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INVITATION FOR BID 

 

 IFB No: OS/1-21 
 

 Date: 10th June, 2021 
 
1. The Government of Tuvalu wishes to enter into a contract for the provision 

of Cleaning Services.  The Office of the Prime Minister hereinafter called the 
Employer, now invites bids from eligible contractors. 

2. The contract completion date will be 36 months after a contract is signed.  

3. The bidding document may be inspected online at Ministry of Finance 
website (mfed.tv) and will be electronically mailed to interested, qualified and 

eligible bidders free of charge upon application to the Employer by electronic mail 
at tuvaluprocurementtv@gmail.com 

4. To be eligible and qualified, a contractor must: 

(a) be a legally registered entity in its country of incorporation; 

(b) not be under notice of debarment by the Government of Tuvalu;  

(c) Documentary evidence to demonstrate the bidder’s qualifications under 
4 (a) and (b) must be submitted with the bid. 

5. The Employer shall hold a pre-bid conference at 10am on the 17th June 
2021 at Finance Tea Room, 2nd Floor Northern Wing, Government 
Building. 

6. Bids must be delivered to the address given below at 4pm on the 30th of 
June, 2021.  Late bids will be rejected.  Bids will be opened in public at the same 

address immediately after the closing time, in the presence of bidders' 
representatives.  Members of the public may also attend. 

7. All bids must be accompanied by a Bid Securing Declaration as described in 
the bidding documents.  Any bid not so accompanied shall be rejected as non-
responsive. 

8. The Employer shall award the contract to the bidder that has submitted the 
best value for money bid, as defined in Part 8 of the Public Procurement 

Regulations of Tuvalu, as amended on 28th May, 2021 provided further that the 
Bidder is determined to be qualified to perform the Contract satisfactorily. 
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9. Bids must be submitted in hard copy at the following address: 

Central Procurement Unit 

Ministry of Finance 
Government of Tuvalu, 

National Government Building 
Vaiaku, 
FUNAFUTI 

 
10. The Government of Tuvalu will debar a company from bidding and executing 

any contract for a period of time it shall determine, if it at any time determines 
that the company has engaged in fraudulent or corrupt practices in competing for 
or in executing a contract. In addition, the Government will verify all employees’ 

credentials prior to recruitment.  

11. Any party may lodge a complaint at any stage of the procurement process 

using the procedure described in Part 13 of the Public Procurement Regulations of 
Tuvalu. 
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SECTION 1:  INSTRUCTIONS TO BIDDERS 
 
 

1. Eligibility 
 
1.1 The bid is open to all eligible and qualified providers of cleaning services 

except those who are under notice of debarment by the Government of Tuvalu.  
Materials and equipment used in providing the required services may be sourced 

from any state or country except those with whom the Government of Tuvalu has 
officially prohibited commercial relations. 
 

1.2 To be eligible and qualified for award of this contract, a bidder must meet 
the conditions stated in paragraph 4 of the Invitation for Bid. 

 
2. Contents of Bidding Documents 
 

2.1 The Bidding Documents comprise the following: 
 

INVITATION FOR BID 
 
SECTION 1: INSTRUCTIONS TO BIDDERS 

 
SECTION 2: CONDITIONS OF CONTRACT 

 
SECTION 3: SERVICES SPECIFICATION  

 
SECTION 4: SERVICES INPUT AND PRICING SCHEDULE  
 

SECTION 5: DECLARATION ON ETHICAL CONDUCT 
 

SECTION 6: BID SECURING DECLARATION 
 
SECTION 7: BID SUBMISSION FORM 

 
SECTION 8: FORM OF CONTRACT 

 
3. Documents Comprising the Bid 
 

3.1 The bid shall comprise the following documents duly completed and signed 
by the bidder: 

 
Bid Submission Form (Section 7) 
 

Documentary evidence of compliance with Invitation for Bid clauses 4 (a) 
and 4 (b) 

 
Breakdown Time-Based Priced Cleaning Services (Section 4) 
 

Declaration on Ethical Conduct (Section 5) 
 

Bid Securing Declaration (Section 6) 
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4. Eligibility and Qualifications of Bidders 
 

4.1 To be eligible and qualified, a bidder must: 

(a) not be under notice of debarment by the Government of Tuvalu; 

(b) have successfully completed at least two contracts for supply of similar 

works or any other works in the preceding three years,  

(c) have completed contracts in the preceding two years  

5. Language of Bid 

 
5.1 Bids shall be submitted in the English language. 

 
 

6.  Areas and Buildings in Lot-Wise (A, B & C) 
 
 Lot A, B and C were classified into locations and areas (in square meters) 

where the services are performed. Bidders shall be allowed to quote for either one 
or more lots. Bids will be evaluated on a lot-wise basis. 

 
7. Currency and Pricing of Bid  

 
7.1 All rates and prices shall be quoted in Australian dollars (AUD).  Items in 
the Bills of Quantities and Activity Schedule for which no rate or price is entered 

shall be deemed covered by the rates and prices entered for other items.  Prices 
shall be deemed to be inclusive of all taxes and duties, treatment of certain goods 

for the prevention of the introduction or spread of diseases or pests (see GCC 
clause 2.5), and all other costs incurred by the Service Provider in implementing 
the contract.  The prices shall be fixed for the duration of the contract. 

 
8. Sealing of Bids 

 
8.1 The bidder shall prepare one original of the documents comprising the bid 
as described in Clause 3 of these Instructions and clearly marked “Original”.  In 

addition, the Bidder shall submit one copy, which shall be clearly marked as 
“COPY”.  In the event of discrepancy between them the original shall prevail.  The 

original and copy of the bid shall be signed by a person or persons duly authorized 
to sign on behalf of the bidder.  All the pages of the bid where entries or 
amendments or corrections have been made shall be initialled by the person or 

persons signing the bid.  The original and copy of the bid shall be sealed in 
separate envelopes, marked as “ORIGINAL” and “COPY” with all two envelopes 

placed into one outer envelope.  The inner and the outer envelopes shall be 
addressed to the Employer at the address provided in the Invitation to Bid.  The 
outer envelope shall carry a warning not to open before the specified time and 

date for bid opening as defined in Clause 9 of these Instructions.  If the outer 
envelope is not sealed and marked as above, the Employer will assume no 

responsibility for the misplacement or premature opening of the bid and its 
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consequent rejection.  The inner envelopes only shall indicate the name and full 
address of the bidder. 

 
9. Submission of Bids 

 
9.1 Bids shall be delivered to the Employer no later than 4pm on the 30th 
June, 2021 at the address given in paragraph 8 of the Invitation for Bids.  Any 

bid received by the Employer after the deadline shall be rejected and returned 
unopened to the bidder. 

 
10. Bid Evaluation Criteria 
 

10.1 The Employer shall award the contract to the bidder that has submitted the 
best value for money responsive bid, provided further that the Bidder is 

determined to be qualified to perform the Contract satisfactorily.  In evaluating 
the Bids, the Employer will correct any arithmetic errors as follows: 
 

(a) where there is a discrepancy between amounts in figures and in words, 
the amount in words shall prevail; 

 
(b) where there is a discrepancy between the unit rate and the line item 

total resulting from multiplying the unit rate by the quantity, the unit 
rate quoted shall prevail; 

 

10.2 If a bidder refuses to accept a correction, its bid shall be rejected and the 
Bid Securing Declaration executed. 

 
11. Employer’s Rights 
 

11.1 The Employer reserves the right to accept or reject any bid, and to annul 
the bidding process at any time prior to issue of the Letter of Award, without 

incurring any liability to any bidder or any obligation to inform the affected bidders 
of the grounds for the Employer’s decision. 
 

11.2 The Employer reserves the right to inspect and audit any and all records of 
bidders relating both to the preparation of bids and execution of the contract by 

the winning bidder. 
 
12. Notification of Award and Signing of Contract 

 
12.1 The bidder whose bid has been accepted will be notified of the award by the 

Employer prior to the expiration of the validity period of the bid, by email or hand 
delivered letter.  The written notification of award will constitute the formation of 
the Contract. In the event that no notification of award is issued, the signature of 

the Contract by the Employer and Bidder shall constitute the formation of the 
Contract. 
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13. Publication of Award 
 

13.1 After a contract has been awarded, the Employer shall publish the names 
of the successful and unsuccessful bidders on the Ministry of Finance website and 

public notice board in the Government Offices.  The Employer shall also notify in 
writing all participating bidders the name of the successful bidder. 
 

14. Debriefing 
 

14.1 After publication of the award of contract, an unsuccessful bidder has the 
right to request a debriefing to ascertain why its bid was unsuccessful and the 
Employer shall provide a debriefing.  No commercial confidences shall be breached 

and no detailed information concerning other bids will be disclosed other than the 
information already read out at bid opening. 

 
15. Complaints 
 

15.1 A complaint may be made by any party at any stage of the procurement 
process.  Complaints received during the bid evaluation process will be reviewed 

by the Employer and a response issued only after the evaluation is completed. 
Complaints shall be made, and will be received and attended to, in accordance 

with the procedure defined in Part 13 of the Public Procurement Regulations of 
Tuvalu. 
 

16. Fraud and Corruption 
 

16.1 The Government of Tuvalu has a policy of zero tolerance of fraud and 
corruption and shall reject a proposal for award of a contract, or cancel a contract 
already awarded, if it determines that the bidder or contractor concerned, or any 

of its personnel, agents, sub-consultants, subcontractors, non-consulting service 
providers, and suppliers has directly or indirectly engaged in fraud and corruption 

in securing a contract or implementing the contract.  The bidder, contractor or 
service provider concerned shall be liable to debarment from all future 
Government contracts for a period stated in the Procurement Suspension and 

Debarment Procedure issued by the Central Procurement Unit. 
 

16.2 All bidders are required to sign the Declaration on Ethical Conduct at Section 
5 of these Bidding Documents and attach it to their bid.  The Declaration will form 
part of the Contract awarded to the successful bidder. 

 
17. Validity of Bid 

 
17.1 Bids shall remain valid for acceptance for 60 calendar days after the 
closing date for submission to the Employer. 
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SECTION 2: CONDITIONS OF CONTRACT 
 
1. General 

Provisions 

1.1 The Contractor confirms that he has examined, read 

and understood all the Contract Documents, 
comprising: 

 

 Bid Submission Form 
 

 Form of Contract 
 
 Conditions of Contract 

 
 Services Specification including Drawings  

 
 Breakdown Time-Based Services Input, Work Plan and 

Pricing Schedule 

 
 Declaration on Ethical Conduct 

  
 Bid Securing Declaration 
 

 1.2 The Contract shall be amended only by written 
agreement between the Employer and the Contractor. 

 
 1.3 This Contract shall be subject to the laws of Tuvalu.  

Every effort shall be made to resolve disputes amicably 
without referral to third parties. Any dispute that cannot 
be resolved amicably shall be referred to arbitration 

under procedures described in the Arbitration Act, 2008 
Revised Edition. 

 
1.4   The Contract shall be reviewed annually based on 

performance of the Contractor. 

 
2. Employer’s 

and 
Contractor’s 
Obligations 

2.1 On the start date, the Employer shall indicate to the 

Contractor the exact locations where the Services are to 
be provided. 

 

2.2 The Employer shall pay the Contractor the Contract 
price of [Insert amount in words and figures before the 

contract is signed] for completion of the Services 
described in the Services Specification, and Services 
Input and Pricing Schedule. 

 
 2.3 The Quarantine Act (2008 Revised Edition) and the 

Plants Act (2008 Revised Edition) and their supporting 
Regulations, require that certain goods imported into 
Tuvalu are treated for the prevention of the introduction 

or spread of diseases or pests.  The Purchaser shall 
apply for an Import Permit for such goods, which will 

specify the treatment required, usually fumigation.  The 



Tuvalu  SBD – Open Shopping (Non-Consulting 

Services) 

 10  

Import Permit will be given to the Supplier, who shall be 
responsible for ensuring that treatment is carried out in 

accordance with the conditions stated on the Import 
Permit, including the provision of a Fumigation 

Certificate by the fumigator and an Inspection 
Certificate by the quarantine authorities at the port 
where fumigation is carried out.  Upon arrival at the 

Port of Funafuti, Tuvalu, the Fumigation Certificate and 
Inspection Certificate shall be presented to the 

authorities with the shipping documents.  All costs 
incurred in complying with this Clause are deemed to be 
included in the Supplier’s prices. Condition applies to 

import materials only. 
 

  
3. Conditions for 

Execution of 

the Works 

3.1 The Contractor shall not subcontract any part of the 
Services to be provided without the written consent of 

the Employer, which shall not be unreasonably withheld 
for amounts totalling less than 30% of the contract 

value.  If the Employer approves sub-contracting, such 
consent shall not relieve the Contractor of its obligations 

under the Contract. 
 

 3.2 The Contractor shall commence implementation of the 

Contract on the start date specified in the Letter of 
Award and shall cease to provide the Services after the 

number of calendar days stated in the Letter of Award.  
If implementation of the Contract is delayed or 
suspended due to any circumstances which could not 

reasonably have been foreseen, the Contractor shall 
inform the Employer immediately of the circumstances.  

If the Employer considers that an extension of time for 
the provision of Services is justified, the Contractor 
must submit and agree an amended Work Plan with the 

Employer. 
 

 3.3 If the Contractor has not started to provide the Services 
15 calendar days after the start date, the Employer 
shall have the right to cancel the contract.  If at any 

time, implementation of any part of the Works is 
delayed by more than 100 calendar days beyond the 

dates shown in the Work Plan, the Employer has the 
right to cancel the contract.  In either circumstance, if 
the delay is attributable to a breach of Contract by the 

Contractor, the Employer will debar the Contractor from 
bidding or accepting all publicly funded contracts for a 

period that it shall determine. 
 

 3.4 If at any time during the Contract, the Contractor fails 

to provide the level of services agreed in the Services 
Input, Work Plan and Pricing Schedule, the Employer 

has the right to withhold payment to the Contractor of 
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the daily amount specified in the Pricing Schedule for 
those services not being provided.  If the amount 

withheld reaches 10% of the contract value, the 
Employer has the right to terminate the contract 

immediately. 
 

 3.5 If Force Majeure makes completion of the contract 

impossible, the Contractor may ask the Employer to be 
released from the Contract.  The Contractor may 

request the Employer for payment for Services that 
have been provided at the time the request for release 
is made. 

 
 3.6 The Contractor shall appoint an Operational Manager 

who shall be present in Tuvalu for the duration of the 
Contract and contactable at all times.  

 

 3.7 The Employer shall appoint various Contract Managers 
under different allocated government buildings as their 

representatives or point of contacts for all matters 
related to the contract and notify the Contractor of the 

list of various contract managers. 
 

 3.8 The selected Contract Managers may issue instructions 

to the Contractor to ensure compliance with the 
Services Input, Work Plan and Pricing Schedule.  The 

Contract Manager’s instructions shall not require the 
Contractor to change the methodology of Services 
delivery without the written agreement of the Employer. 

 
 3.9 The selected Contract Manager shall act as the 

intermediary for all formal contact between the Office of 
the Prime Minister and the Contractor. 

  

4. Payment 
Provisions 

4.1 Monthly payments shall be made to the Contractor upon 
his submission of written requests to the Employer.  The 

Contract Manager shall verify that the requests are in 
accordance with the agreed Work Plan and Pricing 
Schedule.  The Contract Manager shall then either: (a) 

issue a brief Progress Report of the Contractor’s 
activities and compliance with the agreed Work Plan and 

Pricing Schedule within three working days of receiving 
the Contractor’s written request for payment, certifying 
that the conditions for release of the payment have 

been met; or (b) return the request for payment to the 
Contractor noting any errors that need correction before 

resubmittal. 
 

 4.2 The Employer shall make payments within 14 days of 
receipt of the Contractor’s invoices provided that the 

conditions for payment in Clause 4.1 have been met.  
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4.3   The rate of interest shall be 1% per complete calendar 
month of delay. 

 
 

 4.4 The Employer shall pay interest to the Contractor on 
any payment that is due and is delayed more than one 
(1) calendar month beyond the period stipulated in 

Clause 4.3.  
 

 4.5 If taxes, duties, and other levies payable by the 
Contractor are changed between seven (7) days before 
the submission of bids and bid opening, the Employer 

shall adjust the Contract price accordingly, provided 
such changes are not already reflected in the bid price 

and can be substantiated with supporting documents. 
 

 4.6 If the Contract is terminated due to default by the 

Contractor, the Employer has the right to take over the 
Provision of Services and complete them by any other 

method. The Employer also has the right to take all the 
equipment and plants that have been used for the 

service upon termination of contract. In addition, final 
payment to contractor can only be made upon return of 
all equipment and plants as mentioned earlier.  

 
4.7   Payment to the Contractor will be limited to the 

difference between the Pricing Schedule and the cost to 
the Employer of completing the Services that were not 
implemented by the Contractor. 

 
5. Special 

Conditions 

5.1 Contractor shall supply all required cleaning equipment 

and supplies as listed in Section 3. 
 
5.2 All cleaning services should be done daily and before 

work starts except for cleaning service of inside offices shall 
be done during lunch hours – 12:30pm to 1:30pm. 

 
5.3 The Contractor shall provide cleaning services (as 
specified in section 3 – Service specification) to all equipment 

and furniture in all buildings of the government. Full access 
to the office area will be limited to lunch hours only as 

specified in 5.2  
 
5.4 The Contractor shall ensure the service is performed with 

high level of integrity and honesty. Employees of the 
contractor are strictly advised not to remove any of the 

officer’s belongings or access to any confidential information 
during the course of the service.  
 

5.5 The Contractor shall ensure that all cleaning services 
shall be performed without disturbing or unduly 
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inconveniencing officers or individuals occupying the 
premises and assets. 

 
5.6 Should there be any supplementary supplies needed 

during the course of the contract due to an unforeseen 
circumstance, the Contractor in a form of a written request, 
shall submit to the Contract Manager for further assessment 

and approval by the Employer. 
 

5.7 The Contractor shall take full responsibility for any office 
damages caused during the services. 
 

5.8 Occupational Health and Safety is important throughout 
any industry especially in the commercial cleaning. 

Commercial cleaners do work with chemicals, lifting heavy 
equipment and other potential hazards. The following 
requirements are to make sure Service Providers or the 

Contractor and their employees are adhered to and to help 
protect everyone: 

 
 5.8.1 To notify and report incidents - all incidents 

occurring during the course of the service should be reported 
and documented to the designated Contract Manager of a 
specific building.  

 
5.8.2 To comply with local existing OH&S requirements 

- Occupational Health and Safety is important to be on top of 
everything for safety and protection of the service provider. 
Procedures for storage of chemicals, lifting of heavy 

equipment and hygiene are all important for the safety of 
everyone and for legal protection as well. 

 
5.8.3 To submit a Safety Management Plan - A safety 
management plan should include all potential hazards/risks 

at each of the government building properties and indicate 
the risk mitigations to avoid the hazards and have workers 

kept safe. 
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SECTION 3: SERVICE SPECIFICATIONS 

 
A. AREAS/BUILDINGS IN LOT WISE 
 

LOT (A, 

B&C) 

AREA/BUILDING LOCATIONS Total Floor Areas 

A KHouses at QEII Park 
National Government Building 

Partnership House 
Public Service Commission Office 

Vaiaku Side, 
Funafuti 

5,955m^2 

B Tomasi Puapua Convention Centre  
Public Works Department Complex 

Control Tower 
Meteorology Office 

Green House 
Parliament Office 

NCC and Tuvalu Police Station 

Vaiaku & 
Senala, Funafuti 

5,965.11m^2 

C Sir Toaripi Lauti International Airport  
Marine Complex at Wharf 
Tuvalu Fisheries Department 

Agriculture/Quarantine Lab 
People’s Lawyer 

Judiciary 

Fakaifou & 
Teone, Funafuti 

5,774.08m^2 

 
 

 
 

B. SCOPE OF WORK (Refer to table on next page) 
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# JOB DESCRIPTION 
 

BUILDINGS FREQUENCY  

1 KEY RESPONSIBILITY   

1.1 To clean and maintain the 

cleanliness of government offices 
and their immediate 

surroundings daily. 

All Buildings specified Daily 

 

2 STANDARD SERVICES   

2.1 Cleaning requirements on daily 

basis shall consist of:  

 

  

2.2 FLOORS:  

 

            

2.2.1 Sweeping and damp mopping all 
floor areas such as tile, ceramic 

floors and public areas 

✓ ✓ 

2.2.2 Floor areas shall be free of dust, 
mud, sand, liquid spills and other 

debris.  

 

✓ ✓ 

2.2.3 Chairs and moveable items shall be 
moved to clean underneath 

 

✓ ✓ 

2.2.4 Vacuuming all rugs and carpets so 
that they are free from dust, dirt, 

mud, etc.  

 

✓ ✓ 

2.2.5 The floors and public areas must be 
spotless and no detergent residue or 

any evidence of remaining dirt.  

 

✓ ✓ 

2.2.6 Stripping polish coat and completely 
reapplying of polish coat on all floor 

areas (vinyl, ceramic, etc.) where 
needed.  

 

✓ ✓ 

2.3 FURNITURES AND 
OFFICE EQUIPMENT 

 

  

2.3.1 Dusting and cleaning of all furniture 
including desks, chairs, couches, 
computer tables, book shelves and 

other furniture found in government 
offices. All furniture shall be free of 
dust, dirt and sticky surfaces and 

areas.  

 

✓ ✓ 
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2.3.2 Dusting and wiping all office 
equipment such as computers, 

printers, photocopiers, etc.  

 

✓ ✓ 

2.4 LAVATORIES 

 

  

2.4.1 Thorough cleaning of toilets, sink 
and mirrors using suitable cleaning 
chemicals. All surfaces shall be free 

from dirt, mould and smudges;  

 

✓ ✓ 

2.4.2 Toilet Pans – scrub and clean with 
detergent the toilet pans (on the 

interior and exterior) so they are 
clean and are devoid of toilet odours 

and stains; and 

 

✓ ✓ 

2.4.3 Cistern – clean the outside of 
cisterns on all sides with appropriate 

cleaning chemicals 

 

✓ ✓ 

2.4.4 Toilet Sinks – scrub and clean sinks 
with cleaning chemicals to ensure 

they are spotless  

 

✓ ✓ 

2.4.5 Urinary – scrub and clean the 

urinary, as specified in the matrix in 
appendix 1 so they are spotlessly 
clean and are devoid of any uric acid 

odours or stains; and  

 

✓ ✓ 

2.4.6 Walls of the lavatory – scrub and 
clean all walls of the lavatory, with 

detergent so they are spotlessly 
clean; and  

 

✓ ✓ 

2.4.7 Floor of the lavatory – scrub, mop 
and clean floor, with detergent, so it 
is spotlessly clean; and  

 

✓ ✓ 

2.4.8 All surfaces in the lavatory cubicle – 
clean all surfaces (such as toilet 
paper holders, handwashing 

dispensers, mirrors, counters, 
window sills) so they are spotlessly 

clean;  

 

✓ ✓ 
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2.4.9 Toilet paper – ensure there is always 
toilet paper in the toilet paper holder 

in each cubicle; and  

 

✓ ✓ 

2.4.10 Soap or Hand washing liquid – 
ensure that there is always soap or 

other hand washing agents in the 
lavatories; and  

 

✓ ✓ 

2.5 WINDOWS, WALLS AND 
DOORS 

 

  

2.5.1 Cleaning and dusting of all windows, 
walls and doors so they are 
spotlessly clean and free from dust, 

spider web, grease marks and 
fingerprints.  

✓ ✓ 

2.5.2 Cleaning of inside and outside of 
window glass and ensure that all 
smudges and dirt are removed.  

✓ ✓ 

2.6 RUBBISH BINS AND 
SURROUNDING 
 

  

2.6.1 Emptying rubbish bins and returning 
them where they are located 

✓ ✓ 

2.6.2 Sweeping debris at the surrounding, 
parking lots (north wing, south wing 

and lagoon side) and walkways 
outside the building  

✓ ✓ 

 

 

C. LIST OF CLEANING MATERIALS & EQUIPMENTS 
 
 

No. List of Supplies No. List of 
Materials/Equipment 

1. Hand Soap 1. Mop & Bucket 

2. Multi-purpose cleaner 2. Dustpan and Broom 

3. Disinfectant for hard surfaces (necessary 

for toilets, bathrooms and kitchen 
surfaces) 

3. Duster (both long and 

short) 

4. Antiseptic (for toilets) 4. Microfibre cloths (separate 

color-coded - ones for tea 
rooms/kitchens and 

bathrooms/toilets) 
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5. Glass and window cleaner (a spray and 
wipe solution for window, glass, etc) 

5. Glass cleaning cloths 

6. Heavy duty detergent or degreaser 6. Paper towels 

7. Toilet and shower cleaner (buy all in one 
solution to remove mould, mildew and 
grime) 

7. Cleaning brushes (for 
toilets) 

8. Carpet cleaner 8. Protective rubber gloves 

9.  Stain remover 9. Bucket/Container to carry 
supplies 

10. Air Fresheners 10. Vacuum cleaner with 
attachments for hardwood, 

tiles (vinyl & ceramic) and 
carpets. 

11.  Furniture Polish 11. Trash Bags 

12.  Toilet Papers 12. Trash Bins 

13. Scrubs (For bathroom and toilets) 13. Floor Polishing Machine 
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D. LIST OF DRAWINGS 
 

1. TOMASI PUAPUA CONVENTION CENTRE 
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2. National Government Building
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3. Partnership House
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4. Sir Toaripi Lauti International Airport 
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5. Public Service Commission 

 

 

6. Tuvalu National Library 
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7. Public Works Department 
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8. Airport Control Tower
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9. Meteorological Office 
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10. KHouses (QEII Park)
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11. Green House 

 

12. Marine Complex (at wharf) 
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13. Tuvalu Fisheries Department 
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14. Quarantine/Agriculture Laboratory  
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15. Judiciary Office
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16. People’s Lawyer Office 
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SECTION 4: BREAKDOWN OF TIME-BASED PRICING SCHEDULE 
 
 

  (You must present a breakdown of your proposed time-based charges for your preferred Lot of Buildings using the tables 
below) 
 

A. Pricing Schedule 
                                             Table 1: Time-Based Charges – Lot A 
 

 

 

 

1 2 3 4 5 6 7 

Name of Personnel Position in Team Buildings 
(refer to 

Section 3) 

Input 

(36 months) 

Rate per 
hour ($) 

Monthly 
Charge Rate 

(AUD) 

Total 
(AUD) 
(4 × 6) 

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

Sub-total       

TOTAL       
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Table 2: Time-Based Charges – Lot B 

1 2 3 4 5 6 7 

Name of Personnel Position in Team Buildings 
(refer to 

Section 3) 

Input 

(36 months) 

Rate per 
hour ($) 

Monthly 
Charge Rate 

(AUD) 

Total 
(AUD) 
(4 × 6) 

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

Sub-total       

TOTAL       
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Table 3: Time-Based Charges – Lot C 

 

1 2 3 4 5 6 7 

Name of Personnel Position in Team Buildings 
(refer to 

Section 3) 

Input 

(36 months) 

Rate per 
hour ($) 

Monthly 
Charge Rate 

(AUD) 

Total 
(AUD) 
(4 × 6) 

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

   36 months    

Sub-total       

TOTAL       
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B. List of Cleaning Supplies and Equipment 

Table 1 - List of Materials and Supplies with quoted Price 

No. List of Cleaning 
Supplies 

Unit Qty Rate Total 
Amount 
(AUD) 

No. List of Cleaning 
Equipment 

Unit Qty Rate Total 
Amt 
(AUD) 

1. Hand Soap     1. Mop & Bucket     

2. Multi-purpose cleaner     2. Dustpan and Broom     

3. Disinfectant for hard 
surfaces (necessary 
for toilets, bathrooms 

and kitchen surfaces) 

    3. Duster (both long and 
short) 

    

4. Antiseptic (for toilets)     4. Microfibre cloths 
(separate color-coded - 

for tea rooms/kitchens 
and bathrooms/toilets) 

    

5. Glass and window 

cleaner (a spray and 
wipe solution for 
window, glass, etc) 

    5. Glass cleaning cloths     

6. Heavy duty detergent 

or degreaser 

    6. Paper towels     

7. Toilet and shower     7. Cleaning brushes or     
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cleaner (buy all in 
one solution to 

remove mould, 
mildew and grime) 

scrubs (for toilets) 

8. Carpet cleaner     8. Protective rubber 

gloves 

    

9.  Stain remover     9. Bucket/Container to 
carry supplies 

    

10. Air Fresheners     10. Vacuum cleaner with 

attachments for 
hardwood, tiles (vinyl & 
ceramic) and carpets. 

    

11.  Furniture Polish     11. Trash Bags     

12.  Toilet Papers     12. Trash Bins     

13. Scrubs (For 
bathroom and toilets) 

    13. Floor Polishing Machine      

            

            

 Total Amount    $  Total Amount    $ 
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SECTION 5: DECLARATION ON ETHICAL CONDUCT 
 
The undersigned, as the authorised representative of the Bidder, confirms that in 

the preparation of our bid: 
 

1. We, our employees, associates, agents, shareholders, partners and 

consultants, or their relatives or associates: 
 

(a) have no relationship that could be regarded as a conflict of interest as 
defined in Regulation 71 of the Public Procurement Regulations of 
Tuvalu; should we become aware of the potential for a conflict of 

interest, we will advise the Employer immediately; and 
 

(b) have not engaged in any corrupt or fraudulent practices during the 
preparation of this bid. 

 

2. No unauthorised payments in cash or in kind in connection with this 
procurement proceeding have been made or will be made by us, our 

employees, associates, agents, shareholders, partners and consultants, or 
by their relatives or associates, to any employees, associates, agents, 
partners or consultants of the Employer, or to their relatives and associates. 

 
3. We understand that if we are found to be in breach of this Declaration, we 

shall be debarred from any contracts with the Government of Tuvalu for a 
period stated in the Procurement Suspension and Debarment Procedure 

issued by the Central Procurement Unit. 
 
 

 
Authorised signature: _____________________ 

 
Name and job title: _______________________ 
 

Name and address of Bidder: ________________________________ 
 

_______________________________________________________ 
 
Telephone No: _______________ 

 
Fax No: ____________________ 

 
E-mail address: ______________ 
 

Affix company seal: 
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SECTION 6: BID SECURING DECLARATION 
 

(The Bidder shall complete and sign this form) 

 
Date: _________________ 

Name of contract: __________________________ 

Contract Identification No: __________________ 

Invitation for Bid No: _______________________ 

 
To: (name and address of Employer) 
 

We, the undersigned, declare that:  
 

1. We understand that this bid must be supported by a Bid and Performance 
Securing Declaration. 

2. We accept that, if we are in breach of our obligations under the bidding 

and/or contract conditions, we shall be debarred from bidding for any 
contract with the Government of Tuvalu for a period stated in the 

Procurement Suspension and Debarment Procedure issued by the Central 
Procurement Unit., starting from the date when the Employer executes this 
Declaration.   The Government of Tuvalu can debar us if we: 

(a) withdraw our Bid during the period of bid validity specified in the Bid 
Submission Form; or 

(b) do not accept the correction of mathematical errors in accordance with 
the Instructions to Bidders; or 

(c) fail or refuse to execute the Form of Contract during the period of bid 
validity, having been notified of the acceptance of our Bid by the 
Employer; or 

(d) are in default of the contract conditions resulting in the Employer 
terminating the contract. 

3. If we are not named as the successful bidder, we understand that this Bid 
Securing Declaration shall expire 30 calendar days after the expiry of the 
validity of our Bid.  If we are awarded a contract, we understand that this 

Bid Securing Declaration will expire upon successful completion of the 
defects liability period specified in the Conditions of Contract. 

4. We understand that if we are a Joint Venture, the Bid Securing Declaration 
must be in the name of the Joint Venture that submits the bid.  If the Joint 
Venture has not been legally constituted at the time of bidding, the Bid 

Securing Declaration shall be in the names of all future partners in the Joint 
Venture, as named in our bid. 

 
Signed: _____________________  Print name: ____________________ 
 



Tuvalu   SBD – Open Shopping (Works) 

 46  

In the capacity of: ______________________________ [insert job title] 
 

Duly authorized to sign the Bid for and on behalf of: _______________ [name of 
company or joint venture] 

 
Dated on this ____ day of ________, 20__ 
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SECTION 7: FORM OF BID 
 

(Reproduce on Bidding Company’s Letter Heading) 

 
To: (insert name of Employer – see Section 1) 
Offices of the Government of Tuvalu 

Vaiaku 
Funafuti 

Tuvalu 
 
 IFB No: OS/____________ (insert number – see Section 1) 

 
 Date: ______________ 

 
In conformity with the Bidding Documents and in accordance with the Conditions 
of Contract, we offer to provide (insert a brief description of the Service). The total 

price of our Bid, including any discounts offered, is AUD (insert amount in words 
and figures).  We agree to complete the service according to the Service 

Specification in the allocated buildings within the time allowed. 
 
This bid and your written acceptance will constitute a binding contract between us 

until the Form of Contract is signed.  We understand that you are not bound to 
accept the lowest or any bid you receive. 

 
We hereby confirm that this bid will remain valid for 60 calendar days after the 

deadline for submission of bids. 
 
We note and accept without reservation the Government’s right to audit and 

inspect any and all records relating both to the preparation of our bid, and if our 
bid is successful, the execution of the resulting contract. 

 
Signed: _____________________  Print name: ____________________ 
 

In the capacity of: ______________________________ (insert job title) 
 

Name and address of bidder: _____________________________________ 
 
____________________________________________________________ 

 
Affix company seal: 

 
Phone number: ____________________ 
 

Fax number: ______________________ 
 

E-mail address: ____________________ 
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SECTION 8: FORM OF CONTRACT 
 

[The Employer shall complete this form before signing by both parties] 

 

AGREEMENT 

 
This Agreement is made on the ________day of _______________20__, by and 
between [insert name and address of Employer], hereinafter called the Employer, 

and [insert name and address of Contractor], hereinafter called the Contractor 
 

Whereas the Employer invited bids for [insert brief description of Works – add 
services if required] and has accepted a Bid by the Contractor for the execution 
and completion of those Works [add “and services” if required] in the sum of 

[insert Contract Price in Australian Dollars in words and figures] (hereinafter called 
“the Contract Price”). 

Now this Agreement witnesses as follows: 

1. In this Agreement, words and expressions shall have the same meanings 
as are respectively assigned to them in the Conditions of Contract hereafter 
referred to, and they shall be deemed to form and be read and construed as part 

of this Agreement. 

2. The following documents shall constitute the Contract between the 
Employer and Contractor, and each shall be read and construed as an integral part 
of the Contract: 

(a) This Contract Agreement 

(b) Conditions of Contract 

(c) Services Specification 

(d) Breakdown Time-Based Pricing Schedule 

(e) Contractor’s Work Plan approved by the Employer 

(f) Bid Submission Form 

(g) Employer’s Notification of Award 

(h) Declaration on Ethical Conduct 

3. This Contract shall prevail over all other Contract documents.  In the event 

of any discrepancy or inconsistency within the Contract documents, then the 
documents shall prevail in the order listed above. 

4. In consideration of the payments to be made by the Employer to the 
Contractor as hereinafter mentioned, the Contractor hereby covenants with the 

Employer to execute and complete the Works and remedy any defects therein in 
conformity in all respects with the provisions of the Contract. 

5. The Employer hereby covenants to pay the Contractor in consideration of 
the execution and completion of the Works and the remedying of defects wherein 
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the Contract Price or such other sum as may become payable under the provisions 
of the Contract at the times and in the manner prescribed by the Contract. 

In Witness whereof the parties thereto have caused this Agreement to be 

executed the day and year first before written. 

For and on behalf of the Employer 

 
 

____________________ 
[signed] 
 

in the capacity of: [insert title or designation and affix official Seal] 
 

in the presence of: [insert name, title and signature of official witness] 
 
 

For and on behalf of the Contractor 
 

 
____________________ 
[signed by authorized representative of the Contractor] 

 
in the capacity of: [insert title or designation and affix official Seal] 

 
in the presence of: [insert name, title and signature of official witness] 
 

  


