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POSITION: Budget Technician I 
 
LOCATION: Siskiyou County Office of Education – Main Office, Yreka CA 
  
ASSIGNMENT: Full-time; 260 days/12 months 
 
SALARY: $63,890 - $79,698 dependent upon experience 
 
BENEFITS: Health and dental insurance for employee and dependents is 

included in salary schedule as total compensation package. Full-time 
employees are required to participate in benefits. A life insurance 
policy on the employee for $10,000 and air ambulance service is 
provided at no cost to employee. The employee participates in the 
Public Employees Retirement System. 

 
PROCEDURE: Submit for employment consideration: 

• Online Application (available at www.edjoin.org/siskiyou), 
preferred 

• Paper Application available at 609 S. Gold Street, Yreka  

• Letter of Interest 

• Current Professional Resume 

• Three (3) Letters of Professional Reference 

• If you are in need of special services due to disability in 
order to apply or interview, contact Jo Ann Eastlick, Human 
Resources Manager, 530-842-8408 

 
APPLICATION DEADLINE:       Monday, April 8, 2019 @ 3:00 p.m. 
 
POSITION SUMMARY 
Under general direction of the Associate Superintendent of Business Operations, the Budget Technician I 
is responsible for annual budget, interim reports, multi-year financial projections, year-end closing and 
audit assistance to assigned Siskiyou County School districts. 
 
RESPONSIBILITIES (Essential Functions) 

• Develop, analyze, and monitor complex annual budget, interim reports, year to date and annual 
data, and financial forecasts in collaboration with district management staff utilizing Financial 
System Reports (Quintessential School System (QSS)), State Reports, (Standardized Account 
Code Structure (SACS)), Spreadsheets and other financial tools as needed 

• Provide information, guidance and technical expertise for in-house and district business staff 
and administrators regarding a variety of issues related to accounting, finance, federal and state 
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laws, California Education Code, legal requirements, Generally Accepted Accounting Principles 
and Governmental Accounting Standards Board pronouncements 

• Provide assistance with possible scenarios/solutions regarding fiscal issues, including budget 
control, position control, cost analysis and systems analysis 

• Formulate, develop, test, evaluate, maintain and improve standards, systems, processes, 
procedures, spreadsheets, electronic data maintenance and transfers and checklists designed to 
improve efficiency, accuracy, error detection/correction, reliability, reporting, presentation, 
financial and operational support 

• Assure compliance with federal and state laws, policies, procedures and regulations; assure 
required timelines are followed  

• Meet management and legal deadlines 

• Conduct analysis of financial information, advance analysis of budgeted expenditures, 
expenditure patterns and cash flow 

• Develop financial models for evaluation of financial alternatives 

• Prepare a wide variety of comprehensive financial, statistical and analytical reports, proposals 
and recommendations, conduct special studies and projects as requested. 

• Prepare revenue limit documents and reports; prepare other revenue projections; insure 
accuracy of current and two subsequent year projections 

• Maintain knowledge of operational issues, budgetary issues and constraints, pertinent financial 
and other legislation; evaluate and make recommendations; research and analyze new and 
revised sections of the Education Code or other laws affecting school finances to determine the 
financial impact and report findings and develop training for appropriate staff 

• Participate with other staff members in overall department planning and coordination, 
recommend and develop standards, systems, processes, procedures and other improvements 

• Attend and participate in a variety of meetings, prepare written verbal, electronic and graphic 
presentations as requested 

• Provide budget and multi-year projection tutorials, summaries, highlights, explanations and 
presentations for district staff and board members 

• Provide accurate financial status and projections resulting in effective short and long term 
planning 

• Third party audit support functions, reconciliations, auditor submissions, Management 
Discussion and Analysis data and trend information 

 
QUALIFICATIONS 

• Five years of professional-level experience in accounting with broad exposure to budgeting and 
school district accounting 

• Any combination equivalent to a bachelor’s degree in accounting, finance, business or public 
administration or a closely related field 

• Possess a valid California Drivers’ License 

• Ability to meet background clearance criteria through live scan fingerprinting 
 
PHYSICAL DEMANDS (Essential Functions) 
The physical requirements indicated below are examples of the physical aspects that this position 
classification must perform in carrying out essential job functions. 
 

• Dexterity of hands and fingers to operate a computer and office equipment 

• Sitting or standing for extended periods of time, walking, kneeling and bending, reaching 
horizontally and overhead to retrieve and maintain files and to store supplies and records 
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• Lifting and carrying objects weighing up to 25 pounds 

• Sufficient vision to read printed materials 

• Sufficient hearing to conduct in person and telephone conversations 

• Sufficient mobility to move about the County Office and other sites as may be required 

• Ability to speak in an understandable voice with sufficient volume to be heard in normal 
conversation distance, on the telephone and to address groups of varying sizes 

• Physical and emotional stamina to cope with sometimes stressful situations and conditions 
 
REASONABLE ACCOMMODATION 
Reasonable accommodation may be made to enable a person with a disability to perform the essential 
functions of the job under the provision of the Americans with Disabilities Act. 
 

********** 
 
AREA INFORMATION:  
Siskiyou County is located at the top of the State midway between Ashland Oregon, home of the Oregon 
Shakespeare Festival, and Redding California, the Shasta Lake Recreation Area.  It is the third largest 
county geographically in the State of California.  Scattered throughout the County are historic homes, 
ranches, railroads, five wilderness areas, four wild and scenic rivers and a national wildlife refuge.  
 
Siskiyou County provides some of California’s most beautiful landscape.  From scenic forest, valleys and 
lakes to the majestic Mt. Shasta, the Lava Beds National Monument and the Marble Mountain 
Wilderness.  Recreational activities include rafting, canoeing, gold panning, packing/camping, hunting, 
fishing, hiking, skiing, snowboarding, golf and mountain biking. 


