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2241 Langhorne Road * Lynchburg VA 24501 * (434) 847-8050 * Fax (434) 847-6099
RFP #JG110110
Architectural Services for ICF Homes
I. Purpose
The intent and purpose of this Request for Proposal (RFP) is to solicit proposals for the purposes of entering into a contract through competitive negotiations for the professional services of an interested qualified Architectural/Engineering firm, authorized to do business in the Commonwealth of Virginia, with experience in designing wheel chair accessible and meet or exceed ADA requirements, to furnish architectural services in connection with the design of two new ICF facilities (single family homes) at a future Central Virginia Community Services Board location.

II. Timeline

1. Proposal Issuance Date

Monday, November 1, 2010
2. Question Deadline & Contact Information

Questions concerning this RFP should be directed, in writing by mail, fax (434-455-3431), or email Jay Goding (jay.goding@cvcsb.org) in the Purchasing Department no later than 7 days prior to the closing date of the proposals.  Any revisions to the solicitation will be made only by written addendum issued by the Purchasing Department.   
3. Proposal Deadline

Wednesday, November 10, 2010, no later than 3:00 p.m.  All proposals received after that time will not be considered.
4. Period of Contract

30 days from awarded date
III. Background

Central Virginia Community Services Board, a political subdivision of the Commonwealth of Virginia, has 22 facilities in Lynchburg and the surrounding areas to provide services for Mental Health, Intellectual Disability, Substance Abuse and Prevention. The Administration Office is located on 2241 Langhorne Road in Lynchburg.
IV. Scope of Work
The CVCS seeks a qualified firm to furnish architectural services in connection with the design of (2) new one level ICF facilities (single family homes) at a future Central Virginia Community Services Board location to accommodate our Agency consumers. 
The following generally summarizes the types of scopes of services that the architectural service will be required to perform:
· Prepare a cost estimate for proposed design.

· Provide architectural services to assist the Agency in the quoting and award of the construction contract.

· Schematic Design
· Prepare design development, construction drawings, and contract documents based on the program and approved schematic design. 

· The architect will be responsible for ensuring that all applicable Federal, State, and local codes and regulations to the design are met.

· A copy of a digital CD with all final as built drawings, specifications, and other construction documents, including the manual shall be provided to the CVCS staff at the end of the project.

· The firm will collaborate with CVCS’ realtor for site selection process.  CVCS foresees contracting an independent realtor to educate and assist CVCS about site selection in the Lynchburg or Greater Lynchburg area.
· The design shall include, but not limited to the following:

ICF Group Home I (2200 sq ft):

a. 4 Bedrooms
b. 2 Full Bathrooms
c. 1 Half Bathroom
d. Living Room
e. Dining Room

f. Kitchen

g. Office

h. Medication Room

i. Laundry Area

j. Front Porch

k. Back Deck

l. Finished Basement w/Storage Space (not included in the 2200 sq ft of main floor)
ICF Group Home II (2200 sq ft):

a. 4 Bedrooms

b. 2 Full Bathrooms, shower trolley accessible

c. 1 Half Bathroom
d. Living Room

e. Dining Room

f. Kitchen

g. Office

h. Medication Room

i. Laundry Area

j. Front Porch

k. Sunroom in Rear of the Home (not included in the 2200 sq ft of main floor)
CVCS reserves the right to choose all and/or individual(s) need(s) stated above.
In evaluating a company to perform these services prior experience effectively operating a similar business model is preferred.  The results of this RFP will provide CVCS with a clear choice of firm to provide architectural services to the CVCS.  

V. Proposal Preparation and Submission Requirements

A. General Instructions

1.
Proposals should be prepared simply and economically, providing a straightforward, concise description of capabilities to satisfy the requirements of the RFP.  Emphasis shall be on completeness and clarity of content, and shall be organized in the order in which the requirements are presented in the RFP but shall convey enough information for the Agency to evaluate the ability of your firm to provide the requested goods and/or services.  Proposals must contain the following, in this order:

1. Letter of transmittal

2. Table of contents

3. Brief history of the firm’s


-  Experience


-  Principals



-  Qualifications to undertake this project



-  Success in providing the type of goods and/or services requested

4. Detailed description of not more than 3 similar projects where similar goods and/or services have been provided.  Include the name of the company, the complete mailing address, and the name of the contact person with their phone number. 

5. Briefly describe your firm's general approach to providing like services (use exhibits where appropriate).

6. If applicable, identify design experience with ADA requirements.




Proposals shall not be accompanied by voluminous plans or reports as examples of the 
responsive and responsible Firm's previous work.  

2. Proposals are to be delivered to the Purchasing Office, Central Va. Community Services, 2241 Langhorne Rd, Lynchburg, Virginia   24501.

3. The original CVCS’ RFP must be returned with your proposal.
B.
Specific Instructions


1.
In order to be considered for selection, the responsive and responsible Firms shall submit a complete response to this RFP.  One (1) original and six (6) copies of each proposal are to be submitted.

2. All proposals shall be returned in a sealed envelope marked RFP #JG110110 Architectural Services for ICF Homes.  Proposals shall be signed by an authorized representative of the responsive and responsible Firm.  Courier and regular mail packages shall be clearly marked as to the contents.

3. Firms that will be performing services at a CVCS site must be able to present Certificates of Insurance stating a minimum of 1 million dollar General Liability and Workers Compensation in the statutory amount. Such certificates will only be required of the successful firm.

VI. Contract Award and Development


A.
The Competitive negotiation method of selection will be used to determine the most qualified responsive and responsible Firm among those submitting proposals.  Proposals will be evaluated in accordance with the "proposal evaluation criteria" in the RFP. 


B.
The content of the RFP and the successful responsive and responsible Firm's relevant experience will become an integral part of the contract, but may be modified by provisions of the contract.  The responsive and responsible Firms must be amenable to inclusion in a contract of any information provided either in response to this RFP or subsequently during the selection/negotiation process.  The information received will be considered contractual in nature and will be used in validation and evaluation of proposals and in subsequent contractual action.  

VII. Proposal Evaluation Criteria & Selection Process

CVCS will evaluate proposals and, if a responsive and responsible Firm is to be selected, will be reviewed in accordance with the following evaluation criteria; however not in this order:

1. Time of Completion of the Project
2. Relevant experience w/ADA and accessibility needs
3. Firm’s Experience
4. References
Should CVCS determine in writing and in its sole discretion that only one responsive and responsible Firm is fully qualified, or that one responsive and responsible Firm is clearly more highly qualified and suitable than the others under consideration, a contract may be negotiated and awarded to that responsive and responsible Firm.

VIII. General Terms and Conditions


General Terms and Conditions are available upon request for the responsive and responsible Firm.
In compliance with this REQUEST FOR PROPOSAL and to all the conditions imposed herein, the undersigned offers and agrees to furnish the services in accordance with the attached signed proposal or as mutually agreed upon in writing by subsequent negotiation.
Company Name and Address:

                                                                             

Date:   __________________________________                                                        
                                                                             

Name:     ________________________________                                                                                 








Signature in Ink
                                                ZIP                        

Title:    __________________________________                                         
Telephone:   ___________________           ___

Print Name: 
            


________               

Fax: __________________________________                                          
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