     PRIVATE EVENT BOOKING CONTRACT
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	Date of Issue:
	

	Contact Name:
	

	Client  :
	

	Address:
	

	Landline:
	
	Mobile:
	

	Email:
	

	The Event:
	

	Date of Event:
	

	Event Time/s
	

	Function Room
	

	Minimum Spend:
	
	
	

	Host Venue:
	Tropicana Beach Club

	Venue Capacity
	 600
	
	

	Expected Numbers:
	
	Minimum Age:
	Over 18’s only. Guests may be required to present valid proof of ID which can either be an original passport  or original driving licence

	Reason for Event:
	

	Event Schedule:

	

	Additional notes: 
	Complimentary Cloakroom 
Cloakroom person provided by the venue 
Tropicana Beach Club will provide a full Security team
Client will provide a guest list 
Food Menu 

Drinks Menu 



	Date:
	

	Minimum Spend:
	


By signing below you signify your acceptance to the above:

Name:

Date: 
Event Organiser:  
TROPICANA BEACH CLUB VENUE HIRE TERMS AND CONDITIONS

i. Client undertake to comply (and to ensure that guests comply) with all applicable laws, licences, regulations and policies in force at the Tropicana Beach Club from time to time, including, but not limited to, ensuring that no fire exits and routes are obstructed at any time.

ii. Venue hire will only be confirmed once we issue a Booking Confirmation following receipt of the agreed deposit and a complete Event Booking Contract. Until this time your booking remains as provisional and we may cancel it, without liability, by sending you written notice of cancellation. 
iii. If there are any changes to your requirements or the above set out details you must notify us immediately in writing and a new Event Booking Contract and Venue Hire Terms and Conditions will be issued for your signature if necessary. 

iv. Confirmation of approx final numbers of attendees must be given to the          Event    Manager no later than 24h prior the Event date. 
v. Entry Policy - Minimum age for admission is 18. Guests may be required to present valid ID for proof of age.
vi. When a minimum spend has been agreed in the Event Booking Contract, and the actual spend at the bar incurred by guests at your Event is less than the minimum spend, the difference between the actual spend and minimum spend must be paid on the night by the client.
vii. Under no circumstances may food or beverage be brought into Tropicana Beach Club, unless by prior agreement with the management.  
viii. Tropicana Beach Club will provide use of all in house sound and lighting equipment. All additional items and any costs incurred to adapt the usage of the venue’s equipment must be financed by the client.
ix. All equipment, staging and promotional material must be removed from Tropicana Beach Club immediately after the event, unless otherwise agreed. Items that are left without prior authorisation will be disposed of without advise to the client.  Any items that have been authorised to remain over night must be removed prior to 12:00 to following day, unless alternative arrangements have been granted.
x. Any damage to, or theft of, property at the Tropicana Beach Club (including, but not limited to, music equipment, furniture, fixtures and fittings and any other property of Tropicana Beach Club) caused during the Event Times on the Event Date is the responsibility of the Client and will be charged to you at full replacement cost.

xi. Tropicana Beach Club will provide Door and Venue Security staff. All guests will be expected to follow any specific security-related instructions that may be given by security staff at any time. 

xii. To the fullest extent permissible by law, Tropicana Beach Club accept no liability whatsoever for any loss, damage or injury to your property, or the property of your guests or any other persons for whom you are responsible.

xiii. All prices are subject to VAT at the current rate.  
xiv. Tropicana Beach Club reserve the right to eject from, or refuse admission to any person deemed in the reasonable opinion of our management staff and/or security personnel to be intoxicated, unruly, threatening, violent, dangerous, or under the minimum age. Tropicana Beach Club will not in any circumstances permit the number of guests to exceed the capacity of the Venue. 
xv. Tropicana Beach Club cannot be held liable for any delay or for the consequences of any delay in performing or failure to perform any of our obligations under any agreement with you if such delay is due to any cause whatsoever beyond our reasonable control (including, but not limited to, war, terrorism, industrial action, lock outs, strikes, accidents, fire, blockades, petrol shortages or natural catastrophe).
xvi. Cancellation
If the event is cancelled by (the client), the following penalties will be incurred – 

In all cases, the deposit is not refundable. 

If the event is cancelled prior to 90 days before the event date, they are liable to pay 25% of the total invoiced amount. 

If the event is cancelled within 89 days but not less than 60 days before the event date, they are liable to pay 50% of the total invoiced amount. 

If the event is cancelled within 59 days but not less than 30 days before the event date, they are liable to pay 75% of the total invoiced amount. 

If the event is cancelled client cancels less than 30 days before the event date, they are liable to pay 100% of the total invoiced amount. 

Fees due to any invoiced performers, suppliers and third party suppliers booked by Tropicana Beach Club on behalf of the client are due in full by the client as if the event had occurred as planned. 

If the event is cancelled by Tropicana Beach Club (the company), the following funds will be refunded to the client – 
If the company cancels the event for any reason not at fault of the clients, all received funds will be refunded to the client within 7 working days of the cancellation. 

If the event is cancelled through no fault of the company’s and to the fault of the client for any of the below reasons, no refund of any monies paid will be refunded – 
Client fails to pay to the Company the Deposit or the Fees on their respective Payment Dates (time being of the essence) 

Causes or permits any breach of the Trade Licences. 

Continues to issue tickets or invitations for the Event after the Client has reason to believe that the Event cannot proceed on the Date for any reason. 

Any funds received and held by the Company from ticket sales shall not be the property of the Client and the Company shall be at liberty at its discretion to refund monies to customers who purchased tickets for the Event through the Company if the Company is not satisfied with proposals on the part of the clients for a replacement event. 

Commits any breach of this Agreement which is incapable of remedy 

Knowingly causes or permits any breach of health and safety regulations in respect of the Cafe de Paris 

Advertises or promotes the Event in a manner not approved by the Company then and in every such case the Company shall be at liberty to terminate this Agreement without notice and without any liability to the Client and to forfeit the Deposit (and the Fees if they have already been paid by the Client to the Company) 

If the Event does not proceed for any reason and in the reasonable opinion of the Company that the Event did not proceed as a result of any default on the part of the Client or the Client is in breach of any of its obligations under this Agreement the Company shall be at liberty to decline
Both Parties shall be released from their respective obligations in the event of national emergency, war prohibitive or governmental regulations that shall render performance of this Agreement impossible. 

The company shall be released from their respective obligations stated within this contract should any issues caused by events outside their reasonable control take effect including strikes, lock-outs or other industrial action; civil commotion, invasion, natural disasters such as fire, explosion, storm, flood, earthquake, subsidence and epidemic or the impossibility of the use of public or private telecommunications networks; failure of utilities, structural and/ or building facilities malfunction. 
These Terms and Conditions shall be governed by, and construed in all respects in accordance with, English law.
By signing below you signify your acceptance to the above Terms and Conditions:

Name:

Date: 
Name:        
Signed:

Event Organiser:  
	FOR OFFICE USE ONLY:-

	Approved on:

	By:
	Signed:

	Confirmation Issued:
	


