to state pricing for any added 

value. 

Pricing shall remain firm for a minimum of three (3) years. Any and all requests for pricing adjustments 

for follow-on contract renewal periods shall be provided no later than sixty (60) days prior to the end of 

the contract period. Any such proposed price adjustments shall not exceed The Bureau of Labor Statistics 

Consumer Price Index (CPI) data for Los Angles-Riverside-Orange County, CA, All Items, Not 

Seasonally Adjusted, “annualized change comparing the original proposal month and the same month in 

the subsequent year. (This information may be found on the U.S. Department of Labor’s website at 

www.bls.gov.) 

 

Task Description Total Cost 

1 4 kV to 17kV Circuit Breakers Maintenance $ 

2 34 kV to 69 kV Circuit Breakers Maintenance $ 

3 Transformer Testing $ 

4 Protective Relay Testing $ 

5 Voltage Regulators Testing $ 

6 Capacitor Banks Testing $ 

7 Oil Testing - Once per year for three (3) years $ 

8 Switch Maintenance - Once per year for three (3) 

years 

$ 

 

Total Price $ 

 

 

 

 

http://www.bls.gov/
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DISQUALIFICATION QUESTIONNAIRE 

 

The Consultant shall complete the following questionnaire: 

 

Has the Consultant, any officer of the Consultant, or any employee of the Consultant who has 

proprietary interest in the Consultant, ever been disqualified, removed, or otherwise prevented 

from bidding on, or completing a federal, state, or local government project because of a 

violation of law or safety regulation? 

 

  Yes _____ No _____ 

 

If the answer is yes, explain the circumstances in the following space. 
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DISCLOSURE OF GOVERNMENT POSITIONS 

 

Each Proposer shall disclose below whether any owner or employee of the firm currently hold 

positions as elected or appointed officials, directors, officers, or employees of a governmental 

entity or held such positions in the past twelve months.  List below or state "None." 

 


