
Quarterly Deployment Plan 
 

All establishments are required to go through the provisions of rule 7B of 

Apprenticeship Rules 1992 (amended 2015) reproduced hereunder for their 

convenience and follow the instruction manual which follows the text: 

 Number of apprentices for designated and optional trade reads as:-  

(1) The employers having six or more workers shall only be eligible to engage 

apprentices and engagement of apprentices by establishment having number of 

workers not exceeding forty shall not be obligatory. 

(2) The strength of workers shall be calculated on the basis of average strength in the 

preceding financial year. 

(3) Within a financial year, each establishment shall engage apprentices in a band of 

2.5 per cent. to 10 per cent. of the total strength of the establishment including 

contractual staff. 

(4) In no month, number of apprentices should be less than 2 per cent. of the total 

strength of the establishment and more than 15 per cent. of the total strength of the 

establishment subject to the condition that he shall fulfill apprentice months 

corresponding to 2.5 per cent. obligation in a financial year. 

(5) Every employer shall disclose their intention of engagement of apprentices both in 

designated and optional trade on portal site as well as establishment’s portal site (if 

existing) as per quarters given below:- 

(a) the 1st April to the 30th June; 

(b) the 1st July to the 30th September; 

(c) the 1st October to the 31st December; 

(d) the 1st January to the 31st March 

 

Further Ministry of Skill Development & Entrepreneurship has vide letter no MSDE-

1(1)/2018-AP(PMU) dated 2nd April 2019 stipulated that Industries/establishments can 

engage apprentice from any of the following category of apprentices, as per their 

respective requirement to fulfill the mandate of Apprentice Act 1961(amended 2014) 

and Apprenticeship Rule (amended 2015) 

 

1. Trade apprentice 
2. Graduate apprentice 
3. Technician apprentice 
4. Technician (vocational) apprentice 
5. Optional trade apprentice 
6. Apprentices engaged under National Apprenticeship Training Scheme 

implemented through Boards of Apprenticeship Training / Practical Training 
under Ministry of Human Resource Development, Government of India. 

 

The sum of all total apprentices under various categories will qualify for compliance 

of provision of Section 7B (3) of Apprenticeship Rule (amended 2015). All 

establishment are accordingly required to post their Apprenticeship deployment 

plan on portal (while declaring the strength of manpower of the establishment in 

the establishment edit profile) every quarter by the 15th of April, 15th of July, 15th of 

October and 15th January in the given format in the establishment edit profile. The 

plan for quarter I for 2019-20 to be posted by 15th June.  



Quarterly Deployment Plan 
(Instruction Manual) 

1) Login into your establishment account on apprenticeship portal : 

https://apprenticeshipindia.org/ 

 

2) Kindly click on the ‘Establishment code’ (encircled below) on top right to proceed. Then on 

‘My profile’ (encircled below). 

 

3) After scrolling, one can find ‘Quarterly Apprenticeship Plan’ under Employer details section. 

Click on Year 2019 as shown: 

 

 
 

 

 

 

 

 

 

 

https://apprenticeshipindia.org/


Quarterly Deployment Plan 
(Instruction Manual) 

4) The following screen will appear, from here download the ‘Deployment Plan Template’ as 

shown: 

 

 

5) Fill the deployment plan as per the format downloaded. Please refer to Rule 7B (3) in 

Apprenticeship Rules 1992.:  https://s3.ap-south-1.amazonaws.com/naps-cdn/clause-7b.pdf 

Example is shown below: 

 

 

 

 

 

 

 

 

 

https://s3.ap-south-1.amazonaws.com/naps-cdn/clause-7b.pdf
https://s3.ap-south-1.amazonaws.com/naps-cdn/clause-7b.pdf
https://s3.ap-south-1.amazonaws.com/naps-cdn/clause-7b.pdf


Quarterly Deployment Plan 
(Instruction Manual) 

6) Kindly click on the ‘Edit button’ (encircled below) to proceed.  

 

 

 

7) The following screen will appear. Fill your average emplyoees strength of the previous year 

and upload your quarterly deployment plan. Click on update button on bottom right at the 

end. 

 

 

------------------------------------------------------------------END------------------------------------------------------------ 


