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 Fami l y and  medica l  l eave  as  requ i red  b y federa l  l aw sha l l  be  g ran ted 
fo r  a  per iod  o f  up  t o  12  weeks  dur i ng  a  12-month  per iod.   For  pu rposes  o f  
t h i s  po l i cy,  a  12 -month  per i od  sha l l  be  de f i ned  as  t he  12  month  per iod 
measured fo rward  f rom the  date  o f  the  emp loyee ’s  f ir s t  FMLA  l eave  
usage .   Spouses  emp loyed  by t he  d is t r i c t  may on l y take  an  aggrega te  o f  12 
weeks  o f  leave  fo r  t he  b i r th  o r  adopt i on  o f  a  ch i l d w i t h in  a  12 -mon th 
per i od .    
 
 Leave  i s  ava i l ab le  for  the fo l l owing:  
 
 (1)  the  b i r t h  o f  a  son  or  daughte r  o f  the  emp loyee and  t o  ca re  for  t he  
newborn ch i l d ;  
( 2)  the  p lacement  o f  a  son  o r  daughte r  w i t h  t he  employee  fo r  adop t ion  or  
fos te r  ca re  and  to  ca re  fo r  the  newl y p laced ch i ld ; 
 (3)  t o  a l l ow the  emp loyee  to  ca re  fo r  the  employee's  spouse,  son ,  
daugh te r ,  o r  pa ren t  w i t h  a  ser i ous  hea l th  cond i t ion;  
( 4)  a  se r i ous  hea l t h  cond i t i on  o f  t he  emp loyee  t ha t makes  t he  emp loyee  
unable  t o  per fo rm the func t ions  o f  h is  o r  he r  job ;  
( 5)  any qua l i f y i ng  ex igency a r i s ing  out  o f  the  fac t t ha t  t he emp loyee 's  
spouse,  son ,  daughte r ,  o r  pa ren t  i s  a  covered  mi l i ta r y member  on  ac t i ve  
du t y ( o r  has  been  not i f i ed  o f  an  impending ca l l  o r  order  to  ach ieve  ac t i ve  
du t y)  in  suppor t  o f  a  cont i ngenc y opera t ion;  and  
(6)   t he  need  to  care  fo r  a  cove red  se rv i ce  member  w i th  a  se r i ous  i n ju r y o r  
i l l ness  i f  t he  emplo yee  i s  t he  spouse ,  son ,  daugh ter ,  pa ren t ,  or  next  o f  k in  
o f  t he  se rv i ce  member   E l i g ib l e  emplo yees  a re ,  fo r  r eason  (6)  on l y,  
ent i t l ed  to  a  combined  t o ta l  o f  26  workweeks  o f  leave  dur i ng  a  12 -month 
per i od .  
 
( Leave  for  reason  1  o r  2  mus t  be  t aken  wi t h in  12  months  o f  the  date  o f  
b i r th  or  p lacement  o f  the  ch i l d . )  
 
 Th i s  l eave  sha l l  no rmal l y  be  unpaid  leave .   However ,  i f  t he  emp loyee  
has  any pa id  vaca t ion ,  pe rsona l ,  o r  s i ck  l eave  tha t i s  ava i lab le  fo r  use  
because  o f  t he  reason  fo r  t he  leave,  t he  pa id  leave sha l l  be  used  f i r s t  and  
counted  towa rd  t he  annua l  fami l y and  medica l  l eave .  The  supe r in tendent  
w i l l  no t i f y  t he  employee  o f  the  beg inn ing  da te  o f  fami l y and  med i ca l  
l eave  and  t he  amount  o f  the  emp lo yee ’ s  acc rued  pa id leave  des igna ted  as  
fami l y and medica l  leave .  
 
 The  emplo yee  i s  e l i g i b le  for  fami l y and  medica l  l eave  i f  he  o r  she  has  
been emp loyed  b y the  d is t r i c t  fo r  a t  l east  12  months  and  has  worked  a t  
leas t  1 ,250  hours  dur i ng  the  12-month  pe r iod  immedia te l y p reced ing the  
commencement  o f  t he FMLA leave .  
 
 Dur ing t he  per iod  o f  any unpa id  fami l y  and  medi ca l l eave ,  t he  board 
sha l l  con t inue  t o  pay t he  employe r 's  sha re  o f  the  cost  o f  group  hea l th  



bene f i t s  in  t he  same manner  as  pa id  immed ia te l y p r io r  t o  t he l eave.   Any 
emp loyee  por t i on  o f  t he  cos t  sha l l  be  pa id  by t he  employee  t o  t he  c l er k  o f  
t he  board  on  t he  payro l l  date  or  o ther  t ime  as  t he  emp lo yee  and 
super i n tendent  may agree  p r ior  t o  the  commencement  o f  the leave.   The  
boa rd  may t e rminate  group  hea l th  coverage  i f  the  emplo yee 's  por t ion  o f  
t he  pa yment  i s  not  r ece i ved  wi t h in  30  days  o f  t he  due  da te ,  so  long as  
wr i t t en  no t i ce  o f  t he  de l inquency i n  payment  and  the  not i ce  o f  in ten t  to  
te rminate  coverage  are  sen t  a t  l eas t  15  days  pr i o r  to  the te rmina t i on .  
 
 When l eave  i s  foreseeab le ,  t he  emp loyee  sha l l  g i ve wr i t t en  not i ce  30 
days  i n  advance .   I f  l eave  i s  not  foreseeab le ,  not ice  w i l l  be  gi ven  as  soon 
as i s  p rac t i cab le .  
 
 Upon  the  emp loyee  p rov id i ng no t i ce  o f  need  fo r  l eave,  t he  emp loyer  
w i l l  no t i f y t he  emp loyee  o f  t he  fo l l owing wi th in  5  bus iness  days ,  absent  
ex tenuat ing c i r cumstances:  
a .  whe ther  o r  not  the  emp loyee  i s  e l i g i b le  fo r  FM LA leave;  
t he  reasons  tha t  leave wi l l  o r  wi l l  no t  coun t  as  fami l y and  med ica l  l eave,  
b .  any requ i rements  fo r  med ica l  ce r t i f i ca t i on ,  
c .  emp loyer  r equ i rement  o f  subs t i t u t ing pa id  leave , 
d .  r equ i rements  fo r  premium pa yments  fo r  hea l th  bene f i t s  and emp loyee 
 r espons ib i l i t y fo r  repaymen t  i f  emp loye r  pays  employee  share ,  
e .  r i gh t  t o  be  res tored to  same or  equ i va len t  job ,  and  
f .  any emp loye r  r equ i red f i tness - for -du t y ce r t i f i cat ions .  
 Fami l y l eave  ( reasons  1  or  2 )  may not  be  used  in termi t ten t l y o r  on  a   

pa r t - t ime bas is  w i thou t  the p r ior  approva l  o f  t he  super i n tendent .  
 
 The  super in tendent  may requ i re  an  i ns t ruc t i ona l  emp loyee  to  cont i nue  
leave  un t i l  the  end  o f  a  semeste r  i f  the  leave beg ins  more t han f i ve  (5)  
weeks  be fo re  t he  end  o f  a  semes te r ,  l as ts  more  than t hree  (3 )  weeks  and 
t he  re turn  would  occur  dur ing t he  las t  th ree  (3)  weeks  o f  t he semester .  
 
 I f  t he  leave  i s  fo r  a  reason  o ther  t han the  emp loyee 's  se r ious  hea l t h  
cond i t i ons  or  for  a  qua l i f yi ng ex igency as  desc r ibed  in  sec t ion  (5 )  above ,  
t he  super in tenden t  may requ i re  an  ins t r uc t i ona l  employee  t o  cont inue  
leave unt i l  the  end o f  a  semes ter ,  i f :  
 
1 .  t he  l eave  beg ins  i n  the  l as t  f i ve  (5 )  weeks  o f  a semeste r ,  w i l l  l a s t  more  
  
    than  two (2 )  weeks  and  t he  re tu rn  t o  work  wou ld occur  in  the  las t  two            
    (2 )weeks  o f  a  semes ter ,  o r  
 
2 .  t he  l eave  beg ins  in  t he  l as t  th ree  (3)  weeks  o f  a  semes ter ,  and  las ts  

more  than f i ve  (5 )  days .  
 

 


