
 
 

Town of Orange 
119 Belleview Ave 
Orange, VA 22960 

 

REQUEST FOR PROPOSAL (RFP) #2020-02 
Information Technology Services 

 
Issue Date: July 10, 2020   ●   Due Date/Time: 5:00 PM, Monday, August 10, 2020 

Norris E. John, Director of Finance – E-mail Address: directoroffinance@townoforangeva.org 
 

Sealed Proposals, subject to the conditions and instructions contained herein, will be received at the above address 
until the time and date shown, for providing the items or services described in the RFP. 
 
The Director of Finance, Norris E. John, is the sole contact official for the Town of Orange with respect to this RFP. All 
questions and/or comments should be directed to him at this e-mail address: directoroffinance@townoforangeva.org. 
Respondents to this RFP shall not contact, either directly or indirectly, any other employee or agent of the Town, regarding 
this RFP. Any such unauthorized contact may disqualify the bidder from the procurement. 
 
 
PERIOD OF CONTRACT: Five years, beginning October 1, 2020, with an option to renew for five additional one year 
periods. 

PROPOSAL SUBMISSION: Sealed proposals must be received by the Due Date/Time above, for providing the 
services described herein, at: Town of Orange, Department of Finance, 119 Belleview Ave., Orange, VA 22960. 
Proposals received after stated time and date will be returned unopened. 

SOLICITATION DOCUMENTS: RFP documents, including any addenda, are available at the Town of Orange 
website: http://www.townoforangeva.org and the Commonwealth of Virginia’s e-procurement website: 
http://www.eva.virginia.gov.  

QUESTIONS: Questions pertaining to this RFP must be in writing (e-mail preferred) and addressed to the Director of 
Finance, at directoroffinance@townoforangeva.org, and must be received no later than July 23, 2020, by 5:00 p.m. 
prevailing local time. Oral inquiries will not be considered. 

 
   
 
Company Name: ________________________________ E-Mail: _________________________________ 
 
Address: _______________________________________ Telephone: ______________________________ 
 
City/State/Zip: __________________________________  Fax: ___________________________________ 
 
Signature: ______________________________________ Cell: ___________________________________ 
 
Printed Name: ___________________________________ Date: __________________________________ 
 
Title: __________________________________________ 
 
Note: This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia § 2.2-4343.1 
or against a Bidder or Offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state 
law relating to discrimination in employment. 
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(does not include all equipment):





Failure to submit all information 

required may result in the Town requiring prompt submission of missing 

information, and/or giving a lowered evaluation of the proposal. Proposals 

which are substantially incomplete or lack key information may be rejected. 



Proposals that are not organized in this manner risk elimination from 

consideration if the evaluators are unable to find there the RFP requirements are 

specifically addressed.



Competitive Negotiation 











Virginia Freedom of Information Act; however, the Offeror must invoke the 
protections of §2.2-4342F Code of Virginia
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