
City of Bowie 
Requests for Proposals 

2019 Private Property Lawn Maintenance and Cleanup Services 
 

The City of Bowie hereby solicits expressions of interest for certain private property maintenance 
services in conjunction with Code Compliance for the City of Bowie. Work is generated from 
violations of the City Code relating to property maintenance standards. Work will include grass 
cutting, trimming of bushes, removal of garbage, trash, and debris, pumping of private pools, etc. 
 
Qualified firms submitting proposals may be selected to perform these types of tasks on an as-
needed and non-exclusive basis. The following requirements will apply: 
 

 All firms submitting an expression of interest shall maintain commercial general liability 
levels of $1,000,000 with a $2,000,000 aggregate and auto liability of at least $100,000. The 
City of Bowie must be listed as an additional insured on the certificate. Firms submitting 
proposals must provide proof of insurance.  

 All firms must be able to send and receive electronic mail (email). 

 All firms must include proposed fee schedule and hourly rate for work they would be willing 
to complete. 

 All firms must include copies of any licenses required by law to perform the services in 
question. All Federal, State and Local laws must be followed in performance of services. 

 Business entities must be in good standing with the State of Maryland.  All contractors must 
have paid all taxes, fees, fines and charges owed to any governmental entity. 

 All firms must complete and submit the IRS Form W-9 “Request for Taxpayer Identification 
Number and Certification”.  

 All firms will be required to provide an estimate within 24 hours of contact.  

 All firms must be capable of performing the work within 48 hours of being notified their 
estimate has been accepted or per agreed upon schedule. 

 All firms will be required to use appropriate safety equipment and gear required by the duty 
to be performed. An explanation of this subject, listing the type of safety equipment to be 
used for the type of work listed, shall be included in any proposal. 

 All employees shall be in a uniform or clothing that easily identifies their names and the 
firm by which they are employed. Vehicles used by firms must also be properly marked with 
the name of the firm and phone number. 

 Invoices for work performed must be submitted to the “City of Bowie” for each event. 

 A firm not responding to a phone contact within 24 hours or unable to perform the required 
tasks within the time frames directed will be passed over to the next firm on the list. 

 A firm or person not complying with the requirements of this proposal may be removed 
from the list at any time at the City’s discretion. 

 
Contractors who meet the eligibility requirements and provide all appropriate documents to the 
City will also be required to sign a contract.  A copy of the form contract is available at 
www.cityofbowie.org under Private Property Maintenance RFP.  Once the contract is signed by the 
Contractor and the City, the Contractor will be added to the list of approved contractors to 
complete exterior lawn maintenance and cleanup services for the City of Bowie Code Compliance 
division.  Only a limited number of applicants will be selected.   
 

http://www.cityofbowie.org/


All blanks on each form provided (except sample Agreement) by the City, in connection with this 
Request for Proposals must be filled in and no change shall be made to the content of the 
documents or in the items mentioned in the forms.  All proposals must be signed by the Contractor, 
with signature in full.  When a firm is a Contractor, the agent who signs the firm’s name shall sign 
addition, state the names and addresses of the individuals comprising the firm.  
 
Proposals will be received until 11:00 a.m. on Friday, March 29, 2019 in the Department of 
Community Services, Code Compliance Division at Bowie City Hall, 15901 Excalibur Road, Bowie, 
Maryland 20716 in a sealed envelope marked: Private Property Maintenance RFP. 

 
Neither the City nor its representatives shall be liable for any expenses incurred in connection with 
the preparation of a response to this RFP. 
 
No Contractor may withdraw its bid within sixty (60) days after the actual opening of the bid. 
 
The City encourages minority, women, and disadvantaged business owners to submit proposals. 
 
For clarification on the above, please contact Ms. Jamie L. Braun, Code Compliance Supervisor, 
Department of Community Services at 301-809-3012 during business hours or 
jbraun@cityofbowie.org.  



 
 

City of Bowie 
Private Property Maintenance Services 

2019 Expression of Interest form 

 
 

Lawn Maintenance and Cleanup 
 
Company Information:  
 
 Company Name:   ________________________________ 

 Address:    ________________________________ 

      ________________________________ 

 Contact Person:   ________________________________ 

 Business Phone:   ________________________________ 

 Cell Phone:    ________________________________ 

 Email Address:   ________________________________ 
 (Required) 

  

 

Applicant Name:  ______________________________________     

 Telephone Number: _______________________ 

 Application Date:  _______________________  



City of Bowie 
Price Estimate Worksheet for Grass and Weeds Nuisance 

Abatements – 2019 

 

Company Name: _______________________________      

Contact Person: ____________________________ Phone Number: ____   
 

Grass and Weed Trimming: 

The following estimated prices (hourly rates are only applicable for lots above 1 acre) 
must include removal of miscellaneous light trash and minor yard waste like small 
branches; grass mowed to 3” height; grass clippings removed or mulched; and weeds 
greater than 8” trimmed from around the house, in flowerbeds and around bushes.   

 Lot size up to 1/8 acre (0 – 5,445 square feet) 

Grass Height (inches) 10-18 18-24 Over 24 
 

Estimated Price 
 

   

 

 Lot size 1/8 acre – 1/3 acre (5,446 – 14,520 square feet) 

Grass Height (inches) 10-18 18-24 Over 24 
 

Estimated Price 
   

 
 Lot Size 1/3  to 1/2  Acre (14,521 – 21,780 square feet) 

Grass Height (inches) 10-18 18-24 Over 24 
 

Estimated Price 
   

 

 Lot Size 1/2  to 1  Acre (21,781 – 43,560 square feet) 

Grass Height (inches) 10-18 18-24 Over 24 
 

Estimated Price 
   

 

Price Per Hour for lot size above 1 Acre  

 

Miscellaneous Yard Maintenance: 

Price Per Hour for Bush and Tree Trimming  

Price Per Hour for Substantial Trash Removal  

Price Per Hour for Pool Pumping  

 

Signature:  Date:  



CITY OF BOWIE, MARYLAND 
15901 Excalibur Road 

Bowie, Maryland  20716 
301-262-6200 

 
INSTRUCTIONS TO CONTRACTORS 

 
1.  QUALIFICATIONS OF CONTRACTORS: 

The City may make such investigation as it deems necessary to determine the ability of the  

Contractor to furnish the services and the Contracctor shall furnish to the City all such 

information and data for this purpose that the City may request.  The City reserves the right to 

reject any quotation if the evidence submitted by the Contractor or an investigation of such 

Contractor fails to satisfy the City that such Contractor is properly qualified to carry out the 

obligations of the contract. 

2.  REQUIRED ATTACHMENTS TO QUOTATIONS: 

Each quotation shall be accompanied by the following which are attached herewith: 

a. Notarized affidavit (non-collusion oath) executed by the Contractor, or if the Contractor is 

a corporation, executed by a duly authorized representative of the corporation; 

b. Contractor responsibility form; 

c. Equal Opportunity Employer form; and 

d. All items listed in the Request for Proposal. 

3.  ACCEPTANCE OR REJECTION OF QUOTATIONS; RESERVATIONS: 

The City will accept or reject quotations within sixty (60) days of receipt of a quotation.  The City 

reserves the right to reject or accept any or all quotations or portion thereof  where such 

rejection or acceptance would, in the City's sole discretion, be in the best interest of the City , 

and further reserves the right to reduce or modify the scope of the Project in order to meet 

budget and scheduling constraints. 

4.  NOTICE OF AWARD, SIGNING OF CONTRACT AND BONDS: 

The successful Contractor agrees to sign a contract in substantially the form included in the 

Request for Proposals (except that certain additional provisions may be required of non-

corporate contractors pertaining to their status as sole proprietorships or partnerships and their  

workers’ compensation coverage) binding it to the terms of this quotation as set forth in the legal 

notice inviting proposals and the quotation documents and any addenda thereto, within ten (10) 

days of notice of award.   

 

 



Instructions to Contractors        P. 2 

5.  SPECIFICATIONS: 

Contractors must examine the specifications carefully.  In case doubt shall arise as to the 

meaning or intent of anything shown in the specifications, inquiry shall be made of the City 

before the proposal is submitted.  The submission of a proposal shall indicate that the 

Contractor thoroughly understands the terms of the quotation and the specifications. 

6.  TAXES: 

The Contractor shall pay all sales, consumer, use and other similar taxes required by applicable 

law to be paid with respect to the work performed or the materials or equipment furnished.  The 

City of Bowie is exempt from the payment of such taxes with respect to items purchased 

directly. 

7.  QUOTATION FORMS: 

 The Quotation Form and attachments are included in the quotation package.  Quotations 

shall be submitted on the attached forms and shall be filled out in full, in ink or by typewriter.  If 

changes and erasures are made, such changes and erasers shall be clear and legible, and shall 

be initialed by the person signing the Quotation Form.  The Quotation Form may provide for 

submission of a price or prices for one or more items, which may be lump sum quotations, 

alternate prices, or scheduled items resulting in a Quotation on a unit of construction or a 

combination thereof, or other Quoting arrangements.  Unless specifically called for, alternate 

quotations will not be considered. 

 Quotations in which the prices obviously are unbalanced may be rejected.  Unbalanced 

prices shall be interpreted to mean that the unit price for any items is such that it is 

unreasonable for that particular item when considered by itself and not considered in connection 

with the quotation submitted on any other item or items. 

 Quotations shall be based on products, materials and methods named in the Contract 

Documents. 

8.  EXECUTION OF THE CONTRACT: 

 A. Copies of the Contract (Agreement Form) are included with the quotation 

package.  Changes may be made to the Contract form in the sole discretion of the City and the 

Contractor should not rely on an expectation of changes in the Contract form. 

 The Contractor to whom the Contract is awarded shall return two copies of the Contract 

and such other Documents as required by the Contract Documents properly executed to the 

City within seven (7) days after the date of issuance of the Notice of Award.  The City will 

execute the Contract within 7 days after receipt of the Contractor’s executed Contract Form. 



Instructions to Contractors         P. 3 

 

 Failure by the Contractor to execute the Contract and submit such other Documents as 

required by the Contract Documents and file acceptable insurance and bonds within the time 

aforesaid shall be just cause for annulment of the Award.  Award may then be made to the next  

lowest responsible Contractor or the Work may be re-advertised and constructed under 

Contract or otherwise, as the City may decide. 

 By executing the Contract, the Contractor represents that it has familiarized itself with, 

and assumes full responsibility for having familiarized itself with, the nature and extent of the  

Contract Documents, the work, and the site, and all federal, State and local laws, ordinances, 

rules and regulations that may in any manner affect performance of the Work, and represents 

that it has correlated its study and observations with the requirements of the Contract 

Documents.  The Contractor also represents that it has studied all surveys and investigation 

reports of subsurface and latent physical conditions referred to in the Contract Documents and 

made such additional surveys and investigations as it deems necessary for the performance of 

the Work at the Contract Price in accordance with the requirements of the Contract Documents 

and that it has correlated the results of all such data with the requirements of the Contract 

Documents. 

9.  AFFIDAVIT OF NON-COLLUSION AND NON-CONVICTION: 

Pursuant to § 16-311 of the State Finance and Procurement Article of the Annotated Code of 

Maryland, any person who has (1) been convicted of bribery, attempted bribery or conspiracy to 

bribe, under laws of any state or of the federal government; (2) been convicted under a State of 

federal law or statute of any offense enumerated in § 16-203 of this title; or (3) been found civilly 

liable under a State or federal antitrust statute as provided in  § 16-203 of this Title 16 shall be 

disqualified from entering into a Contract with the Owner.   

 A Bidder shall complete and submit with its bid the attached notarized Anti-Bribery 

Affidavit.  The affiant shall also swear or affirm under the penalties of perjury that the Bidder has 

not been a party with other bidders to any agreement to bid a fixed or uniform price and shall 

also contain an affirmation that the bidder shall not knowingly enter into a contract with the City 

under which a person or business debarred or suspended under Title 16, Subtitle 3 will provide, 

directly or indirectly, supplies, services, architectural services, construction related services, 

leases of real property, or construction. 
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10.  SUBMISSIONS ARE PUBLIC INFORMATION: 

The affidavit required by Section 12 of these Instructions to Bidders shall also indicate the 

Bidder’s understanding that all documents, information and data submitted in its Bid/Proposal 

shall be treated as public information unless otherwise indicated. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CITY OF BOWIE, MARYLAND 

15901 Excalibur Road 

Bowie, Maryland  20716 

301-262-6200 

GENERAL CONDITIONS 

1.  RESERVATIONS: 

 a.  The City reserves the right to waive formalities or technicalities in quotations as the 

interests of the City may require. 

 b.  The City may waive minor differences in specifications provided these differences do 

not violate the intent of the specification or materially affect the operation for which the item is 

being acquired. 

 c.  Quotations which show omission, irregularity, alteration of forms, or additions not 

called for, and conditional or unconditional, unresponsive quotations or quotations obviously 

unbalanced may be rejected. 

 d.  The City reserves the right to award contracts on a lump sum or an individual item 

basis or such combination thereof as the interests of the City may require.  The manner in which 

the award will be made is indicated on the Bid Summary Sheet. 

 e.  The City reserves the right to purchase additional like units at the same unit cost. 

 f.  If in the City’s judgment, the City’s best interest will be served by doing so, the 

City  

reserves the right to reject any and/or all quotations; to accept a portion of a bid or 

quotations only; to advertise for new proposals; to proceed to do the work otherwise; or 

to abandon the work. 

2.  DISPUTES: 

 In cases of disputes as to whether or not an item or service quoted or delivered meets 

the specifications, the decision of the City shall be final and binding on both parties. 

3.  COMPLETION OF WORK: 

 a.  The Contractor for this work will be expected to deliver the product  within the number 

of calendar days stipulated in the bid proposal. 

 b.  If the Contractor is delayed at any time in the delivery of the products by any act or 

negligence of the City, or by any act or negligence by separate contractor employed by the City, 

or that of any employee of either, or by any changes ordered in the materials or by strike, 

lockout, fires, unusual delays in transportation, unavoidable casualties or any causes beyond  
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the Contractor's control, or by delay authorized by the City, the City shall decide the permissible 

extent of such delay. 

4.   FAILURE TO DELIVER: 

 In the event the Contractor fails to deliver the services and materials covered by the 

Contract and in accordance with the delivery terms stipulated in the contract, then the City will  

have the right to purchase on the open market the services and/or materials covered in the Bid 

Proposal and shall have as damages the cost of obtaining such services and/or materials and 

any additional costs incurred by the City as a result thereof. 

5.  INSURANCE: 

 The Contractor shall maintain such the following insurance coverages, and shall provide 

Certificates evidencing such insurance to the City before beginning work.  Certificates of 

Insurance shall be on an occurrences basis.  The Contractor shall name the City as additional 

insured to the required insurance policy and will furnish a Certificate of Insurance or other 

acceptable evidence of insurance coverage to the City upon signing the contract.  

a. Comprehensive Liability Insurance:  Limits of Coverage (Applies ONLY to  

Contractors performing services in and/or for the City; NOT for supply only Contracts)  Limits of 

coverage for commercial general liability and broad form property damages coverage are to be 

no less than One Million Dollars ($1,000,000.00) occurrence/One Million Dollars 

($1,000,000.00) aggregate personal injury and death and Two Hundred Fifty Thousand Dollars 

($250,000.00) property damage/ Five Hundred Thousand Dollars ($500,000.00) aggregate,  

where insurance aggregates apply.   Property damage insurance shall specifically include 

explosion, collapse, and underground damage (X, C, U).   

 b. Automobile Liability Insurance.  Motor vehicle insurance meeting the requirements 

of Maryland law and covering every vehicle and driver involved in providing the services, in the 

following amounts: 

(1)  Bodily injury liability with limits of $500,000.00 each person and $1,000,000.00 each 

accident; 

 (2)  Property damage liability with a limit of $100,000 each accident. 

 c.  Workers’ Compensation:  Failure of the Contractor to maintain Worker’s 

Compensation coverage for the duration of the contract will result in the City deducting from 

each payment made under this contract, to the Contractor, a pre-determined percentage to  



General Conditions          p. 3 

defray coverage costs of the City.  Contractor shall comply with the requirements and benefits 

established by the State of Maryland for the provision of Workers’ Compensation. 

6.   INDEMNIFICATION: 

 The Contractor will be required to indemnify, defend and hold the City harmless against 

any and all liability to any person or persons for or by any reason of any condition or malfunction 

of the materials used, and against any and all claims made or liability to any person or persons 

by reason of any act or omission or negligence of the Contractor or any of its agents, servants, 

or employees.  This indemnification shall include reasonable attorneys fees incurred by the City 

in connection with such claim or  liability. 

7.   TESTING AND INSPECTION: 

The City has the right to inspect and test all services and materials called for by the contract, to 

the extent practicable at all times and places during the term of the contract. The City shall 

perform  inspections and tests in a manner that will not unduly delay the work.  If any of the 

services and/or materials do not conform to contract specifications, the City may require the  

Contractor to perform the service or again provide a replacement product in conformity with 

contract specifications, at no increase in contract amount.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CITY OF BOWIE, MARYLAND 
 

CONTRACTOR RESPONSIBILITY FORM 
 
 
1.   Summarize briefly your experience in providing the commodities or service outlined in the 
attached specifications: 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
2.   List the name and address of one bank or other institution that can provide the City with an 
adequate credit reference: 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
3.  State of Maryland General Contractor License No.:  ________________________________ 
 
4.  Have you ever refused to sign a contract at your original bid price?  Yes _____ No _____ 
 
5.  Have you ever defaulted on a contract?  Yes _____ No _____ 
 
 
Federal I.D. #                Name of Contractor:  _____________________________ 
_________________                     
     Address:_______________________________________ 
 
     _______________________________________________ 
Telephone #: 
 
____________________              By:  ___________________________________________ 
          Signature                                           
 
     _______________________________________________ 
     Typed Name                  and                               Title 

  
 
 
 
 
 
 
 
 
 



BIDDER:__________________________ 

 

REFERENCE LIST 

 

Bidder shall submit information on this sheet indicating construction experience on similar work.  Failure to complete this sheet may 

be cause for rejection of bid.  

 

1. Type of Structure ________________________________________________ 

 Year Constructed ________________________________________________ 

 Owner ________________________________________________ 

 Location (City, State) ________________________________________________ 

 Owner's Contact Person ________________________________________________ 

 Owner's Telephone No. ________________________________________________ 

 Owner’s Email Address ________________________________________________ 

 
2. Type of Structure ________________________________________________ 

 Year Constructed ________________________________________________ 

 Owner ________________________________________________ 

 Location (City, State) ________________________________________________ 

 Owner's Contact Person ________________________________________________ 

 Owner's Telephone No. ________________________________________________ 

 Owner’s Email Address ________________________________________________ 

 
3. Type of Structure ________________________________________________ 

 Year Constructed ________________________________________________ 

 Owner ________________________________________________ 

 Location (City, State) ________________________________________________ 

 Owner's Contact Person ________________________________________________ 

 Owner's Telephone No. ________________________________________________ 

 Owner’s Email Address ________________________________________________ 

 

4. Type of Structure ________________________________________________ 

 Year Constructed ________________________________________________ 

 Owner ________________________________________________ 

 Location (City, State) ________________________________________________ 

 Owner's Contact Person ________________________________________________ 

 Owner's Telephone No. ________________________________________________ 

 Owner’s Email Address ________________________________________________ 

 

5. Type of Structure ________________________________________________ 

 Year Constructed ________________________________________________ 

 Owner ________________________________________________ 

 Location (City, State) ________________________________________________ 

 Owner's Contact Person ________________________________________________ 

 Owner's Telephone No. ________________________________________________ 

 Owner’s Email Address ________________________________________________ 

 



 

 

 
CITY OF BOWIE,  MARYLAND 

 
 

Equal Opportunity Employer 
 
 
 
I HEREBY AFFIRM THAT THIS  COMPANY DOES NOT DISCRIMINATE IN ANY 
MANNER AGAINST ANY EMPLOYEE OR APPLICANT FOR EMPLOYMENT 
BECAUSE OF RACE, NATIONAL ORIGIN OR ETHNICITY, SEX, PREGNANCY, 
GENDER IDENTITY, OR FAMILY STATUS, CREED OR RELIGION. 
 
 
                   
Contractor:  __________________________________________ 
  Type/Print Name of Contractor 
 
Address:  ___________________________________________ 
 
City/State:  __________________________________________ 
                    Zip Code  
 
 
 
 
 
 
     By:  _______________________________________ 
            Signature of Person Authorized to Sign Quote 
 
     __________________________________________ 

Type/Print Name and Title of Person Authorized to 
Sign Quote    

 
 
 
 
 
 
 
 
 
 
 



CITY OF BOWIE, MARYLAND 
 

 STATEMENT UNDER OATH TO ACCOMPANY QUOTE 
 
 
 The contractor represents, and it is a condition of the acceptance of this quote, that the contractor 
has not been a party with other contractors to any agreement to quote a fixed or uniform price.  The 
contractor also represents that none of its officers, directors, partners, or employees who are directly 
involved in obtaining or performing contracts with any public bodies has: 
 

(1) been convicted of bribery, attempted bribery, or conspiracy to bribe, under the laws of any 
state or of the federal government; 

 
(2) been convicted under a State or federal law or statute of any offense enumerated in Md. 

Code Ann., State Fin. and Proc. §16-203; or 
 

(3) been found civilly liable under a State or federal antitrust statute as provided in Md. Code 
Ann., State Fin. and Proc., §16-203. 

 
 The Contractor warrants that it has not been debarred or suspended under Md. Code Ann., State 
Fin., and Proc., Title 16 Subtitle 3 and that it shall not knowingly enter into a contract with a public body 
under which a person or business debarred or suspended under Md. Code Ann., State Fin., and Proc., Title 
16, Subtitle 3 will provide, directly or indirectly, supplies, services, architectural services, construction 
related services, leases of real property, or construction. 
 
 The Bidder/Offeror and/or any person signing on its behalf acknowledges that all documents, 
information and data submitted in its Bid/Proposal shall be treated as public information unless otherwise 
indicated. 
 

 
ATTEST/WITNESS    _________________________________________ 
      Name of Contractor-Type/Print 
 
__________________________         By:  _____________________________________ 
             Signature of Person Authorized to Sign 
 
      _________________________________________ 
      Name and Title of Signatory (Type or Print) 
  
 
                                 
STATE OF _________________________ 
 
COUNTY OF _________________________________, TO WIT: 
 
 
On this _____ day of _________________ 20 ___, before the undersigned officer, personally appeared 

_________________________________________, known to me or satisfactorily proven to be the 

person whose name is subscribed on the foregoing instrument for the purposes therein contained.   

 IN WITNESS WHEREOF, I have hereunto set my hand and official seal the day and year 

aforesaid. 

 
_______________________________  My Commission Expires:  ______________ 
Notary Public 

 


